AOMUHUCTPALIUA
BEPXHEXOTEMJIbCKOI'O CEJIbCOBETA
OATEXCKOIo PAUOHA

NMNOCTAHOBJIEHUE
ot 04 mas 2026 roaa Ne47

O6 yTBepXaeHMn AOMUHUCTPATUBHOrIO perfiameHTa
npenocTaBrieHUA MyHULUnanbHoOu ycnyru «ava
NMUCbMEHHbIX Pa3bACHEHUN HanoronnaTenbLUKam,
nnartenbLmKam cOopoB No Bonpocam NpMMeHeHUs
HOPMAaTUBHbIX MPaBOBbIX aKTOB O MECTHbIX Hanorax u
cbopax»

B cootBetctBUMN ¢ PepepanbHbiMm 3akoHamn oT 27.07.2010 roga Ne210-d3
«O06 opraHusauumn npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNAMbHbLIX YCIyr», OT
06.10.2003 roga Ne131-03 «O6 o06wmx npuvHUMNAX oOpraHu3auum MeCTHOro
camoynpaeneHus B Poccunckon depepaummy, YCTaBOM MyHUUUNANbHOMO paroHa
«BepxHexoTemnbckoe cenbckoe nocerieHne» PaTexckoro MyHUUUNanbHOro panoHa
Kypckor obnactn, noctaHoBneHnem AgMuHUCTpaumm  BepxHEXOoTeMMbCKOro
cenbcoBeTa dPaTexckoro panoHa ot 03 ceHTabpsa 2025 roga Ne47 «O6 yTBepxaeHumn
Mopsigka  paspaboTkm w1 yTBEPXKAEHUS  agMUHUCTPATUBHbLIX  PerfiaMmeHToB
npegocTaBneHns MyHuuMnanbHbiX ycnyr AgMuHUCTpaumen BepxHexoTemMnbCKoro
cenbcopeta  darexckoro pavoHa  Kypckon  obnactu»,  AOMUHUCTpauus
BepxHexoTeMnbcKoro cenibcoBeTa daTexckoro panoHa nocTaHoBMSET:

1.YTBEpANTL Npunaraembin AOQMUHUCTPATUBHBIN perfiaMeHT npeaocTaBneHns
MyHMLMNANbHON ycnyrn «[ladya NUCbMEHHbIX Pa3bsaCHEHW Hanoronnartenbliukam,
nnatenbLmMkaMm c6opoB No BONpocamMm NpPUMEHEHUS HOPMATUBHbLIX NPAaBOBbIX aKTOB O
MECTHbIX Hanorax n coopax».

2. MpusHatb yTpatnBwuM cuny noctaHoBneHne ot 30 okTabpsa 2025 roga
Ne66 «OO6 yTBepxaeHUn AOMUHUCTPATUBHOIO perfiameHTa npenocTaBfieHus
MyHMUMNANbHON ycnyrn «[laya NUCbMEHHbIX Pa3bsCHEHWUM HanoronnartenbLinkam,
nnatenbLmMkam c6opoB No BonNpocamMm NpUMEHEeHUs1 HOPMaTUBHLIX NPAaBOBbIX aKTOB O
MECTHbIX Hanorax n coopax».

3 TlocTtaHoBNeHMe pasMecTutb Ha oduunanbHOM canTe AOMUHUCTpauuK
BepxHexoTemnbckoro cenbcoseTta daTexckoro pamoHa B cetn «HTepHeT».

4.MNocTaHoBNeHWe BCTynaeT B CUITYy CO AHSA €ero NoAnMcaHus.

5.KoHTpornb 3a NCNonHeHnem NocTaHOBMEHWSI OCTaBMSAO 3a COOOMN.

‘maBa BepxHexoTeMsibCKoro ceribcoBeTa
daTexckoro panoHa . MaTtBeeB
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YTBEpxaeH
nocTaHoBrneHnem AgMUHUCTpaLnn
BepxHexoTeMnbCcKoro cenbcoBeTa

daTtexckoro panoHa ot 04 masn.2026 roga

Ne47 «O6 yTBepKaeHUM AOMUHUCTPATUBHOIO
pernameHTa NnpeaocTaBNeHNsa MyHULUMNANbHON YCNyru
«[Java NMCbMeHHbIX pa3bsaCHEHUI
HanoronnatenbLmKkam, niaTenbLmkam coopos

No BONpPocaM MpUMEHEHUS HOPMaTUBHbIX

NPaBOBbIX aKTOB O MECTHbIX Hanorax n coopax»

AAMMHUCTPATUBHbIN pernamMmeHT
npeaocTaBleHUA MyHMUunanbHoM ycnyrm «lava
NMUCbMEHHbIX Pa3bACHEHUN HanoronnaTenbLUKam,
nnarenbLmKam cOOpoB NO BONpocam NpMMeHeHus
HOPMAaTUBHbIX MPABOBbIX aKTOB O MECTHbIX Hanorax u
cbopax»

1. OOWwme nonoxeHus

1.1. HacTtoawun agMMHUCTPATUBHBIA perfnaMeHT ycTaHaBnmMBaeT MopsaaokK
npegocTaBfieHna  MyHuumMnanbHoOW ycnyrn  «[lada nUCbMEHHbIX pPas3bACHEHUN
HanoronnaTtenbwmkam, nnatenbwmnkam cOopoB MO  BOMpocam  MPUMEHEHUS
HOPMAaTMBHbIX MPaBOBLIX aKTOB O MECTHbIX Hanorax u cbopax» (ganee — Ycnyra,
AOMWHUCTPATUBHBINA perfiaMeHT COOTBETCTBEHHO).

1.2. Ycnyra npegoctaBnseTcs (puanyeckum nmuam n lopuandeckum nuuam,
SABNAIOWMMCH HanoronnaTenbLlmMkamMmm, nnatensumkamm cbopos, obpaTneluMMcs Ans
Nosfly4YeHUs1 MUCbMEHHLIX Pa3bACHEHMI MO BOMpoCaM MPUMEHEHUS HOPMATUBHbIX
npaBoBbIX akToB AOQMUHMCTpauun BepxHexoTeMnbCKoro cenbcoBeta PaTexckoro
panoHa Kypckorn o6nactn 0 MecTHbIX Hanorax u cbopax (ganee — 3agBuTenb).

2. CtaHpapTt npenocTtaBrieHus Ycnyru

21. HanmeHoBaHve  Ycnyru:  «[Jadya  NUCbMEHHBIX  pa3bsCHEHUN
HanoronnaTenblukamM, nnatenblimkam cbopoB Mo  BOMpocaMm  NPUMEHEHUS
HOPMaTUBHbIX MPaBOBbIX aKTOB O MECTHbIX Harorax n cbopax».

2.2. Ycnyra npegoctasnsetca AgmuHucTpauven BepxHexoTemMrbCKoro
cenbcoBeTa PaTtexckoro panoHa Kypckon obnactu (aanee — AoMUHUCTpaums).

MpenocraBneHue Ycnyrn ocywectTBnseTcs B MHOrOYHKLMOHANbHbIX LleHTpax
npegocTaBfeHns rocyaAapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr (aanee - MOLL) B yacTtu
npueMa [OKYMEHTOB, HeoOXoauMbIX Ans npefocTaBneHvs Ycnyru, [OOCTaBKu
AOKYMeHTOB B AOMUHUCTpaLnIO.



ML, B KOTOpbIX OpraHn3yeTca npegocTtaBneHne Ycnyru, He MoryT npuHuMaTh
peweHne o6 oTkasze B NpuemMe 3asiBNeHUst U OOKYMEHTOB U (unv) mHdopmaumu,
HeobXxoaMMbIX NS ee NpeaocTaBeHus.

2.3. lNpun obpawieHnn 3asBuTens 3a YCnyron pesynbtaTtoM YCnyru siBnsertcs
yBEAOMSIEHME O MNPUHATOM pelleHun (QOKYMEHT Ha OyMaXHOM HocuTene wunu B
opmMe ANEeKTPOHHOro AOKYMEHTa), a TakkKe peecTpoBas 3anucb O NpefocTaBrieHnm
Yenyrn.

PeecTtpoBas 3anucb 0 npefocTtaBrneHuu YCnyru B OTHOLUEHUM 3asBUTENsd —
onamyeckoro nuua BHocuTca B PeecTp nonydatenen Ycnyrm v JormkHa cogepxaTtb
cnepywlwmne ceefeHna: hammnus, nms, otyecTBo rpaxgaHumHa, HH, agpec mecta
XuUTenbcTBa.

PeecTtpoBas 3anucb 0 npefocTtaBrneHuu YCnyru B OTHOLLIEHUM 3asBUTeNsd —
IOPUANYECKOrO Nuua BHoOCUTCA B PeecTp nonyyatenen Ycnyrun n gosmkHa cogepXaTtb
cnegywwne CcBeOeHVA: HauMeHoBaHue topuaudeckoro nuua, WHH, wmecto
HaxoXOeHWs topnanyeckoro nuua.

[lokymMeHTOM, cogepXalimm pelleHve O npefocTtaBneHum Ycnyru, Ha
OCHOBaHWW  KOTOPOro  3asBUTESI0  MpefocTaBnseTca  pesynbTaTr, sBhseTcA
NMUCbMEHHbIN OTBET O MpefocTaBreHnn Ycnyrn, BKAKYAKWMA  MUCbMEHHbIE
pasbsACHEHUs  HanoronnaTtenbwMkam, nnaTtenbwmkam cbopoB Mo  Borpocam
NPUMEHEHNA HOPMATUBHBIX NPABOBbIX akTOB AAMUHUCTpauMM BepxHexoTeMnbCcKoro
cenbcoBeta ®aTexckoro pamoHa obnacTu O MeCTHbIX Hamorax wu cbopax,
cogepxawmn cneaytowme ceegeHna: PO n MHH 3assutens - gumamyeckoro nuua
nnu HanmeHosaHue n HH 3aasutens — topugmyeckoro nuua.

