MPOEKT

AOMWHUCTPALUA
BEPXHEXOTEMJIbCKOI'O CEJIbCOBETA
OATEXCKOIO PAUOHA

NMOCTAHOBIJIEHUE
oT 2025 ropa Ne

O6 yTBepXXaAeHUU agMUHUCTPATUBHOIO perfiaMmeHTa
npeaocTaBlieHUA MyHuUuunanbHon ycnyrm «CoBepLueHume
HOTapuanbHbIX 4eUCTBUUN, NPeayCMOTPEHHbIX
3aKoHoAaTesIbCTBOM, B Clly4yae OTCYTCTBUA B CENIbCKOM
nocerieHMM HoTapuyca, Ha TeppUTOPUN MyHULUNASIbHOIO
obpa3soBaHua «BepxHexoTeMnbCKoe cefibCKoe nocesieHue»
daTeXXcKkoro myHuuunanobHoro pamoHa Kypckou obnacrtu

B cooTtBeTcTBUM cO cTaTben 14.1. ®eagepanbHoro 3akoHa ot 06 okTs6ps 2003
roga Ne 131-®3 «O6 obwmx npMHUMnax opraHMsaununm MeCcTHOro camoyrnpaBrieHns B
Poccuinckon ®egepaunny, ¢ degepanbHbiMn 3akoHamu oT 02.05.2006 roga Ne 59-03
«O nopsigke paccmoTpeHus obpalleHun rpaxaaH Poccuinckon ®epgepaunny, ot 11
deBpansa 1993 roga Ne 4462-1 «OcHoBbl 3akoHogaTenbcTBa Poccuinckon
depepaumm o HoTapuate», oT 27.07.2010 roga Ne 210-®3 «O6 opraHunzauuu
npenoCcTaBfeHns rOCY4apCTBEHHbIX W MyHUUMNanbHbIX  ycnyr», Hanorosbim
kogekcom  Poccumnckon  ®depepaumn, [paxpgaHckum — kogekcom  Poccuinckon
d®epepaummn, lNNpukasom MuHucTepcTtBa toctvuum Poccuinckon ®epepauum ot 06
nioHa 2017 roga Ne 97 «O6 ytBepxaeHunM WHCTpyKuMM O nopsigke COBEPLUEHUS
HOTapuanbHbIX [OENCTBUA [flaBaMuM MECTHbIX aMWUHUCTpauUun MoCeneHun u
cneunanbHo YNONMHOMOYEHHbLIMMN JOIMKHOCTHbIMM nuuamu MECTHOro
camoyrnpaBfneHust NOCeneHnn, rnaBamMmm MECTHbIX agMUHUCTPaUMA MyHUUMNANbHbIX
panoHOB W chneunanbHO YMNOMHOMOYEHHbIMUM LOOSMKHOCTHBIMU NMLAMW  MECTHOIO
camoynpaBneHns MyHMUMNanbHbIX PanoHOBY», B LIENSAX UCMOMHEHUSI NOCTaHOBNEHUS
AoMunHucTpauun BepxHexoTemrnbckoro cenbcoseta ®aTtexckoro pamoHa Ne 52 ot
26.10.2018 roga «O paspaboTke u yTBEPXAEHUN AOMUHUCTPATUBHLIX PerfiameHToB
npefoCcTaBfeHNss MyHULMNANbHbIX YCNyr», YCTaBoOM MyHUUMNANbLHOro obpasoBaHus
«BepxHexoTemnbckoe cenbckoe noceneHne» daTexxckoro MyHULMNanbHOro panoHa
Kypckon obnactn, AgMnHucTpauma BepxHexoTemnbCKoro cenbcoBeTa daTexcKoro
panoHa NoCTaHOBMSAET:

1. YTBEPAUTL aAMWUHUCTPATUBHBIN pernameHT npegocTaBneHus
MyHULUMNaneHom ycnyrn « CoBeplueHme HoTapuanbHbIX 4EACTBUN, NPeayCMOTPEHHbIX
3aKOHOAATENbLCTBOM, B Criydae OTCYTCTBUSI B CEIIbCKOM MOCEfleHUn HoTapuyca, Ha
TeppuTopuUn  MyHUUMNanbHoro obpasoBaHus «BepxHexoTemnbckoe cenbckoe
noceneHne» ®dartexckoro MyHuuunanbHoro parnoHa Kypckon obnactu» B
COOTBETCTBUN C NPUITOXKEHNEM.



2. HacTtosiwee noctaHOBNEHNE NOANEXNUT OOHAaPOAOBAHUIO N Pa3MELLEHUIO Ha
ohuumansHoOM cante  AOMMHUCTpaumn BepxHexoTeMnbCKOro  cenbcoBeTa
daTtexckoro parioHa B MH(POPMaLNOHHO-TENEKOMMYHUKALUNOHHON ceTu « IHTepHeT».

3. KoHTponb 3a MCnofnHeHnem AaHHOro NOCTaHOBIIEHNS OCTaBsAO 3a COOON.

[aBa BepxHexoTeMsibCKOro cefibcoBeTa
daTexckoro panoHa . .MaTtBeeB



YTBEpXaeH
nocTaHoBneHnem AgMMHUCTpaunn
BepxHexoTeMribCckoro cenbcoseTa

daTexckoro panoHa

oT 2025 ropa Ne
«O6 yTBEPXAEHUN aOMUHUCTPATUBHOIO pernamMmeHTa
npeaocTaBNeHNa MyHULMNANbHOW YCryrn
«CoBeplueHne HoTapuanbHbIX AENCTBUMN,
npeayCMOTPEHHbIX 3aKOHOA4ATENbCTBOM,
B Crlydae OTCYTCTBUS B CEMIbCKOM MOCENEHMM HOTapuyca,
Ha TeppUTOpPUM MyHULMNANeHOro obpasoBaHms
«BepxHexoTemnbckoe cenbckoe noceneHme»
daTtexckoro MyHuumMnansHoro panoHa Kypckon obnactmny

AQMWUHUCTPATUBHBLIU pernamMeHT
npeaocTaBrieHUs MyHuuunanbHou ycnyrm «CoBepLueHume
HOTapuaribHbIX AeUCTBUN, NPeAYyCMOTPEHHbIX
3aKoHoaTesNIbCTBOM, B Clly4ae OTCYTCTBUSA B CEJIbCKOM
nocerieHNMN HoTapuyca, Ha TeppUTOPUN MyHULUNASTIbHOIO
obpa3oBaHuA «BepxHexoTeMnbCKoe cCenbCKoe nocerieHne»
daTexckoro myHuuunanbHoro panoHa Kypckoin obnacrtu

1. O6wume nonoxeHus

1.1. MpeameT perynupoBaHusi aAMUHUCTPATUBHOIO perfamMeHTa

MpeomeToM perynupoBaHus agMUHUCTPATMBHOINO perfiaMeHTa  SBNSTCS
OTHOLLEHMS, BO3HMKAWOLWME MeXOy rpaxgaHamu Wnu Lpuandeckumm nuuamm wu
AoMunHucTpaumnen BepxHexoTeMnbCKoro cernbcoBeta ®daTexckoro panoHa (ganee -
AOMUHUCTPaUMS) CBSA3aHHble C NpegocTaBfieHMeM MYHUMUMMANbHOW YCNyru no
COBEpPLLEHMIO HOTapuarbHbIX AENCTBUMN.

AOMUHUCTPATUBHBIA pernameHT No NpeaocTaBNeHNo MyHULUNANbHON yCnyrn
«CoBepLueHne HoTapuanbHbIX 4EACTBUI, NPeayCMOTPEHHbIX 3aKOHOAATENbCTBOM, B
criydae OTCYTCTBMA B CefbCKOM MOCENeHWM HoTapuyca, Ha Tepputopun
MyHMUMNanbHoOro obpasoBaHus «BepxHexoTemMnbCkoe Ccenbckoe MoceneHne»
darexckoro  MyHuuunanbHoro  pamoHa  Kypckom — obnactu»  (panee -
AOMUHUCTPATMBHBIA pernameHT) paspaboTtaH B LensiX MOBbILWEHUS KavecTBa
COBEpLUEHNS] HOTapuanbHbIX AEACTBUIA U onpeaensieT CPoKM U NocrneaoBaTeribHOCTb
AENCTBUA (aAMUHUCTPaTUBHBLIE Npoueaypbl) Npu NpeaocTaBneHnn MyHULMNANbHON
yCryrv No COBEPLUEHNIO HOTapuarnbHbIX 4EACTBUI (Qanee - MyHuumnanbHaga ycnyra).

1.2. Kpyr 3aaBuTeneu

Monyyatenamum MyHUUMNANbLHOW YCNYrn SBNAKTCA u3ndeckme, ropuandeckme
nvua, NMbo MX ynosIHOMOYEHHbIe NpeacTaBuTeny, obpaTmeunecs B AAMUHUCTPaLVIO
BepxHexoTemnbckoro cenbcoBeta  ®PaTexckoro pavioHa 3a  COBepLUEeHUEM
HOTapuanbHOro OeNCTBUS, 3aperncTpMpoBaHHbIE MO MECTY XUTeNbCTBa UM MecTy
npebbliBaHUA Ha TEPPUTOPUN MyHULMNANbHOro obpasoBaHus «BepxHexoTeMnbckoe
cenbckoe noceneHve» PaTexckoro MyHuMuMnanbHOro pavioHa Kypckon obnactu
(oanee - 3asButenn).



1.3. TpeboBaHus K nopsaaKy MHcpopMMpoBaHUA O nopsaake
npeaocTaBneHUsa MyHULMNanbLHOW ycrnyru

WHpopmauna o nopsgke npegoctaBrieHUs MyHULMNANIbHOW YCyrn CoaepXxuT
cnegylowme ceefeHus:

1) HanmeHoBaHMe 1 NoYToBLIE agpeca AOMUHUCTpaLWK;

2) cnpaBoYHble HOMepa TenedoHOB AAMUHUCTPaLMK;

3) agpeca odvumanbHblX canToB AMUHUCTpaUMM B  UHAOPMALNOHHO-
TenekoMMyHUKaLMOHHOM ceTn NHTepHeT (aanee - ceTb VIHTEpPHET);

4) rpadoukun padotbl AQMUHUCTpPaUNK;

5) TpeboBaHMsa K MNUCbMEHHOMY 3anpocy 3asBuTenen (npeacraBuUTENeNn
3asBuUTENd) O nNpefocTaBneHMM WHQopMauun O nopsagke npegocTaBreHns
MYHULMNANbHON YCIyru;