[lokymeHTOM, coaepxalmmMm pelleHne ob oTkase B npepoctaBneHum Ycnyru,
Ha OCHOBaHMM KOTOPOro 3adABUTENIO OTKasblBaeTCHA B NpefocTaBfeHun pesynbrarta,
ABNSAETCSA NUCbMEHHbIM OTBET 06 0TKase B NpeoCcTaBfeHnn YCnyrm unm NMCbMeHHbIN
oTBeT 06 OTKase B npuemMe AOKYMEHTOB, COAepXalluunih criegyroume CcBedeHUs:
HoMmep.

dakT nonyyeHus 3asBuTeneMm pesynbtarta npegocTtaBneHns Ycnyrm BHOCUTCS
B (hegepanbHylo rocygapCTBeHHY MHGOPMaUMOHHY0 cuctemy «EguHas cuctema
NpefocTaBneHnst rocydapCTBEHHbIX M MyHMUMMAnbHbIX  ycnyr (cepBucoB)»’,
rocygapCTBEHHYO UMHGOpMauuoHHyto cuctemy Kypckon obnactm  «Cucrema
MHOrO(PYHKUMOHANbHbIX LEeHTpOB npegocTaBneHus rocygapCTBEHHbIX "
MyHMLMNaneHbIX ycnyr» (B criydae nojadv 3anpoca O npegocTtaBneHun Ycnyrn B
MdL).?

PesynbTaTtbl Ycnyrm moryT 6biTb MOMyYeHbl NOCPeaCTBOM roCyAapCTBEHHOM
MHopMaunoHHon cuctembl Kypckon obnactu «[lloptan rocygapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr» http://www.pgu.samregion.ru (ganee - PernoHanbHbIN
noptan) (nepexoq Anga nony4vyeHus Ycnyrn Ha PervoHanbHOM nopTane B TOM 4ucrne
obecneyeH Ha omumansHoM cante AgMmunHucTpauun), B8 MOL|, B AaMuHUCTpaumu, B
NNYHOM KabuHeTe Ha eguMHOM nopTasne rocygapCTBEHHbIX U MYHUUMNASbHBIX YCIyr
(dyHKUMI) (nanee — EguHbin noptan) — http://www.gosuslugi.ru.
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2.4. Cpok npepoctaBneHna Ycryru, WCHUCIHSEMbIA CO [OHA perucrpauum
3anpoca 1 AOKYMEHTOB U (unu) nHdopMaumm, HeobxoanmbIX Ans npeaocTaBneHns
Ycnyrmn coctaBnsieT:

- MUCbMEHHbIE pa3bsCHEHWUsI NO BOMPOCaM NPUMEHEHUS1 3aKoHOA4ATeNbCTBA O
Hanorax u cbopax AalTcs rpaxxgaHaM M opraHM3aumsiM B CBA3W C UCTIONTHEHWEM MMM
ob6si3aHHOCTEN HanoronnaTenbluMKka, nnartenblinka cbopa M HanoroBoro areHta B
TeYyeHne [OBYX MeCsileB CO [Hsi MOCTYMNSIEHUs COOTBETCTBYHOLLEro 3anpoca, no
peLleHnio pykoBoaMTENs (3amMecTuTenss pykoBoauTensi) ¢uMHaHCOBOro opraHa
yKa3aHHbI CPOK MOXeT ObITb NPOASEH, HO He Bornee Yem Ha OaMH MecsiL;

- 5 pabouunx gHen Onga NpuUHATUS pelleHna ob oTkase B NpuemMe JOKYMEHTOB B
COOTBETCTBUM C NYHKTOM 2.8 HacTosLwero AMMHUCTPATUBHOIO perrnamMmeHTa

2.5. [MlepeyeHb  HOpMATMBHbLIX  NPaBOBbLIX  aKTOB, perynupyroLmx
npegocrasneHve Ycnyru, umHdopmauus o nopsagke gocynebHoro (BHecynebHoro)
obxanoBaHusa peleHnn n genctenn (6esgenctens) AOMUHUCTpPaUMK, a Takke O
AOIMPKHOCTHBLIX Nuuax, MyHUUMNanbHbIX cryxawux, paboTHukax AOgMUHUCTpaumn,
M®L| pasmelleHbl Ha oduumanbHOM cante ALMUHUCTpaAUUM B MHEOPMaUMOHHO-
TenekoMMyHuKaumMoHHON ceTn «WIHTepHeT», a Takke Ha EguHOM noptane w
PernonaneHom nopTarne.

2.6. na nonydeHus Ycnyrn 3asiBUTeNb CaMOCTOSTENbHO nNpeacTaBnsieT B
AomuHucTpauuio unm B MOL| cnegyrouime JOKYMEHTDI:

1) 3agBneHne o npegocTaBneHnn Ycnyrn no qoopmMe CorfiacHoO NpUIoXeHuno 1
K HacTodaweMy AOMUHUCTPATUBHOMY perfameHTy;

2) KonNnsa OOKYMEHTa, yOOCTOBEPAIOLWEro NIMYHOCTL 3adBUTENS (3asiBUTENENn),
aBnswoLleroca usnyeckum nuuom, nNnbo NUYHOCTb NpeacTaBuTens PU3NYeCcKoro
U IPUOMYECKOro nuua, a Takke OOBEPEHHOCTb, NoATBepXaaroLwas NOIHOMOYMUS
npegcraBuTens.

3asBneHne C  KOMMNMIEKTOM  [OOKYMEHTOB  3asiBUTeNnb  NpeacTtaBnser
(HanpaBnser):

a) npu nu4yHom obpauieHmmn B AgMmnHucTpaumo nnm MoLl;

6) B agpec AAMWHUCTpPaUUM NOCPEACTBOM MOYTOBOrO OTNpPaBNEHUsa C
yBEAOMSIEHNEM O BPYYEHUN U OMUCHIO BIIOXKEHUS;

B) B 3NeKTPOHHOMW opme Ha oduumanbHOM cante AgMUHUCTpauMn B
MHOPMALNOHHO-TENEKOMMYHUKaUMoHHon cetn «HTepHeT», Ha EgnHom noptane
nmbo PernoHanbHOM nopTane (MpYM  HanNU4MM  TEXHUYECKOM BO3MOXHOCTMW)
nocpeacTBOM 3anofiHEHUS B NIMYHOM KabuHeTe WHTepakTMBHOM (POpMbl MOoAayu
3aaBNeHus.

MpeaycMOTpEeHHbIE HACTOALWMM MYHKTOM OOKYMEHTbl He MpeaoCTaBnsitoTCs
3asiButenieM Ha GymaHOM HocuTene B Criyyae, eCrniv 3rfeKTPOoHHble 0bpasbl Takmx
AOKYMEHTOB paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actn 1 ctaTbu
16 depepanbHoro 3akoHa oT 27.07.2010 roga Ne 210-®3 «O6 opraHunsaumm
NpefocTaBfeHns  roCyJapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr»  (ganee —
depepanbHbin 3akoH Ne 210-d3), 3a WUCKMAOYEHMEM CrydaeB, YCTaAHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

YCTaHOBMEHME FNMYHOCTU 3asBUTENA MOXET OCYLLECTBNATbCHA MOCPEeACTBOM
naeHTuprkaumm n ayteHtTudukaumm B AgmuHuctpauuu, M®OL, ¢ ncnonb3oBaHnem
WHAPOPMALMOHHBLIX  TEXHOMNOrMKM, NPeayCMOTPEHHbIX YacTbto 18 cratbm 14.1



depepanbHoro 3akoHa o1 27.07.2006 roga Ne 149-03 «O6 wHdpopmauun,
MH(OPMALMNOHHBIX TEXHOMOMMAX U O 3awmTe uHpopmauuuny. MNMpu npegoctasneHu
Ycnyrm B ONEKTPOHHOW dopMe wuaeHTUudukauma wn - ayTeHTUpukauma MoryT
OCYLLEeCTBNATLCS NOCPEACTBOM:

a) eguvHon cucteMbl unaeHTUUMKaUMM W ayTeHTUdUKaAUUM U - UHbIX
rocyaapCcTBeHHbIX MHPOPMALMOHHBLIX CUCTEM, €CINN Takne rocyaapCTBEHHbIE

NHGOPMAaLMNOHHbBIE CUCTEMbI B YCTAHOBIIEHHOM [1paBuUTENLCTBOM Poccuinckon
degepaummn nopsgke obecneumBaloT  B3aMMOLEWCTBME C  €OMHOM  CUCTEMOW
nogeHTupmkaumm mn ayteHTMduKkaumMm, npu YCrnoBMM COBMAAEHUs CBeOEeHUA O
PU3MYECKOM NMLIE B YKa3aHHbIX MHPOPMALMOHHBLIX CUCTEMAX;

0) eouHOM cucTeMbl uaeHTUUMKaUMM u  ayTeHTMduMKaumm u  eguHoOn
MHAOPMAaLMOHHOM CUCTEMBI MEPCOHarbHbIX AaHHbIX, obecneymBatolen ob6paboTky,
BKNtoYasi cbop n xpaHeHne, BUOMETPUYECKMX NEPCOHASTBbHBIX AaHHbIX, X MPOBEPKY U
nepegayy uHdgopmauMm O CTENeHM WX COOTBETCTBUS  MNpenoCTaBNEHHbIM
OMomMeTpuYecKnM nepcoHasrnbHbIM JaHHbIM (P13nMYecKoro nuua.

Ycnyra He npeaoctaBnsieTcs MO OAHOKpaTHOMY obpalleHuto 3asBuTenst C
3anpocoM O  MNpedoCTaBfeHUN  HECKOSTIbKMX  FOCYAapCTBEHHbIX U (1nin)
MYHULUMNAnNbHbIX YCNyr (MO KOMMSIEKCHOMY 3anpocy), a TaKkke B ynpexagawoolem
(MpoakTMBHOM) pexume.