6) nepeyeHb OOKYMEHTOB, HEOOXOAMMbLIX ONs MNOSTyYEeHUS MyHMUMMNanbHON
yCnyru;

7) BblOEPXKU M3 MPaBOBbIX aKTOB, CoAepXallmxX HOPMbI, perynupyoLme
AEeATenbHOCTb NO NPeAOCTaBNEHNIO MYHULMNANbHOW YCyri,;

8) TEKCT aAMUHUCTPATUBHOIO perfiameHTa C NpUoXeHNAMMU;

9) kpaTKoe onucaHune nopsaka NPeaocTaBNeHNa MyHULMNANbHOW yCnyru;

10) obpasubl OMOpMIIEHUS OOKYMEHTOB, HeOoOXoOuUMbIX ANA NosyvyeHust
MYHULMNANbHON YCNyru, U TpeboBaHUA K HUM;

11) nepedyeHb TUNOBbIX, Hamboree akTyanbHbIX BOMPOCOB rpaXiaH,
OTHOCALLMXCS K KOMNEeTEeHUM AOMUHUCTPaLMK, N OTBETbI Ha HUX.

MHpopmauma o nopsagke NpefocTaBneHns  MyHULMNANbHOW  yCcnyru
pasmellaeTca Ha MHPOPMALMOHHBLIX CTeHAax B MoMeLlleHuaX AOMUHUCTPaUuUK,
npegHasHayeHHbIX ANna  npuemMa  3asiButenen, Ha  oduumanbHOM  canTe
agMUHUCTpaUUN  MyHuUMnanbHOro obpasoBaHna — B ceTn WHTepHeT, EanHOM
nopTtane roCydapCTBEHHbIX W MyHuMUMNanbHbIX ycnyr (PyHKUMA), a Takke
npegocTaBnsaeTcsa no TenedoHy 1 ANEeKTPOHHOM NoyTe No 0bpalleHnio 3asaBUTENS.

CnpaBo4yHas UHdopMauus 0 MecTe HaxoxaeHus AOMUHUCTpaLMK, NOYTOBbIN
agpec, oduumanbHom cante B cetn VHTepHeT, nHgopmauma o rpadumkax paboTbl,
TenedOoHHbIX HOMepax 1 agpecax 3NIEKTPOHHOM NOYTbl NPeAcTaBreHbl B MPUNOXKEHUN
1 K aAMUHUCTPATUBHOMY pErfiaMmeHTy.

Ha WHMpOpMaUMOHHBIX CTeHgax B 30aHMM oOpraHa, npenoCcTaBnsAoLero
MYHMLUMNANbHYIO YCIyry, pasmellaeTrca crieayowas nHdpopmMaums:

- M3BMEYEHUST M3 HOPMATMBHbIX MPaABOBLIX aKTOB, CoAepXallnxX HOPMbI,
pernameHTupyoLwme 4eaTenbHOCTb MO NPegoCTaBNeHN0 MyHULMNANbHOW YCyru;

- N3BNEYEHNsa N3 TekCcTa agMUHUCTPATUBHOIO perfnamMeHTa;

- Bnok-cxema npegocTaBeHns MyHUUMNanbHON yCnyru;

- NepeYvYHn JOKYMEHTOB, HEOOXOOMMBbIX ANA NpefoCTaBNeHUs MyHULMNansHOM
yCnyru;

- NepeyYeHb ycnyr, KoTopble sIBASTCA HEOBXO0aUMbIMU N 06A3aTENbHBIMU A5
npegocTaBfeHnsa MyHULMNANbHON yCnyru;

- obpasubl 0hopMMeHNa OOKYMEHTOB, HEOOXo4uMMbIX ANS NpeaoCTaBeHUs
MYHMUMNANbHOW ycnyrn, n TpeboBaHus K HAM;

- uHdopmMauMsi O MEeCTOHaxXOXAEHUW, CrpaBoOYHbIX TernedoHax, agpece
oMuManbHOrO caMta W SNEKTPOHHOM MouTbl, rpaduke paboTbl oprana,
npegoCTaBNAILWEro MyHULUMNANbHYI YCIyry;

- rpaduk npuema 3sasiBuTenen OOSPKHOCTHbIMW INMuaMu, MyHUUMnanbHbIMU
cnyxallmmm opraHa, npegocTaBnAoLWEero MyHULMNansHy YCryry;

- MHOpPMaLMS O CpOKax NpeaoCTaBNeHNss MyHUUUNANbHOW YCRyru;

- OCHOBaHMs Ona oOTKasa B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ons
npefocTaBfieHnUss MyHUUMNansHOW YCIyru;

- OCHOBaHMs ANs oTkasa B NpefoCTaBNeHNn MyHUUMNANbHOWM YCIyru;
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- NopsgoK WHMOpMUMPOBaHUS O Xode MpedocTaBreHna MyHULMnanbHOW
yCnyru;

- NOPSAJ0K NOJSTyYEHUS KOHCYbTaUui;

- Nopsagok obxanoBaHwa pelleHun, penctsun (6es3gencTeBmnda) opraa,
npefoCTaBNALWEro MyHUUMNANbHYK YCNyry, AOSDKHOCTHbLIX MWL, MYHULMManbHbIX
crny>xalyux opraHa, npegocTaBnAoLLEero MyHUUMNanbHy yCnyry;

- MHasa uHopMaums Heobxoaummasa ANS NPegocTaBfieHUs MyHUUMNanbHOW
yCIyru.

OcCHOBHbIMM TpeboBaHNSAMN K MHGHOPMUPOBAHWNIO 3aABUTENS ABNAOTCSA:

- AOCTOBEPHOCTb M NOSIHOTa UHOpMaLMK O npouenype;

- YeTKOCTb B U3MNOXeHUU MHopMaLumn o npoueaype;

- yOo6CTBO M SOCTYNHOCTb NOMy4YeHus MHopmaLmMm o npouenype;

- onepaTUBHOCTbL NpefocTaBneHns nHopmauum o npouenype.

dopma UWHPOPMUPOBAHUA MOXKET ObITb YCTHOM WU MNUCbMEHHOW B
3aBUCMMOCTN OT bopMbl obpalleHus 3asButensa. B cnyvae ycTHoro obpauieHus
AOIMKHOCTHOE NULO, OCYLLECTBASAOLWEEe YCTHOE pasbsCHEHME, OOIPKHO MPUHATL BCe
HeobxoguMble Mepbl Ana oTBeTa.

Mpn oTBeTax Ha TenedoOHHble 3BOHKM W YCTHble ObpalleHus rpaxaaH,
cneumnanucTel agMuMHUCTpaUMM nogpobHO M B BEXNUBOW (KOppeKkTHon) dopme
MHOPMUPYIOT 0BpaTUBLLMXCA rpaXaaH No UHTepecywmMm nx sonpocam. OTBET Ha
TenedOHHbIN 3BOHOK AOJHKEH HaYMHATLCA C MHbopMauMm 0O HaMMEHOBaHUN OpraHa,
B KOTOPbIA MO3BOHWUM T[paXxdaHwH, aMunun, WUMeHW, OT4yecTBa W [AOSMKHOCTU
cneunanucTa, NPUHABLLEro TeNedOHHbIN 3BOHOK.

Cneumanuctbl  agMUHUCTpPaLMM  OCYLLUECTBASAKT  UH(OpMUPOBaHME MO
TenedoHy obpaTusLumxcs rpaxgaH He 6onee 10 MUHYT.

B cnyyae ecnv ang noarotoBku oteBeTa TpebyeTcs NpoaorKuTenbHoe BpeMs,
cneunanuct  agMUHUCTpaUMM,  OCYLLECTBIAKOWMA  UMHOMBUAYANbHOE  YCTHOE
WHOpMUPOBaHME, MOXET NpeanoXuTb 3asBuTento obpaTuTbca 3a Heobxoaumown
WHopMauunen B NMCbMEHHOM Buae, NMBO cornacoBaTtb Apyroe Bpemsi Afsl yCTHOro
NHGOPMUPOBAHUS.

MucbmeHHoe NHOpMMpPOBaHME no BOMnpocam npegocTaBneHuns
MYHMLMNANbHOW YCIyrn OCYyLEeCTBNAETCA Npu nosiyyeHun obpalleHus 3assutens o
npefocTaBfieHMM MNUCbMEHHOW WHGoOpMauMm nNo BonpocaM NpefocTaBfeHus
MYHULMNANbHON yCnyru.

OteeT Ha obpauwieHue rotoButcs B TedeHne 30 OHeW CO OHA perncrpaumm
NMUCbMEHHOIO 0bpaLLeHus.

Mpn obweHun ¢ rpaxgaHamu MyHUUUNanbHble cryxawme AZMUHUCTPaLUK,
0053aHbl KOPPEKTHO U BHMMATENBHO OTHOCUTBLCS K rpaxgaHaMm, He YHUXKasa UX YecTu
U gocTouHcTBa. NHdopmupoBaHue o nopsigke npeaocTaBfieHUst MyHUUMNansHOM
ycnyrm HeobxoOuMO OCYLEeCTBNATb C  MCMOMb3oBaHMEM OumumManbHO-4EeN0BOro
CTUNSA peyn.

Il. CtaHAapT NnpegocTaBneHUsi MyHULMNanbLHOM ycnyru

2.1. HanmeHoBaHMe MyHULMNANBLHOW yCnyru

MyHuumMnanbHass  ycnyra, npegocrasrieHne KOoTopou perynupyeTtcs
AOMUHUCTPATMBHBIM  pernameHToMm, umeHyetca «CoBeplueHne HoTapuanbHbIX
OENCTBUNA, NpedyCMOTPEHHbIX 3aKOHOOAaTenbCTBOM, B Criydae OTCYTCTBUS B
CENbCKOM MOCENIeHUN HOoTapuyca, Ha TeppuTopun MyHUUMNanbHOro obpasoBaHus
«BepxHexoTemnbckoe cenbckoe noceneHne» PaTexckoro MyHUUMNAanNbLHOro pavoHa
Kypckon obnactu.



2.2. HammeHoBaHue opraHa MeCTHOro camoynpaBrieHus,
npeaocTaBnAoLWEero MyHuUMnanbHy ycnyry

lNpepoctaBneHne MyHUUUNanbHOW YCNyrn OCyLLECTBNAETCA agMUHUCTPaLMeENn
BepxHexoTemnbckoro cenbcoBeTa daTexckoro panoHa (aanee - AQMUHUCTpaUms).