2.7. [okymMeHTbl W wuHGoOpmauus, Heobxoaumble B COOTBETCTBUM C
HOpMaTMBHLIMX NpaBoOBbLIMU akTamu Poccuinckon Pepepauum ons npeaocTaBneHus
Ycnyrn, KOTopble HaxogaTcsl B PacnopsiKEHUN rocyapCTBEHHbBIX OpraHoB, OpraHoB
MECTHOro  caMoOynpaBfieHUss W MHbIX  OpraHuMsauun, n  3anpawuvBaroTcH
AOMUHUCTpaumnen B opraHax (opraHuM3aumsx), B PacnoOpsXKEHUM KOTOPbIX OHU
HaxoOATCs, eCnu 3asiBUTernb He nNpeacTaBusl Takme AOKYMEHTbl M MHGopMaLumio
CaMOCTOATENbHO, OTCYTCTBYHOT.

2.8. OcHoBaHNaAMM ONs OTKasa B npuveme AOOKYMEHTOB, HeobXxoauMbiX Ons
npegocTasneHns Ycnyru, aBnsaTcs:

HeyCTaHOBMEHME JUYHOCTM nuua, obpaTmBlUerocs 3a npeaocTaBfieHUEM
Yenyrn, npyu nudHoMm obpauieHmn 3a npegocTtaBreHnemM Ycnyrn (HenpeabsiBreHue
AaHHbIM JNIMLOM OOKYMEHTa, YAOCTOBEPSHLWEro ero IMYHOCTb, OTKa3 AaHHOro nuua
npeabsaBUTb AOKYMEHT, YAOCTOBEPSIOLLNIA €ro NIMYHOCTb, NPeabsBlEHNE OOKYMEHTA,
yOOCTOBEPSAOLLENO JIMYHOCTb, C UCTEKLINMM CPOKOM AENCTBUS);

HenoaTBepXgeHne NoSTHOMOYMI NPeacTaBUTENS 3adaBUTENS;

HecobnaeHNne YCTAHOBMEHHbIX YCNOBUW MNPU3HAHUS OEeNCTBUTENBHOCTU
AMEKTPOHHOM NoAnuUcK 3asiBUTENs B cOOTBeTCTBUM C PepepanbHbiM  3aKOHOM OT
06.04.2011 roga Ne 63-®3 «O06 aneKkTpoOHHOM NOANUCKY», BbISIBNIEHHOE B pesynbTaTte
ee TMpoBepku, nNpu nMpeacTaBfieHUN 3asaBMEeHUs B 9NEKTPOHHOM opme ¢
ncnonb3oBaHnemMm EanHoro noptana unm PermoHanbHOro noprana.

2.9. OcHoBaHMA ANa NPUOCTAHOBMNEHUA NPefoCTaBneHus YCnyru He
npeayCMOTPEHbI.

2.10. Nc4yepnbiBatlownn nepeyeHb OCHOBaHUA AN OTKasa B NpeaocTaBneHumn
Yenyru:

1) ¢ 3aaBneHnem obGpaTUNOCh NMUO, HE COOTBETCTBYKOWEee TpeboBaHWUsM
nyHkTa 1.2 HacToswero AAMUHUCTPATUBHOIO perfameHTa;

2) TeKCT 3asiBreHnsa He nogaaeTcs NPOYTEHUO;

3) TEKCT 3aaBeHMsI HE NO3BOMSET ONPEeaEnUTb CyTb 3asBNEHUs;

4) ecnu B 3asiBNEHUM 3a8BUTENSA COOEPXUTCA BOMPOC, Ha KOTOPbLIA emy
AOMUHUCTPaUMENn HeOOHOKpPaTHO JaBarvCb MUCbMEHHblE OTBETbl MO CyLWecTBy B
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CBA3N C paHee HanpaefsieMbIMW 3asiBIEHUSAMW, U NPU 3TOM B 3asBfIEHUN He
NpPUBOAATCA HOBbIE A0BOAbI UM 06CTOATENLCTBA.

211. Ycnymm, sasngwowmecs HeobxogumbiMm U obAsatenbHbIMKM - AN
npegocrasneHnss Ycnyru, B TOM 4uCre CBEAEHUS O [OOKYMeHTe (LOKYMeHTax),
BblJaBaeMOM (BblJaBaeMblX) OpraHuM3auuMsMu, ydacTBYKOLWWMU B NpenocTaBfieHun
Ycnyru, OTCyTCTBYHOT.

2.12. Ycnyra npegocTasnsieTca 6ecnnatHo.

2.13. MakcumarnbHbI CPOK OXUOAAHUA B ovepean nNpu nogadvye 3asiBrieHus o
npegocTaBfeHnn YCrnyrm u npu nonyvyeHnun pesynstata npegocraBneHns Ycnyrm He
npesbiwaeT 15 MUHYT.

2.14. Peructpauus 3asiBfieHUss 0 npegocTtaBrieHun Ycnyru, NoCTynvBLIEro B
NMUCbMEHHOW (hOopMe Ha JSIMYHOM NpUEME 3asiBUTESNS UMM MO MNoYTe, B 3NEKTPOHHOWN
dhopMe OCYLLLECTBISETCA B A€Hb €ro noctynneHns B AAMUHUCTPaUMIO.

Mpu noctynneHnn B ADMUHUCTpaLMIO 3adBNeHUs O NpeoCTaBneHnn Ycnyrm B
NUCbMEHHOW hopMme B HEpaboumin nu NpasgHUYHbIA OEHb, PperMcTpauns 3asBreHns
OCYyLLECTBNSAETCA B nMepBbid pabounin OeHb, cregywwui 3a Hepabounmm uvnm
nNpasgHUYHbIM OHEM.

2.15. TpeboBaHMs K MOMELLEHMSIM, B KOTOPbLIX MNpedocTaBnseTca Ycnyra, K
3any oxugaHusa, Mectam Ons 3anoSfiHeHUs! 3asdBfeHus O npefocTaBneHun Ycnyru,
MHOPMALMNOHHBLIM CTEHOAM C 0b6pasuamMmn nux 3anofHEHNA U NepeYHEM AOKYMEHTOB,
HeoOXoOuMMbIX ONa npegocTtaBneHus Ycnyru, B TOM 4ucne K obecrneyeHuto
AOCTYNHOCTM  ONsi  WHBaNUAOB  yKa3aHHbIX OOBEKTOB B  COOTBETCTBMM C
3akoHogaTtenbcTBoM Poccuinckon ®egepaumm o coumanbHOM 3awmTe MHBanmaos.

30aHne, B KOTOpPOM pacnonoxeHa AAMUHUCTpaUMs, [OOMKHO  ObiTb
obopyaoBaHO OTAeSbHbIM BXOAOM Afi1 ¢BOOOOHOrO A0CTyna 3amHTepecOBaHHbIX
nuu.

Bxog B 3gaHue AgmuHucTpauuu obopyayeTcs naHgycamu, pacluvMpeHHbIMU
npoxogamu, nosponsawwuMn obecneuntb 6ecnpensaTCTBEHHbIN OOCTYN WHBANWAOB,
BKMNtOYasa MHBANUAOB, NCNOSb3YIOLWNX Kpeca-KONSCKM.

LleHTpanbHbI BXO4 B 34aHue AgMUHUCTpaumm pormkeH 6biTb obopynoBaH
WHOpPMaUNOHHOM  TabnuMykon  (BbIBECKOW), cofepxawen  WHopMauuw o
HaUMEHOBaHUN U  pexume paboTbl AOMUMHMCTPALMM C  MCMNOSNb30BAHUEM
YKPYNHEHHOro wpudTa 1 niocko-TodeyHoro wpudgTta bpanns.

B cnyyasax ecnu 3pgaHMe M NOMELWEHUMss B 34aHun  AQMUHUCTpauuu
HEBO3MOXHO MOSIHOCTBbKD NPUCNOCOOUTL C y4yeToM noTpebHOCTEN WHBaNUOOB,
AOMUHUCTPaAUMS OO WUX PEKOHCTPYKUMW WK KanuTanbHOMoO pemMoOHTa MNpuHMMaeT
CornacoBaHHble C OAHUM K3 OOLIECTBEHHbIX O0beaMHEeHMW  MHBANWAOB,
OCYLLECTBMAIOWMX CBOW [OEATEeNbHOCTb Ha Tepputopum BepxHexoTemMnbCKoro
cenbcoBeTa dartexckoro paioHa Kypckon obnactu, mepbl gnga obecneyeHmst goctyna
WHBANMOOB K MeCTy npegocTtaBneHus Ycnyrm nmnbo, Korga 3TO BO3MOXHO,
obecneunBaeT npegocTaBrieHne Ycnyrm no MecTy XuTenbCTBa WHBanuvga wnu B
AOVNCTaHUMOHHOM pexume.

AoMuHucTpauust obecneymMBaeT COMPOBOXAEHME WHBaANUAOB, WMEKLWMX
CTOMKME paccTpoucTBa (PYHKUMN 3PEHUS U CaMOCTOATESIbHOrO NepenBukeHus, U
OoKasaHume MM TMNOMOWM Npu  MNepeaBwkeHun B  34aHMM U NOMELLEHUNAX
AOMUHUCTpauun.

B nomelleHnsax ans paboTbl C 3aMHTEPECOBaAHHbIMM NMLAMU pa3MeLLatoTCs
NHGOPMAaLMOHHbIE CTEHAbI.

[Ana nHBanuaoB no 3peHuto obecneuvmBaeTca OybnupoBaHMe HeobGXxoaMmon
ONA O3HAKOMMNEHUS 3pUTENbHOW MHGOPMaUMKW, a TakKe Hagnucen, 3HakoB U MHOM
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TEKCTOBOW UM rpaduyeckon mHopmaLmMM 3Hakamu, BbIMOMHEHHbIMU YKPYMHEHHbIM
LUPUATOM U pesibedHO-ToYEeYHbIM WpndToM Bpanns.