B cooTtBeTcTBMM C 3akoHogaTenbcTBOM Poccuinckon ®depepaumn [naea
AOMuHMCTpaumm, nnbO  yNnosTHOMOYEHHOE [OOSPKHOCTHOE fMUO  MMEKT npaBo
coBepLlaTh criegyowmne HotTapuarnbHble AeUCTBUSA:

1) yoocToBepsATb [OOBEPEHHOCTW, 3a WCKIKOYEHMEM [OOBEpPEeHHOCTENM Ha
pacnopsikeHne He4BWXUMbIM NMYLLECTBOM;

2) NpuHUMaTb Mepbl MO OXpaHe HacrneacTBEHHOro uMmyLlecTBa nyTem
npou3BoOACTBa ONUCK HAcCNeLCTBEHHOIO UMYLLECTBa;

3) cBuaeTenbCTBOBaThL BEPHOCTbL KOMUA JOKYMEHTOB U BbIMUCOK U3 HUX;

4) cBMAeTENbLCTBOBATL NOASIMHHOCTbL NOANUCU HA LOKYMEHTAX;

5) ypoctoBepsTb CBedeHUs O Jfmuax B criyvasix, npeayCMOTPEHHbIX
3akoHogaTtenbcTBoM Poccunckon denepaunm;

6) yAOCTOBEPATb (PaKT HAXOXAEHUS rpaXkaaHUHA B XKUBbIX;

7) yAOCTOBEPATb TOXAECTBEHHOCTL COBCTBEHHOPYYHOW NOANNCK MHBaNuaa no
3pEHNI0, MNPOXMBAKLLEr0 Ha TEeppuUToOpuUM COOTBETCTBYIOLLErO MOCENEHUs wunu
MYHULMNANBHOro panoHa, o} drakCUMUITbHBLIM BOCMpOu3BeeHneM ero
cobCTBEHHOPYYHOW NoanNucy;

8) yaocToBepsTb (haKT HAXOXAEHUS rpaXxgaHnWHa B onpeaeneHHOM MEeCTE;

9) yoocToBepsTb TOXAECTBEHHOCTb rpaXkaaHnHa ¢ NULOoM, n3obpaxkeHHbIM Ha
doTorpaduu;

10) yoocTtoBepATb BpeMs npebsaBfeHnst 4OKYMEHTOB;

11) yoocTtoBepsiTb paBHO3HAYHOCTb 3NEKTPOHHOIO AOKYMEHTA OOKYMEHTY Ha
OymaxHOM HocuTerne;

12) ypocToBeEpATb PaBHO3HAYHOCTbL [OOKYMEHTa Ha OymaxHOM HocuTene
3NEKTPOHHOMY OKYMEHTY.

3akoHogaTenbHbiMM  akTamm  Poccuinckon Pepepaumm rnaBaM  MECTHbIX
aAMUHUCTPaLMIKA NoceneHnn n cneumnasnbHO YNONMHOMOYEHHbBIM JOMKHOCTHBIM fiMuam
MECTHOrO CaMoyrnpaBrieHNs MOCENEHNA MOXET ObiTb NPeaoCTaBneHO MpaBO Ha
COBepLUEHMNE UHbIX HOTapuanbHbIX AENCTBUN.

B uensx npepocTtaBneHns  MyHuuunanbHOW  ycnyrm  AOMWHUCTpaumA
B3aMMOOENCTBYeT:

c YnpaeneHnem degepanbHoro kasHadenctea no Kypckom obnactu gns
nonyyeHuss csefeHun o6 onnate rocygapCTBEHHOW MOLWSWHBLI - NOCPEeACTBOM
MocynapcTBeHHON WHPOPMALUMOHHONW  CUCTEMbI O  TOCYOApPCTBEHHbIX W
MyHUUMnanbHbIX nnatexax (TMC FMIM);

¢ YnpasneHmem ®enepanbHon Hanorosow cnyxbon no Kypckon obnactu gns
nonyyeHnss cBedeHun coepxawmxca B EaMHOM rocygapCTBEHHOM  peecTpe
PUONYECKNX NULL.

OpraHbl, npegocTaBnslOWME MYHUUMNANBHYO YCAyry MO COBEPLUEHUIO
HOTapuanbHbIX OEeNCTBUA He BnpaBe TpeboBaTb OT 3asBUTENd (MpeacTaBuTENS
3asBUTENSA) OCYLLECTBMEHUA OENCTBUN, B TOM YUCME COrfacoBaHUn, HeOBXoaAnMbIX
AnNs NONy4YeHUst MYHUUMManbHOW YCRyrM W CBA3aHHbIX C obpaleHMeEM B UHble
rocyapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMoynpaBfeHns) u opraHnsauum.

2.3. PesynbTaT npegocTtaBneHnMs MyHUUMNanbHOM ycnyru

PesynbTaTom NpegocTaBrneHns MyHULUNanbHOW YCryru ABMSEeTCS:
1) ynoctoBepeHHast JOBEPEHHOCTb,

2) NPUHATME Mep MO OXpaHe HacneACTBEHHOrO MMYLLECTBA;

3) 3acBMOETENbCTBOBAHHBLIE KOMWUN JOKYMEHTOB U BbINUCKA U3 HUX;
4) 3acBuaeTenbCTBOBaHHAsA NOAJIMHHOCTL NOANUCK Ha AOKYMEHTaX;



5) yaoocToBepeHHble CBeAeHUs 0 nuuax;

6) y4OCTOBEPEHHbIN GhaKT HAaXOXAEHMUS B XUBbIX;