[nsa vHBanuaoB no cnyxy obecnevnBaeTcs oybnupoBaHme Heobxoammon ans
O3HaKOMIIEHUS 3BYKOBOW WHAOpPMaLMKM TEKCTOBOW WM rpadomyeckon nHdopmauunen
(6eryLuen cTpokon).

B nomeweHna AoMmmnHucTpauumn obecneumBaeTcs AONyCK cypaonepesoaymka un
Tudnocypgonepesoaymka.

B nomeweHns AgMuHucTpauumn obecneymBaeTcsl LOMYCK coBaku-npoBOAHMKA
npy HanuuMm [OOKyMEHTa, MNOATBEpXAawLero ee cneuvanbHoe obyyeHue,
BblAaHHOro no dhopMe 1 B Nopsiake, yTBEPXKAEHHOM npukasoMm MuHucTepcTBa Tpyaa
n coumanbHom 3awmTbl Poccurckon ®egepaumm ot 22.06.2015 roga Ne 386H.

Mecta oxugaHna [OMKHbI COOTBETCTBOBATb KOMMOPTHBLIM YCOBUAM Afis
3aVHTEPECOBAHHbIX UL, U ONTUMarbHbLIM YCNOBUSIM paboTbl CNeunanmcToB.

Mecta oxmgaHus B odepenu Ha KOHCynbTauuio, nogady OOKYMEHTOB WU
nosiyyeHne pesynbTatoB Ycnyru OOfKHbl  OblTb  06OpyAoBaHbl  CTYSIbAMM,
KpecenbHbIMU CEKUMAMU UNN ckaMbsiMKn (GaHkeTkamu). KonmyecTtBo MeCcT oXuaaHus
onpegensieTcs ucxoaa U3  (PakTUYECKOW Harpyskm W BO3MOXHOCTEM ANA  UX
pa3MeLLEHNS B 34aHUKN, HO HE MOXET COCTaBMsATb MEHee 5 MecCT.

Paboune mecta coTpygHUKOB, npefocTaBnsawwmnx Ycnyry, obopyaytTtca
KOMMblOTEPAMK, MMELWUMN AOCTYN K MHEPOPMALMOHHO-TENEKOMMYHUKALMOHHOM
ceTn VIHTepHEeT, 1 OPrTeXHMKON, NO3BONSOLWLMMM CBOEBPEMEHHO U B MOSTHOM 06beMe
nonyyatb MHGOpPMauUMO MO BoMpocamMm NpeaocTaBneHnss YCnyrm M opraHu3oBaTtb
npegocTasnieHne Ycnyrn B NofiHOM obbeme.

Ha Tepputopun, npunerawowen k sgaHuio AgmMuHucTpauumn, obopyayrotcs
MecTa Ons NapKoBKM aBTOTPAHCMOPTHLIX cpeAcTB. KonmnmyecTBO MapKOBOYHbLIX MECT
onpeaensieTcss UCXoAss U3 MHTEHCMBHOCTU U KONMUYECTBA 3aUHTEPECOBaHHbLIX NUL,
obpaTtuBLLMXCSA B AOMUHMCTpaAUUIO 3a onpedeneHHbin nepuon. Ha ctosiHke A0fmKHO
ObITb HE MeHee 5 MalLUMHO-MECT, B TOM YMCIle HE MEeHee OAHOro MalluMHO-MecTa Ans
NapKoBKM  cneuuwanbHbIX  aBTOTPAHCMOPTHbLIX  CpeacTB  uMHBanugos.  [ocTyn
3asBUTENEN K MAPKOBOYHbIM MECTaM ABNAeTCs 6ecnnaTHbIM.

2.16. K nokasaTensam JOCTYNHOCTU NpefocTaBneHns Ycnyrm OTHOCATCS:

- [OOCTYMHOCTb 3MEKTPOHHbIX OPM OOKYMEHTOB, HeobGXoaumbix 4N
npegoctasneHus Ycnyrm Ha EguHom nopTtane n PermoHaneHoOM nopTane;

- nofHoTa W [JOCTYMHOCTb MHopMauMm O MecTax, Mnopsagke U cpokax
npegocTasneHns Ycnyru;

- OOCTYMHOCTb NMYHOro obpalleHns 3a npegocTaBrieHnem Ycnyru, B TOM
yucne gnst MarnoMoOubHbIX FPYNN HaceneHus;

- BO3MOXHOCTb nofayv 3aaBuTenemM 3anpoca B OpPMe 3EKTPOHHOro
AOKyMeHTa ¢ ncnosnb3oBaHnemM EgmHoro noptana, PernoHansHoOro noprana;

- BO3MOXHOCTb nogauyun 3assuteriem 3anpoca yepes MOLL.

K nokasaTtensim kadecTtBa npegocTaBneHus Ycnyrm OTHOCATCS:

- OOCTYMNHOCTb WHCTPYMEHTOB COBEPLUEHUS B INEKTPOHHOM BuAe NnaTexewu,
HeobXxoaMMBbIX AN nonyyvyeHus Ycnyrm;

- CBOEBpPEMEHHOE npefocTaBrfieHne Ycnyrn (OTCYTCTBME HapyLUEHUN CPOKOB
npegoctasneHus Ycnyru);

- yaobCcTBO MHPOPMUPOBAHMSA 3asaBUTENSA O XOAe NpedocTaBneHna Ycnyru, a
TaKkKe NonyyeHus pesynbrtaTta NnpegoCTaBfieHns OLLEHNBAEMbIX YCYT.

2.17. WHble TpeboBaHus, B TOM 4ucne y4duTbiBalowme oOCOBEHHOCTU
npegoctasneHna Ycnyrm B MOL, n ocobGeHHOCTM npenoctaBneHus Ycnyru B
3MEKTPOHHOM BUAE.
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2.17.1. TlpepoctaBneHne Ycnyrm Ha 6ase MOL, ocywectBnserca B
cooTBETCTBUM C TpeboBaHMsMM nyHkTa 2.15 Hactodwero AOMWHUCTPATUBHOIO
perrnameHTa.

2.17.2. NHopMaunoHHbIE CUCTEMbI, UCMNorb3yeMble ONA npeaocTtaBlieHNnd
MYHULMMNAnNbHOW YCNyru:

- degepanbHaa rocygapcTBeHHas WH@opMmaunoHHaa cuctema «EaunHas
cucTemMa npefocTaBneHns rocygapCTBEHHbIX U MyHULMMANbHBIX YCNYr (CEPBUCOB)»,

- rocygapcrtBeHHas nHgpopmaumoHHasa cuctema Kypckon obnactu «Cuctema
MHOIrO(PYHKUMOHAamNbHbIX LEeHTpOB npegocTaBneHus rocygapCTBEHHbIX WU
MyH/ULMNaneHbIX ycnyr» (B crny4ae nogadv 3anpoca O npegocTtaBneHun Ycnyrn B
MoLL).

3. CocTaB, nocrieaoBaTesfibHOCTb U CPOKU BbIMOSTHEHUS
aAMUHUCTPATUBHLIX Npoueayp, TpedboBaHUA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YMcJie 0OCOOEHHOCTU BbINONTHEHUSA
aAMWHUCTPATUBHLIX NMpoueayp B 3NeKTPoHHOU chbopme, a TakkKe
OCOOEHHOCTH BbINOJNIHEHMA aAMUHUCTPATUBHbIX Npoueayp B
MoL]

3.1. MpenoctaBneHne  Ycnyrm BKMNoYaeT B cebsa cneayouine
aAMUHUCTpaTUBHbIE NpoLenypsbl:

- NMPMEM W perncTpaums OOKYMEHTOB, HeobGXoauMbIX ANs NpeaocTaBreHUs
Yenyru;

- MpoBeEpKa coaepXaHus OOKYMEHTOB Ha COOTBETCTBME TpeboBaHUAM
3aKoHoaaTenbCTBa, MNOAroTOBKA MPOEKTa MUCbMEHHOro oTBeta AAMUHUCTPaUUN O
npegocrasneHMm Ycnyru unm npoekta NUCbMEHHOro otBeTa AgmMuHucTpaumm o6
oTKase B npefocTaBneHumn Ycnyru;

- NPUHATNE PeLUEeHNa O NpegocTaBneHun unm o6 oTkase B NpeaoCcTaBreHUU
Ycnyrn, HanpaBneHue 3asiBUTenNto JOKYMEHTOB;

- UcnpaeneHne AONyLWEeHHbIX oneyaTtok M (Mnn) owmnboK B BblAaHHbIX B
pesynbTaTte npegocTtaBneHuns Ycnyrm JoKyMeHTax.

3.2. Npuem un perncrtpauus OKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBEHUSs
Ycnyrn, B ADMUHUCTpaumn.

3.2.1. OcHoBaHMeM Ansi Havyana agMUMHUCTPATUMBHOW Mpouenypbl ABNSAETCS
obpalleHne 3asiBUTENs C 3asiBeHMEM U MNpuraraemMbiMM K HEMy [OOKyMeHTamu
cornacHo NyHKTy 2.6 HacTosiwero AOMWHUCTPATUBHOIO  perfiamMeHTa B
AOMUHUCTPAUMIO UNU NONyYeHMe NPenCTaBMNEHHbIX 3asBUTENEM [AOKYMEHTOB OT
Mol B cootBetctBUM C nyHKToM 3.3.4 Hactoawero AOMUHUCTPATUBHOIO
pernamMmeHTa.

3.2.2. BbinonHeHne agMMHUCTPATMBHOM NpoLeaypbl OCYLECTBSET cneuyannct
AOMVHUCTPaALMN, OTBETCTBEHHbIN 32 MPUEM N PETNCTPALMNIO JOKYMEHTOB.