7) yBoCTOBEPEHHAs TOXAECTBEHHOCTb COBCTBEHHOPYYHOW NOAMUCK MHBanNuaa
no 3peHuIo, C (hakCMMUnbHBIM BOCNpon3BeaeHneM ero CO6CTBEHHOPYYHOW NOANUCH;

8) yooctoBepeHHbIN hakT HaxoXAeHUs rpaxgaHuMHa B ornpegerieHHOM MecTe;

9) yoocToBepeHHasi TOXAECTBEHHOCTb rpaxaaHvHa C nuuoM, n3obpaxkeHHbIM
Ha doTorpaduu;

10) yooctoBepeHHOEe BpeMs NpeabsaBreHNs JOKYMEHTOB;

11) ynoctoBepeHHasi paBHO3HAYHOCTb ASIEKTPOHHOIO JOKYMEHTa, JOKYMEHTY Ha
OymMaXHOM HocuTene;

12) ypocToBepeHHasi paBHO3HAYHOCTb [AOKyMeHTa Ha OymakHOM HocuTene,
3NEKTPOHHOMY JOKYMEHTY.

CeepeHnss 06 yOooCTOBEPEHMM WAWM OTMEHEe [AOBEPEHHOCTUM [AOSMKHbl ObITh
HanpasneHbl AOQMUHUCTPaUMen B HoTapuanbHyo nanaty Kypckon obnactu B gopme
3IEKTPOHHOrO  JOKYMEHTa,  MOAMMCAaHHOro KBanvUUMPOBAHHON  3SIEKTPOHHOM
noanuncelo, B Nopsiike, yCTaHOBNEHHOM doefieparibHbIM OpraHoM CTULNN, B TeYeHne
NATNM paboynx OHEN CO OHSA COBEepLUeHUs HOTapuanbHOro OeUCTBUS ONS BHECEHUS
Taknx CBeOEHUA B pPeecTp HoTapualnbHbIX OENCTBUA e€OUHON WHAOPMAaLMOHHOMN
cucTteMbl HoTapuaTa. HoTapuanbHasi nanata BHOCUT TakMe CBeOeHUst B peecTp
HOTapuanbHbIX 4ENCTBUA €OMHON MHAOPMALIMOHHOMN CUCTEMbI HOTapuaTta B TEYEHNe
ABYX pabounx AHEn co AHA UX MNOCTYMMEHNS.

2.4. CpoKku npefocTaBneHUsi MyHULMNanbHOW yCcnyru

2.4.1 Cpoku npeaocTaBieHns MyHUUMNanbHOW yCryrn Nnpu Bblgade
AOKYMEHTOB:

a) yOAOCTOBEepEeHHOW AOBEPEHHOCTM AO0SMKHA ObITh OCyllecTBreHa B TeyeHue 25
MUHYT;

0) 4ana npeaBapuUTeEnbHbIX AOEUCTBUMUA  MPU  MNPUHATUM Mep MO  OxpaHe
HacnegCTBEHHOro UMyLLIECTBA YCTaHaBNMBaEeTCA CPOK 5 AHen;

B) 3acBMOeTeNnbCTBOBAHHOIO [AOKYMeHTa [AOfbkHa OblTb OcyllecTBrieHa B
TeyeHue 15 MUHyT;

r) 3acBMOeTenbCTBOBAHHOW MNOANMUCM  Ha  OOKYMeHTe  JofmkHa  ObiTb
OCyLLeCTBIeHa B Te4YeHne 25 MUHYT;

A) yoocTtoBepeHue hakToB SOSMKHO ObiTb OCYLLECTBMAEHO B TEYEHUN 25 MUHYT;

€) yOoCTOBEpPEHNE PaBHO3HAYHOCTM SNEKTPOHHOIO OOKYyMEHTa OOKYMEHTY Ha
OymMaHOM HocuTene un [OOKyMeHTa Ha OymMaxHOM HocuTene 3neKTPOHHOMY
AOKYMEHTY AOSMKHO BbITh OCYLLECTBNEHO B TedeHnn 30 MUHYT.

2.4.2. [OmKHOCTHOe nuuo AAMUHUCTpauuM no npocbbe nuua, KoTopomy
OTKa3aHO B COBEpPLUEHUN HOTapuarbHOro OeWUCTBUSA, AOIMKHO WU3MOXUTb MPUYMHLI
OoTKa3a B MUCbMEHHOW (bOpMEe U Pas3bsCHUTbL NOPSLOK ero obxanosaHus. B atmx
cnyyasx OOSMKHOCTHOe Nuuo AAMUHMCTpauuM He no3gHee 4em B OeCATUOHEBHbIN
CPOK CO [OHs obpalieHust 3a COBepLUEHMEM HOTapuarbHOro OeWCTBUS BbIHOCUT
noctaHoBneHne 06 oTkase B COBEPLLUEHMM HOTapuasnbHOro AeNCTBUS.