3.2.3. Cneumanuct AMUHUCTPaUUK, OTBETCTBEHHbIV 3a NPUEM U PErncTpaumto
AOKYMEHTOB:

1) ocywecTBnseT npuemM 3asaBreHns N JOKYMEHTOB;

2) NpoBepSAET KOMMMEKTHOCTb MNPEeACTaBrEeHHbIX 3asBUTeNnemM [OOKYMEHTOB,
ncxogsa u3 TpeboBaHMi NyHKTa 2.6 HacTosAwero AOMUHUCTPATMBHOIO perfnameHTa, u
opMmnpyeT KOMMMEKT AOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;
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3) peructpupyet 3adBreHne B XypHane permcrpauum BXOAAWMX JOKYMEHTOB.
Moa pernctpauunen B XypHarne perncrpaunm BXogawmx JOKYMEHTOB NOHNUMAETCH Kak
pernctpauuns 3asBneHnss Ha BymMaXHOM HocuTene, Tak U perucTpaumsi 3asBreHus B
nucnonbdyemon B AOMUHUCTPaAUMM CUCTEME SNEKTPOHHOrO [AOKYMeHToobopoTa,
obecneyrBaloLLEN COXPAaHHOCTb CBEAEHMI O pernctpauumn AoKymMeHToB. Permctpaums
B XypHane perncrpaumm Bxogalmx AOKYMEHTOB OCYLLECTBNAETCS nocrneaoBaTensHo,
ncxoasa U3 BpeMeHu NocTynneHns 3asBneHunn.

Ecnm npn npoBepke KOMMMEKTHOCTM MNpPeAcTaBreHHbIX  3asBUTENeM
AOKYMEHTOB, ucxoast n3 tpeboBaHui NyHKTa 2.6 Hactoswero AQMUHUCTPATUBHOMO
pernameHTa, [AOMMKHOCTHOE §WUO, OTBETCTBEHHOE 3a [MpuUeM 3asiBeHUs WU
AOKYMEHTOB, BbISBNSAET, YTO [JOKYMEHTbl, MpeAcTaBrfieHHble 3asBuTeneMm Ans
nony4yeHus Yenyruw, He COOTBETCTBYIOT YCTaHOBJIEHHbIM HacTOALLMM
AOMWHUCTPATMBHBLIM pernaMmeHTom TpeboBaHMsM, OHO YyBeAOMMseT 3asiBUTeNs o
HeJoCTalWMX [OOKYMEHTax W npegnaraet noBTOpHO obpaTtutbcd, cobpas
HeoOXOANMbIN NakeT JOKYMEHTOB.

B cnyyae oTkasa 3asBuTensa oT opaboTKM OOKYMEHTOB, AOMMXHOCTHOE Lo,
OTBETCTBEHHOE 3a MNpueM 3asiBNeHUs U [OOKYMEHTOB, MNPUHUMAET [OOKYMEHTHI,
obpallas BHUMaHWE 3asBUTENS, YTO YKasaHHble HegocTaTku ByayT npenaTcTBoBaThb
npegocTaBneHnto Ycnyru.

Mpn XenaHun 3asBUTENs YCTPaHUTb NPENSATCTBUS, MpepBaB nogady
AOKYMEHTOB, [O/MPKHOCTHOE JMUO, OTBETCTBEHHOE 3a MpueM 3asiBNeHus Wt
AOKYMEHTOB, BO3BpaLLaeT JOKYMEHTbI 3asiBUTENIO.

3agBneHne W npunaraeMmble K HeMy [OOKYMEHTbl, HanpaBfieHHble B
3MEKTPOHHOM BUAe Yepes3 oduumanbHbii cant AgMUHUCTpaLMM B MUHOPMAaLMOHHO-
TeNneKoOMMYyHUKaLUMOHHON ceTun «MHTepHeT», EanHbIn noptan unuv PernoHasnbHbIn
nopTan, perMcTpupyroTcs B aBTOMaTUY4ECKOM PEXMME.

MakcumarnbHbIN CPOK BbINOSTHEHUS AENCTBUI cocTaBnseT 15 MUHyT.

3.2.4. Kputepuem nMpuHATUS peLleHnd, MPUHUMAeMoro npu BbINOSTHEHUN
onucaHHon B nNyHKTe 3.2.3 HacTodwero ALMWHUCTPATUBHOIO pernamMmeHTa
afMWHNCTPATUBHOM NpoLenypbl, ABMASETCS Hanuyme B AQMUHUCTPaUMU LOKYMEHTOB,
HeobXxoaMMBbIX ANa NpegocTaBneHns Ycnyru.

3.2.5. Cnocobom pukcaumm pesynbTaTa BbINONIHEHUS OMUWCAHHOW B MNYHKTE
3.2.3 HacTodwero AODMUHUCTPATUBHOIO perfnameHTa agMUHUCTpPaTUBHOW Npouenypsb!
ABNSAETCA perncrpaunsa JOKyMEHTOB, HeObXoaMMbIX NS NpefocTaBneHun Ycnyru, B
XypHane permcrpauum BXoaawmx 4OKYMEHTOB.

3.3. MNpuem un pernctpauns JOKYMEHTOB, HEOOXOAMMbIX ANt NPeaOoCTaBEHNS
Ycnyrn, B crnydae obpaueHus 3assutens 8 MOLI.

3.3.1. OcHoBaHMeM And Havana agMWHUCTPATUBHOM Mpoueaypbl SABNSETCA
obpalleHne 3aaBuTenss C AOKYMEHTaMM COrfacHoO MyHKTy 2.6 HacTtoswero
AoMunHucTpatmBHoro pernameHta 8 MOLI.

3.3.2. BbINnonHeHne agMUHUCTPATUBHON NpoLeaypbl OCYLLECTBNSAET crneunanuct
MO®LL, oTBETCTBEHHLIN 3a NPUEM N pErnCTpaumio JOKYMEHTOB.

3.3.3. CoTtpyagHuk M®LI, 0TBETCTBEHHBIV 3a NPUEM U PErnCTpaumio AOKYMEHTOB,
npv NOCTYNEHUN K HEMY AOKYMEHTOB, HEOOXOAMMbIX ANsi NpefocTaBneHns Ycnyru, B
M®L npy nnyHom obpalleHun 3asBuTens ycTaHaBnuBaeT npeamer obpalleHus
3aaBUTENS, NPOBEPHAET KOMMNEKTHOCTb M MPaBuUibHOCTb OPOPMMEHNA OOKYMEHTOB,
HeobxoanMbIX ANs npegocTaBneHnsa Yenyru, B TOM YnCre YOAOCTOBEPSAETCS, YTO:

1) 3aaBneHne cocTasneHo Mno ycraHosrieHHon punoxeHvem 1 K HacTosLwemy
ALMUHUCTPATUBHOMY pernameHTy oopme;

2) [OKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOAATENbCTBOM CrlydasiX CKpenfeHbl
neyaTsaMm, UMELOT MOAMUCKU YMONMHOMOYEHHbIX Ha UX NognucaHne nuu;

3) 3aaBneHve M OOKYMEHTbl HE UMENT Cepbe3HbIX MOBPEeXAeHUW, Hanudune
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KOTOPbIX HE NO3BONSAET O4HO3HAYHO UCTOSKOBATb UX COAEpKaHme.

B cnyvyae otcytctBUA y 3aaButens OGOPMIIEHHOrO  3adBfEHUd O
npegoctasneHnn Ycenyrn cotpyaHuk MOL|, oTBETCTBEHHbIV 32 NpUEM U perncTpaumio
AOKYMEHTOB, OKa3sblBaeT cogencTteme B 0popMneHnn 3asiBNeHns o npegocTaBneHnm
Ycnyru B COOTBETCTBUM C TpeboBaHMs MU HacToswero AQMUHUCTPaTUBHOIO

perfnaMmeHTa, B TOM 4uCrie C WCNOSib30BaHMEM MpOorpamMMHbIX cpeacts. B
0hOpMMEHHOM 3asiBNEHNN 3assBUTENb COBCTBEHHOPYYHO YKa3bIBaeT CBOK hamunuio,

UMS U OTYECTBO (MocneaHee — Npy HanuyuKn), CTaBuT gaTty 1 NO4NUCH.

Ecnu npencraBneHHble JOKYMEHTbI HE COOTBETCTBYIOT TpeboBaHMAM MyHKTA
2.6 HacTosiwero AOQMUHUCTPATUBHOIO pernameHTa, cotTpyaHuk MOLL, oTBeTCTBEHHbIN
3a nNpyemM u pernctpaumio LOKYMEHTOB, pPa3bsCHSET 3adBUTENIO CcoaepXaHue
HeJOCTaTKOB, BbISBMEHHbIX B MNPeACTaBlieHHbIX [OKYMEHTax, W npeanaraet c
cornacusa 3asBuTens ycTpaHnuTb HEJOCTaTKM.

Mpn cornacumn 3aaBuTENs YCTPAHWUTb BbISIBNIEHHbIE HELOCTaTKM COTPYOHWK
M®Ll, OTBETCTBEHHbIN 32 NPUEM U pPerucTpauuio JOKYMEHTOB, NpepbiBaeT npuemM u
pernctpauuio OOKYMEHTOB W BO3BpalaeT WX 3asBUTEN0 ANnd  YCTpaHeHus
BbISIBIEHHbIX HEOCTaTKOB.

Mpn Hecornacuu 3asBUTENS YCTPaHUTb BbISIBNIEHHbIE HELOCTATKM COTPYOHWK
M®Ll, oTBEeTCTBEHHbLIA 3a MPUEM W perucTpauuio AOKYMEHTOB, Pa3bsCHSET, 4TO
ykaszaHHoe O06CTOATENbCTBO MOXeT CTaTb OCHOBaHMEM And  oOTka3a B
npegocTaBneHnn Ycnyru.