2.5. npaBOBble OCHOBaHuUA And npegocTtaBlieHUA MyHMLIMna.ﬂbHOﬁ ycnyrun

AKTyanbHbI NepeyYeHb HOPMATUBHLIX MNPAaBOBbIX aKTOB, PErynvpyroLmX
npegoctasneHne MyHuuMnanbHOM ycnyrm (C  yKas3aHMeM WX PEKBUSUTOB U
NCTOYHMKOB odomumManbHOro onybnmukoBaHus), pasMmeLleH Ha cante AQMUHUCTpauumn B
pasgene cenbCckue rMnoceneHus, a Takke B COOTBeTCTBywwem pasgene EMNIY,
perMoHanbHOro noprtasna rocygapCTBEHHbIX U MyHUUMNANbHbIX YCnyr, deaepanbHoOn
rocygapCTBeHHOM WHOPMaLNOHHOM cucreme «PepnepanbHbin peecTp
rocyfapCTBEHHbIX W MyHMUMNAnbHbIX  ycnyr  (QYHKUWMA)»,  pernoHanbHoOm
rocygapCTBeHHON UHOpMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (yHkumin) Kypckon obnactuny.
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[MepevyeHb HOpMATUBHBLIX MNPAaBOBbLIX aKTOB, PErynupyroLwwmux npegoctaBrneHne
MyHuuunansHon  ycnyru, ykasaH B [lpunoxeHun 2 K HacToswemy
AOMWHUCTPATUBHOMY pernameHTy

2.6. UcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEO6XOAUMBIX B
COOTBETCTBMM C HOPMATUBHbIMU NPaBOBbLIMMK akTamu Poccurickon ®depepauumm,
HOpMaTMBHbIMU NpaBoBbIMU akTamMu Kypckor o6nacTv u MyHMUMNanbHbLIMU
npaBoOBbIMU aKTaMu ANA NpefoCcTaBleHUss MyHULMNanbHOM ycnyru

Ycnyrm  no  COBepLIeHWO  HOoTapuasrbHbIX  OEUCTBUW,  yKa3aHHbIX B M.
2.3 coBepLuaTCca Npu NpeabaBrieHnn:

1. na dousmnyeckux nuu:

1) nacnopTa rpaxxgaHuHa Poccuinckon ®egepaunu;

2) BPEMEHHOI0 yAOCTOBEPEHUS NIMYHOCTU rpaxaaHuHa Poccunckon ®epepauunm
(B nepuog odopMneHus nacnopTa rpaxgaHuHa Poccuickon ®epepauun);

3) yaocToBepeHusi MIMYHOCTU UM BOEHHOIO Buneta BOEHHOCHYyXaLlero 8;

4) nacnopTta rpaxgaHumHa Poccuiickon degepaumn, yaoocTOBepSHOLLEro
NUYHOCTb rpaxgaHnHa Poccunckon depepaumn 3a npegenamm  Poccuinckon
depepauyum;

5) aMnnomaTtnyeckoro unu cnyxxebHoro nacnopra;

6) yooctoBepeHusi NMYHOCTM Mopsika (MNonoxeHne o6 yagocToBEPEHUN NINYHOCTU
Mopsika, yTBepXAeHHoe rnoctaHoBneHnem lNpasutensctea Poccuinckon depepaumm
ot 18.08.2008 roga Ne 628 "O [MonoxeHun 06 yaoCTOBEPEHUMN JIMHHOCTU MOPSIKa,
[MonoxeHnn o MOPEXOAHOWM KHWXKe, obpasue M onucaHum 6GrnaHka MOpPEexoOHOM
KHWXKN" 9;

7) nacnopta rpaxgaHuHa CCCP o6pasua 1974 roga ¢ ykasaHMeM rpaxgaHcTea
Poccunckon ®epepauum wmnu C BKMagblleMm, CBUOETENbCTBYOWMUM O Hanuyum
rpaxgaHctea Poccuinckon denepaunu, BolgaHHbIM MO JOCTUXEHUM rpaxXgaHUHOM 45-
neTHero Bo3pacTa;

8) ynoctoBepeHus 6exeHua;

9) cBuaeTenbCcTBa O PacCMOTPEHUN XodaTancTBa O MpuU3HaHUKM BexeHuem Ha
Tepputopun Poccurckon defeparmm no cyLLecTsy;

10) cBuaeTenbCcTBa O NPeAoCTaBlEHNN BPEMEHHOro ybexuwa Ha Tepputopumn
Poccuinckon ®enepaunu;

11) QOOKyMeHTa, YOOCTOBEPANLWEro JIMYHOCTL Ha Mepuog pacCMOTPEHUS
3asiBfieHMs 0 NpU3HaHUK rpaxgaHnHom Poccuinckon depepauum mnu o npueme B
rpaxkgaHcTBo Poccurickon ®epepaumm;

12) nacnopta WHOCTPAHHOrO rpaxgaHuMHa WM WHOIO  OOKYMEHTa,
YCTaHOBMEHHOro bedeparibHbIM 3aKOHOM WM NPU3HaBaeMoro B COOTBETCTBUU C
MeXayHapoaHbiM goroBopom Poccunckon depepaumm B KavyecTBe [OKYMEHTaA,
yOOCTOBEPSAIOLLENO JIMYHOCTb MHOCTPAHHOIO rpaxaaHuHa 10;

13) koM 3akni4YeHus TeppuTopuanbHOro opraHa egepanbHOro opraHa
NCMONHUTENbHOW BNAacTu, OCYLWECTBASOLWEro yHKUMN No BbipaboTke 1 peanuaaumm
rocy4apCTBEHHOM MOSIMTMKA N HOPMAaTMBHO-NPaBOBOMY perynMpoBaHuto B cdepe
Murpauumn o6 ycTaHOBMEHMM FIMYHOCTU MHOCTPAHHOrO rpaxgaHuvHa, 3aBepeHHOW B
nopsiake, YCTaHOBMEHHOM 3akoHogaTenbcTBoM Poccuiickon depepauun (ans
WHOCTPAaHHOro rpaxkgaHmHa, He3akoHHO Haxoasllerocs Ha TeppuTopun Poccuinckon
degepaumm 1M He uUMelOWEro OeUCTBUTENbHOrO [OOKYMEeHTa, YOOCTOBEepSHLero
NINYHOCTB);