CoTpyaHuk MOLl, OTBETCTBEHHbLIN 3a MPUEM U PErucTpauuio LOKYMEHTOB,
perncTpmpyeTt AOKYMEHTbI B 3fIEKTPOHHOM XXypHarne perucrpauumn 3asiBfieHuin, nocne
4yero 3asBMEeHVI0 NPUCBaMBAETCH WUHOVBMAOYaNbHbIA  NOPSOKOBLIA  HOMEP U
odhopMiieTcsa pacnucka o npuemMe 4OKYMEHTOB.

CotpyaHuk MOLl, OTBETCTBEHHbLIN 3a MPUEM U PErucTpauuio LOKYMEHTOB,
nepegaet cotpygHuky MOL|, oTBeTCTBEHHOMY 3a [OCTaBKy [OOKYMEHTOB B
AOMWHUCTPaUNIO, MPUHATBIA NPU HENOCPEACTBEHHOM ObpalueHun 3assutensd B MOL|
N 3aperMcTpupoBaHHbIN 3anpoc (3asiBrneHne) n npegcraBneHHble 3assutenem 8 MOL|
AOKYMEHTbI.

CoTpyaHuk MOLL, oTBETCTBEHHbIN 32 NPUEM U PerncTpaumio 4OKYMEHTOB, Npu
nony4yeHmnn 3anpoca (3asiBfieHnst) 0 NpeaocTaBieHnn Yenyrn n (unm) GOKYMEHTOB Mo
noyTte, OT Kypbepa Unm aKCnpecc-noYToun:

1) nepepaet 3anpoc (3asBneHwe) u (UnNu) OOKYMEHTbl coTpyaHuky MOL,
OTBETCTBEHHOMY 3a A4OCTaBKYy AOKYMEHTOB B AOMUHUCTPaLnIO;

2) cocTaBnsieT N HanpaBnsdeT B agpec 3asBUTENSA pacnucKy O npuvemMe naketa
AOKYMEHTOB.

MakcumarbHbIN CPOK BbINONHEHUS OeACTBUN ycTaHaBnueaeTcd MOL, Ho He
MOXeT npesblwaTtb 15 MUHYT.

3.3.4. [oKkymeHTbl, npeacTaBneHHble 3asiBUTENeM, [OOCTaBnsTCa B
AOMUHUCTpaUnio coTpyaHkom ML, oTBETCTBEHHbBIM 3a 4OCTaBKY AOKYMEHTOB.

MakcumarbHbI  CPOK BbIMOMHEHUS [OaHHOro AeWCTBUS YyCTaHaBrMBaeTCH
cornaweHneMm AgMuHucTpauum o Bammogenctasum ¢ MOL|, Ho He MoXeT npeBbiwaTb
2 paboyunx gHen ¢ MOMeHTa HeNnoCcpeaCTBEHHOro obpalleHnst 3asBUTENS C 3anpoCcom
(3asBnennem) un (Mnn) gokymeHtamm B MOL unm noctynneHusa B MOL| 3anpoca
(3asBneHuns) o npegocTaBrieHnn YCnyru rno rnoyte, oT Kypbepa Unmn aKCrnpecc-noyTon.

3.3.5. [anbHenwee paccmoTpeHne noctynuewero n3 MOL, ot 3assutens
3anpoca (3asBrneHus) N JOKYMEHTOB ocyLlecTBnseTcs AAMUHUCTpaUMen B Nopsake,
yCTaHOBMEHHOM nyHkTamn 3.2.2 wn 3.2.3 Hactoswero AOMUHUCTPATUBHOIO
pernamMmeHTa.
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3.3.6. Kputepuem npuema [okymeHTOoB Ha 6asze MOL| asnseTtcsa Hanuume
3asBneHna un (UnuM) OOKYMEHTOB, KOTOpble 3asABUTENb [LOSMKEH MNpeacTaBuTb
CaMOCTOSITESbHO.

3.3.7. PesynbtatoM agMuMHUCTpATUMBHOM Mpoueaypbl SIBNAeTCA AocTaBka B
AOMUHUCTPaUMIoO 3anpoca (3asiBfieHnd) U npeacTtasreHHbix 3assuteriem B MoL
OOKYMEHTOB.

3.3.8. Cnocobom pukcaumm pesynbTata agMUHUCTPATMBHOM npouenypbl
ABNAIOTCA perncrpauus npeactaBfieHHOro 3anpoca (3asiBNeHns) B 3MeKTPOHHOM
XypHane perucrtpauum 3aasneHun, pacnucka MOLL, BeigaHHas 3assuTento, o npueme
AOKYMEHTOB.

3.4. lpoBepka coaepaHuUsi OOKYMEHTOB Ha cooTBeTcTBMe TpeboBaHUAM
3akoHodaTenbCcTBa, MOArOoTOBKA MPOEKTa MUCbMEHHOro oTeBeTa AAMWHUCTpaUUU O
npegocrasneHMm Ycnyru unm npoekrta nUcbMeHHOro oteeta AgmMuHucTpaumm o6
OoTKase B NpeJocTaBrieHun Ycnyru.

3.4.1. OcHoBaHMeM AnNd Hayana agMUHUCTPATUBHOW Mpoueaypbl ABMAsSeTCH
perncTpauus JOKyMeHTOB, HEOBXOAMMBbIX A58 NpeaocTaBneHns Yenyru.

3.4.2. Cneunanuct AOAMUHUCTPaLMK, OTBETCTBEHHLIN 32 NPUeM 1 pernctpauuio
OOKYMEHTOB, B TeyeHue ofgHoro pabodvero AHA nepefaeT 3aperncTpupoBaHHble
AOKYMEHTbI, Heobxogumble [Onsi MNpedocTaBneHust  YCnyrn, OOMMKHOCTHOMY  nvLy
AOMUHUCTPAUMK, YNONTHOMOYEHHOMY Ha aHanuM3 [OOKYMEHTOB (MHdopmaummn),
HeobxoauMbIX AN NpegocTaBneHnsa YCnyrn, n nogroToBKy pelleHna O pesynsratax
npegocTtasneHns Ycnyru (ganee — JOMKHOCTHOE Nuuo, obecneynsatolee noaroToBky
NpoeKTa NMCbMEHHOrO OTBeTA).

3.4.3. [JomkHOCTHOE nNnuo, obecneymBatoLLLee NOArOTOBKY NPOEKTa NMMCbMEHHOIO
OoTBeTa, OCYLeCTBMseT pacCMOTPEeHWe MOoA4aHHOro 3asBUTENneM 3asiBfieHUs O
npegocTaBneHnn Ycnyrm C npunaraeMbiMM K HemMy [OOKYMEHTaMu, C Lerbio
BbISIBIEHNSA HaNU4nsa nnm oTCyTCTBUS OCHOBAHWW NSl OTKa3a B npuemMe AOKYMEHTOB
(nyHkT 2.8 HacTodAwero AOMMHUCTPATMBHOIO perfiamMeHTta) wunuM oTka3a B
npegoctasneHum Yenyrm (nyHKT 2.10 HacTosiwero AQMUHUCTPaTMBHOIO perfnamMeHTa).

Mpn npepocTtaBneHun Ycnyru OOMKHOCTHOE nuvuo, obecneunBatroLLee
noaroToBKY npoekTa NMMCbMEHHOTO oTBeTa, cosepLuaet cnegyrowue
afMWUHUCTPaTUBHbIE OENCTBUS:

1) ocywecTBngeT NpOBEPKY OOKYMEHTOB (MHpopmMaumn, copepkalemnca B
HWUX), HEOOXOANMBbIX ONA NpefoCTaBneHus YCNnyrm B COOTBETCTBUMM C MYHKTOM 2.6
HacTosLwero AQMUHUCTPATUBHOIO PerNaMeHTa;

2) ecnu [OMMKHOCTHbIM NuUuoM, obecnedmBalowM MNOArOTOBKY MNPOEKTa
NMMUCbLMEHHOTO OTBETA, HEe BbISIBMIEHbI OCHOBaHWUSA Ofsl OTKa3a B nNpuemMe OOKYMEHTOB
(nyHkT 2.8 HacTtodAwero AOMUMHUCTPATMBHOIO perfnameHTa) wnu oTkasa B
npegoctasneHun Ycnyru (nyHKT 2.10 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa),
AOMKHOCTHOEe  nuuo, obecneuyvBatollee MNOArOTOBKY  MUCbMEHHOrO  OTBETA,
COOTBETCTBEHHO obecnevmBaeT NoAroTOBKY, NOANMCaHNE U HanpaBreHne (BpyyeHune)
3asBUTEN0 MUCbMEHHOIO OTBeTa O NpefocTaBfeHun YCnyru, BKOYAKLWero
NMUCbMEHHbIE Pa3bACHEHWS MO BOMNPOCaM MNPUMEHEHUS HOPMATMBHbLIX MPaBOBbIX
aKTOB O MeCTHbIX Hanorax u céopax;

3) Npv BbISIBNIEHUN OCHOBaHUW ONA OTKasa B Npueme AOKYMEHTOB (MyHKT 2.8
HacTosiwero  AOMUMHUCTPATMBHOIO  pernameHTta) obecnednBaeT  MOArOTOBKY,
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noanucaHue M HanpasneHne (BpyyYeHune) 3asiBUTEN0 NMCbMEHHOro oTeeTa 06 oTkase
B Nnpuveme [OOKYMEHTOB. B nucbmMeHHOM oTBeTe 06 OTkase B npueme [OOKYMEHTOB
AOMXKHbI BbITb YKa3aHbl BCe OCHOBaHWS OTKasa Ans Takoro npvemMa B COOTBETCTBUM C
NYHKTOM 2.8 HacToswero AAMUHUCTPATUBHOIO perfnamMeHTa,;

4) npun BbISIBIIEHMM OCHOBaHUN AN OTKasa B npefocTaBrneHun Ycnyrm (MyHKT
2.10 HacTtosawero AOMMHUCTPATMBHOIO perrnameHTa) obecnedmBaeT MNOLIOTOBKY,
noanucaHue n HanpasneHue (BpyvyeHue) 3asBuTeNto NMCbMEHHOrO oTBeTa 06 oTkase

B MNpefoCTaBNeHUn MUCbMEHHbIX pPa3bsiCHEHUW NO BoOMNpocam MpUMEHEeHUs
HOPMAaTUBHbIX NPABOBbIX aKTOB O MECTHbIX Hanorax u cbopax. B nMceMeHHOM oTBETE
06 oTKase B NpefoCTaBfieHNN NMUCbMEHHbBIX Pas3bACHEHUIN MO BOMPOCaM MPUMEHEHWS
HOPMAaTUBHbIX NPaBOBbLIX aKTOB O MECTHbIX Hanorax n céopax JOMKHbI ObITb YKa3aHbl
BCE OCHOBaHWA OTKa3a B COOTBeTCTBMM C nyHktom 2.10 HacTtoswero
AOMWHUCTPATMBHOIO pernamMeHTa.

MakcnumarnbHbIn CpOK BbINOJSTHEHUSA OencTeum, npesycMOTPEHHbIX
nognyHktamu 1 n 2 nnu noanyHktamm 1 1 4 HacToswero nyHkTa, coctaBnseTr 15
pabouunx gHen.

MakcumarsnbHbIn CpOK BbINOJSTHEHNSA OEencTBun, npenycMOTPEHHbIX
nognyHktammn 1 n 3 HaCTOSALLEro NyHKTa, COCTaBMNAET 2 pabounx aHs.

3.4.4. KputepueM NpUHATUA peLleHna o0 npegocTaBneHnun YCnyrm nnu otkasa
B ee npefocTaBfeHun ABNSeTcs Hanu4me unu oTCyTCTBME OCHOBAHWW AN OTKasa B
npegocrasneHMm  Ycnyrn,  npegycMoTpeHHbiX  nyHkTom  2.10  HacTtosulero
AOMWHUCTPATMBHOIO pernamMeHTa.

Kputeprnem npuHaTUS pewleHnst 06 oTkase B Npueme AOKYMEHTOB sIBASieTCA
HarnMyme oCHOBaHWUM AN OTKasa B NpYemMe OOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM
2.8 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

3.4.5. PesynbtatoM agMMHUCTPATMBHOW Mpouenypbl 4ABNSeTcs Bblgaya
3asBUTEN0 C Y4YETOM MPUHATOrO peLleHus, npeayCMOTPEHHOro MOAMNYyHKTOM 2,
noanyHKTom 3 mnu nognyHktom 4 nyHkta 3.4.3 Hactoswero ALMWUHUCTPATUBHOIO
pernameHTa, JOKYMeHTa MOCPenCTBOM €ro HanpabrieHUs 3asiBUTESK0 MO noyTe Mo
agpecy, cofepxallemycss B 3asiBfieHUM 3assutend, Nubo npenoctaBneHus Ha
NN4YHOM npuéme (Npu COOTBETCTBYHIOLLEM XeNnaHuu 3asBuTensd) He nosgHee pabodero
OHA, cnefyoLlero 3a gHeM 3aBepLlUeHNa agMUHUCTPaTUBHOW nNpoLeaypbl, ONMCaHHON
nyHktom 3.4.3 Hactosiwero AAMUHUCTpATUBHOrO pernameHTta. [lpu Bblgadve
AOKYMEHTOB Ha NMYHOM NpUEME OOIMKHOCTHOE nuuo, obecnednBatoiee nogroToBKy
NpoeKTa NMCbMEHHOro 0TBeTa, 0693aHO YAOCTOBEPUTLCS B TOM, YTO 3adBUTENb UMEET
NOJSTHOMOYNA Ha NONyYeHne COOTBETCTBYHOLLMX AOKYMEHTOB, B TOM YuCne NpoBepUTb
AOKYMEHT, YyOOCTOBEPAIOWNA JNNYHOCTb, [AOBEPEHHOCTb WM WMHOW  OOKYMEHT,
nogTeepxgarowmnm  NosIHOMOYME Ha MoflyYeHne COOTBETCTBYHOLLMX [OOKYMEHTOB
npegcraBuTensa nonyvarensa Ycnyru.

Mpn noctynneHun B AOMUHUCTPAUMIO [OKYMEHTOB, HarpaBfieHHbIX C
ncnosib3oBaHnMeM oduumnaneHoro camta AOMUHUCTpPaAUUM B MH(OPMALMOHHO-
TenekoMMyHuKaumoHHon cetn «HTepHeT», EgmHoro noptana mnu PernoHanbHOro
nopTana, JOKYMEHT C y4eTOM MPUHATOrO peLleHns, NnpeaycMOTPEHHOro NOAMYyHKTOM
2, nognyHKToM 3 Unun nognyHKTom 4 nyHkTta 3.4.3 HacToswero AQMUHUCTPATUBHOIO
pernameHTa, NOAMUCbLIBAETCA JNEKTPOHHOW MOAMNUCLIO YMONMHOMOYEHHOro nuua B
COOTBETCTBMM C 3akoHogaTenbctBOM Poccunckon dPepepaumm u  BbiCbiNaeTca
3agBuTento ¢ ucnosnb3oeaHnem EguHoro noptana unv PernoHarnbHoro noprana.

3.4.6. Pesynbtatom  onmucaHHon B nyHkTe  3.4.3  HacTosLlEro
AOMWHUCTPATMBHOIO  pernaMmeHTa agMWHUCTPaTUBHOW  npouenypbl  ABNAeTCS
HanpasrieHve 3asdABUTENIO MUCbMEHHbIX pPa3bsiCHEHUW MO BoOrpocamMm MNpPUMEHEHUs
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HOPMATUBHbIX MPaBOBbIX AKTOB O MECTHbIX Hanorax u cbopax UM MUCbMEHHOrO
oTBeTa 06 OTKase B NpefoCcTaBfeHun Ycnyru, unu nucbMeHHoOro oteeta o6 otkase B
npuemMme JOKYMEHTOB.

3.4.7. Cnocobom pukcaumm pesynbTata agMUHUCTPATMBHOM nNpouenypbl
ABMAOTCA HanpaBnsemMble 3asBUTENO MUCbMEHHbIE pPa3bACHEHMS MO BOMpocam
NPUMEHEHNA HOPMAaTUBHbLIX MPABOBbLIX AKTOB O MECTHbIX Hanorax u cbopax unu
NMCbMEHHOro oTBeTa 06 0TKase B NpeaocTaBneHnn Ycnyrm, nnm nMCbMeHHOro

oTBeTa 06 OTKase B npueme [AOKYMEHTOB, 3anuCb B XXypHane Bblgauu
AOKYMEHTOB C YKa3aHWEM PEKBM3UTOB COOTBETCTBYIOLLIErO MMCbMEHHOIO OTBETA.

3.5. WcnpaBneHne [onyLIEHHbIX onevaTtok U (Mnn) owmnboK B BblOAHHbLIX B
pesynbTaTe NpeaocTaBneHns Ycnyrn OKyMeHTax

3.5.1. OcHoOBaHMEM [N Havana agMUHUCTPATUMBHOW MNpoueaypbl ABNAETCS
nocTtynneHme B AOMUHUCTpaUMo Ha ByMakHOM HocuTene uUnu B 3NEKTPOHHOM BuAe
3aaBneHnst 06 ncnpaBneHUn BbISIBMIEHHbLIX 3asBUTENEM onedaTtok u (unu) owmnbok B
BbldaHHbIX B pe3ynbTate npeaocTaBfeHnsa Ycnyrn JoOKyMeHTax (ganee — 3asBneHve
00 ncnpaBneHnn BbiSIBNIEHHLIX 3adBUTENEM OMeYyaToK 1 (Unn) ownoboKk).

3.5.2. Cneumannct, OTBETCTBEHHbIN 3a NPUEM U PerucTpaumio JOKYMEHTOB, B
CPOK He no3sgHee 1 paboyvero AHs ¢ AaTbl NOCTYNNEeHNa 3asBeHns o6 ncnpasneHum
BbIIBMEHHbIX 3asBMTENEeM onedatok u (Mnv) ownbok B  ALMUHUCTPALMIO
perncTpuypyeTt Takoe 3adBfieHne B MHMOPMaUMOHHOW cucteme B AOMUHUCTpaLUK
nmbo B MHOM YCTaHOBMEHHOM noOpsAKe W nepejaeT ero  ynosIHoMOYeHHOMY
AOIMPKHOCTHOMY NnLy AOMUHUCTPaLUMUN.

3.5.3. YNnonHoMo4eHHOE OOMKHOCTHOE NMUO AAMUHUCTPaLMM NO pesynbTaTtam
pacCcMOTPeHNS 3asiBNeHns o6 MCrpaBfieHUN BbISIBIIEHHbIX 3asiBUTENEM ONeYaTok U
(vnn) owmnbok B cpok He no3gHee 1 paboyero OHA € AaTbl MNOCTYNSIEHUSI TaKoOro
3a8BMNeHns nogrotaBnMBaeT AOKYMEHT C WCMNpaBfeHHbIMKM onevatkamu u (Mnwu)
owmbkamm nMbO NPoekT Nncbma ¢ 060CHOBAHHbLIM OTKA30M B MCMPaBiEHUN OnevYaTok
n (nnun) owmnbok.

OQHOBPEMEHHO  YMOMHOMOYEHHOE [OOSMKHOCTHOE nuuo  AgMUHUCTpaumm
nogrotaBnmMBaeT MNPOEKT MMCbMa O HanpasfieHUM AOKYMEHTa C MCMpaBieHHbIMU
onevyatkamm u (MnuM) owmbkamm N0 agpecy, yKasaHHOMYy B 3asiBNEHUN O
npegocrtasneHun Ycnyru, u obecneymBaeTr nognucaHve ykKasaHHOro nucbma
YNOTHOMOYEHHbLIM AOMKHOCTHBIM JTULIOM.

3.5.4. [lokyMeHT C ucnpaBneHHbIMX ornevatkamn u (Mnu) owmnbkamu unu
NpoekT nucbmMa C O0OOCHOBaHHbIM OTKa3oM B OQOPMIIEHUM [OKYMEHTa C
ncnpasneHHbIMM onevaTtkamy u (Mnu) owmbKamm NOANUCHLIBAKOTCS YNOSTHOMOYEHHbIM
AOIMKHOCTHBIM TULIOM.

3.5.5. CneumanncT, OTBETCTBEHHbI 3a NPUEM WU PErncTpaumio OOKYMEHTOB,
OCYLLECTBNAET perncrpaumio B MHpOpMaLUnoHHOM cucteme AgMmHMCTpaumm nubo B
WHOM  YCTAHOBMEHHOM nopsiake nuCbMa O  HanpaBNeHWM [OKyMeHTa C
ncrnpaefeHHbIMK oneyaTkamm un (Mnn) owmbkamm nMbo nNucbMa ¢ OOOCHOBAHHbLIM
OTKa3oM B OOPMMEHMM [OKYMEHTA C WCMNpaBfeHHbIMKM onevatkamm u (Mnm)
owmnbkamn W HanpaensieT COOTBETCTBYIOLLEE MUCbMO W nNpunaraemble K Hemy
AOKYMEHTbI 3asiBUTESNIO NO NOYTEe 3aKa3HbIM MUCbMOM C YBELOMSIEHNEM.

[Mucemo 1 npunaraemble K HEMY AOKYMEHTbI MOTYT ObiTb Bbl4aHbl 3asiBUTESO
HaApO4YHO CcneuManucToM, paccMaTpyMBalOLUM 3asBfieHMe, B Clyyae ecnu B
3aaBneHnn ob mcnpaeBneHnn BbISIBIIEHHbIX 3asBUTENeM oneyaTok u (unu) owmnbok
yKasaH Takon cnocob nonyyeHns 3asiButenieM JOKYMEHTOB.
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3.5.6. MakcumanbHbI CPOK BbINOSTHEHUSA npouenypbl — 5 pabounx gHen ¢
AaTtbl NOCTYNNeHMs 3asaBneHna o6 ncnpaBneHnn BbISIBIIEHHbIX 3asiBUTENEM oneYvyaTok
n (Mnun) ownbok) B AOMUHUCTPaLMIO.

3.5.7. Kputeprem  npuHATUA  pelleHna  aBnseTcsa  NOCTynfeHve B
AOMUHMCTPaUMIO 3asBNeHNs 06 ncnpaBneHnn BbISIBIIEHHbIX 3adBUTENEM ONeYaTokK m
(vnn) owmnBOK B BblAAHHbBIX B pe3ynbTaTte NpeocTaBneHns YCnyru AoKyMeHTax.

3.5.8. PesynbTaTtoM BbINOMHEHNS agMUWHUCTPATUBHOM MpoLeaypbl ABMASETCH
AOKYMEHT C MCnpaBfieHHbIMK oneYvatkaMmn n (Mnun) owmbkamm nnbo NUCbMO ¢

000CHOBaHHbLIM OTKa3oM B OPOPMIEHUN AOKYMEHTA C UCMPABMEHHbIMK onevyaTkaMm
n (Mnn) owmnbkamm.

3.5.9. Cnocobom  dukcaumm  aBMASETCA  perncTtpaumsa  OOKyMeHTa C
ncrnpasneHHbIMKM onevyaTkamm U (Mnn) owmbkamm nMbo nNucbMa ¢ OOOCHOBAHHbLIM
OTKa3oM B OGOPMIIEHMM [OOKYMEHTa C MWCMNpaBEHHbIMM oneyaTtkamn wn (Mnn)
owunbkamn B WUHGPOPMAUMOHHOM cucteme AOMUHUCTpaumMnm nmMbo B MHOM
YyCTaHOBIEHHOM MOPSIAKE.
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MpunoxeHne Ne1

K AOMUHUCTPATUBHOMY perfnameHTy

npegocTaBneHns MyHULMNansHOM ycnyru

«[Ja4ya nMCbMeHHbIX pasbACHEHWIA HanoronnartenbLuKam,
nnaTtenbLmkam cbopoB rno Bornpocam npuMeHeHus
HOPMaTUBHbIX MPaBOBbIX aKTOB O MECTHbIX Hanorax n cbopax»

(aBe BepxHexoTeMsibCKOro cernibcoBeTa
dartexckoro panoHa Kypckon obnactu

(HaMmeHoBaHMe MyHMUMNanbHOro obpasoBaHus),

(HaMMeHoBaHWe PULNYECKOro NMUa ¢ ykasaHnem
OpraHM3aunoHHO-NPaBoOBON (POPMbI

mecTo HaxoxaeHune, OFPH, MHH3- ansa ropuanyeckux nu),

®. N. O., IHH, agpec pernctpaummn (Mecta XutenbcTaa),

PEKBU3NTLI AOKYMEHTA,
yOOCTOBEPSAIOLLErO JIMYHOCTD - AN hrnandecknx nuu,
OrPHNN, NHH — anga negueuayanbHbIX NpeanpuHuMmartenen),

®. N. O., pekBU3NTbI JOKYMEHTA,

NoATBepXXAatoLLero nofHoOMo4Yns
- ANsi NpeAcTaBUTENs 3asBUTENS),

NOYTOBbLIN aapec, aapec ANEKTPOHHOW NOYThI,
HoMep TenegoHa)

3 OI'PH u MHH He yKka3bIBalOTCS B OTHOIIEHNH HHOCTPAHHBIX IOPHANYECKUX JIUIL.



16

3aaBrieHue
O NpeaoCcTaBNeHNN MUCbMEHHbIX Pa3bsACHEHUN
HanoronnaresnbLliMKam, NnartenbLliMKkam c6opoB no
BOMNpPoOcaM NpUMEeHEeHUA HOPMaTUBHbIX NPaBOBbIX aKTOB O
MECTHbIX Hanorax u coopax

B cooTtBetctBMM co ctatbamu 21 mn 34.2 HanoroBoro kogekca Poccuinckon
depnepaumm npoLy NpegocTaBUTb pasbsaCHEHNSA MO BOMPOCY

MpunoxeHna (ykasbiBatoTcs B  COOTBETCTBUU C MNyHKTOM 2.6
AOMWHUCTPATUBHOIO perfiaMmeHTa):

1)
2)
3)
4)
[ato cornacve Ha o06paboTKy MOMX MEepCOHarbHbIX AaHHbIX, YKa3aHHbIX B

3asiBleHMM B NoOpsigke, YCTaAHOBMEHHOM  3akKoHogaTeNbcTBOM  Poccuimckon
denepauun o NepcoHanbHbIX AaHHbIX.*

(noanuceb) (bamunua, uma un  (Npy  HanNU4UKU) OTYECTBO
noanucasLuero nuua,

M.IT. HaMMeHoBaHMe [OOIMKHOCTU noanucaBliero nuua
nnbo ykasaHue
(ans
PUANYECKNX
nmy) Ha TO, 4TO nMoAnucaBllee nUUO SABNAeTcs

npeacrtaBuTenem no

AOBEPEHHOCTN)
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MpunoxeHwue

K AOMUHUCTPaATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru

«[Javya NMCbMeHHbIX pas3bsACHEHUI
HanoronnartenbLUiMkam, nratenbLmkam

cbopoB no Bornpocam NpuMeHeHNa HOPMaTUBHbIX
NpaBoOBbIX aKTOB O MECTHbIX Harnorax u céopax»

Cornacue Ha o6paboTKy nepcoHanbHbIX AaHHbIX

A,

(bamunusa, nms, oTY4ECTBO MOSHOCTLIO)
nacnopT cepus HoMmep
KEM 1 Korga BblaaH

MpoxwuBatowmn (ast) no agpecy:

CornaceH (Ha) Ha 06paboTky M nybnukauuio B OTKPbITbIX UCTOYHMKAX MOUX
nepcoHanbHbiX AaHHbIX (pamunus, WMs, OTYECTBO, rog, Mecsl, gaTa, MecTo
POXOEHUs, KOHTakTHas uHdopMaumst) B AOMUHUCTpaumMm BepxHexoTemnbCKoro
cenbcoBeTa Patexckoro panoHa Kypckon obnactu (aanee - Oneparop).

A cornaceH (Ha), YTO MOW MepcoHarbHble AaHHble ByayT orpaHnyYeHo
AOCTYNHbl npeactaBuTensaMm  AMUHUCTpPauun BepxHEXOTeMIbCKOro cenbcoBeTa
dartexckoro panoHa Kypckon obnactm m Mcnonb3oBaTbCs L9 NpeacTaBreHus
MyHMLMNANbHON ycnyrn «[laya NUCbMEHHbIX Pa3bsCHEHWUM HanoronnartenbLinkam,
nnatenbLmMkam c6opoB No BoNpocamMm NpUMEHEHUs1 HOPMaTUBHbLIX NPAaBOBbIX aKTOB O
MECTHbIX Hanorax n cbopax».

A npounHdopmupoBaH, 4TO nNog o0paboTKOM nepcoHarbHbIX AaHHbIX
noHUMarKTCa genctena (onepaumm) C nNepcoHasibHbIMM - AaHHbIMW B pamMkax
BbinonHeHuss ®epgepanbHoro 3akoHa ot 27 wuwona 2006 roga Ne 152-03 «O
nepcoHanbHbiX  [aHHbIX»,  KOH(UOEHUMANbHOCTb  MEpPCOHanbHbIX  OAHHbIX
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cobntogaeTca B pamkax mcnonHeHna OnepaTtopom 3akoHogaTenbcTBa Poccumnckon
denepaumn.

A cornaceH Ha 06paboTKy nepcoHanbHbIX AAaHHbIX 6eCCPOYHO, BMMOTb
A0 MOEro JIMYHOro NMMCbMEHHOTO 3asBrneHnss 06 OT3biBe cornacus.

(pata) (nognuce)