14) OoKyMeHTa, BblAaHHOIMO MHOCTPaHHbIM roCcygapCTBOM M NpU3HaBaemMoro B
COOTBETCTBUM C MeXOyHapoaHbiM goroBopoM Poccuickon depepauum B KayecTBe
AOKyMEHTa, yOOCTOBEPSIOLEr0o NIMYHOCTL Ninua 6e3 rpaxgaHcTBa, paspelleHue Ha
BpEMEHHOE TMpOXMBaHME, BWO Ha XUTENbCTBO WU  UHbIX  [JOKYMEHTOB,
npenyCcMOTPEHHbIX 3akoHoAaTenbcTBoM Poccuiickon degepauum nnm npusHaBaeMblx
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B COOTBETCTBMM C MeXayHapoaHbIM goroBopoM Poccunckon defepaumm B KadecTse
AOKYMEHTOB, YAOCTOBEPSAOLMX JIMYHOCTb Nnua 6e3 rpaxgaHcTea;

15) nHOro AOKyMeHTa, npefyCMOTPEHHOro 3akoHoAaTerbCcTBOM Poccuimckomn
degepaumm unu NpusHaBaemMoro B COOTBETCTBUM C MeXAYHapOLHbIM [AOroBOPOM
Poccunckon degepaumm B kKa4yecTBe AOKYMEHTa, YOOCTOBEPSIOWEro NIMYHOCTb, UM
APYrMx [OOKYMEHTOB, WUCKMOYaoWmMX nobble COMHEHUSI OTHOCUTENBHO JIMYHOCTU
rpaxxgaHuHa.

[aHHble O J§MYHOCTM HeCcOoBepLUEHHOSNETHEro rpaxnaaHnHa Poccuinckon
depepaumn, He gocTUrwero 4YeTblpHaguatM  neT, ycTaHaBnMBaAKTCA MO
CBNOETESNbCTBY O POXAEHUU, NPpeabaABNAEeMOMY €ro 3aKOHHbIMU NpeacTaBUTENAMU.

[MonHOMOYMsT  3aKOHHOro  nNpeacTaBuUTENs  HEeCOBEPLUEHHONEeTHEro  uUnu
HefeecnocobHOro nmua HoTapuyc yCcTaHaBnMBaEeT Ha OCHOBaHWUM:

a) JOKYMEHTOB OPraHoB 3anuncy akToB rPaX4aHCKOro COCTOsIHMSA, 06pa3oBaHHbIX
opraHamu rocygapCTBeHHon Bnactu cybbektoB Poccuiickon depepauumn, opraHoB
MECTHOro camoyrnpaBfeHna MyHULMNasbHbIX ParoHOB, MyHULMNASbHbIX, FOPOLCKUX
OKPYroB, rOPOACKMX, CENbCKUX MOCEeneHn B criydae genermpoBaHns MM nosiHOMOYMi
Ha roCydapCTBEHHYI perucTpauuio akToB FpaK4aHCKOro COCTOSIHUS, KOHCYbCKUX
ydpexgeHmn Poccuinckon ®depepaumm 3a npegenamum  tepputopumn  Poccuinckon
depgepaumm, oCyLWECTBSOLWMX rOCYAAapPCTBEHHYIO PErncTpaLmio akToB rpaXxaaHCKoro
cocTtoaHua rpaxgaH Poccuinckon ®depepaumn, nNpoxueawowmx 3a npegenamm
Tepputopun Poccuinckon ®epepauun (ganee - opraHbl 3annucu akToB rpaxgaHCKoro
COCTOSIHMSA), UNnM cBedeHun EAnHOro rocygapCTBEHHOro peecTpa 3anucer akToB
rpaXaaHCKOro COCTOSIHUS,

0) akta opraHa OnNekn W noneynTenbCcTBa O HA3HAYEHUM OnekyHa wunu
nonevnTens;

B) JOKYMEHTa O BPEMEHHOM BO3IIOXEHUN UCNONHEHNA 00s13aHHOCTEN OMneKkyHa
U noneyunTens Ha opraH onekn n NonevYnTensLCTBa;

r) [AOKYMEHTa O MOMELWEHUN HeAeecrnocobHOro wunM He  MOSHOCTbLH
AeecnocobHoro nuua nog Hags3op B obpasoBaTenbHble OpraHu3auum, MeguumHCKne
opraHusauun, opraHMsauum, oOKasblBallMe couuarbHble YCryru, WM UHble
opraHusauuun, B TOM Yucne Ans geten-cupoTt U geTen, octaswmxcs 6e3 noneyeHus
poauTenen, n LOKYMEHTOB, NOATBEPXAAKLUMX MOSIHOMOYUSA MNPEeaCcTaBUTESNS Takoun
opraHusauuu;

A) OOKYMEHTa MHOCTPaHHOro rocyaapcTBa, NOATBEPXKAANLLErO0 POACTBEHHbIE
OTHOLLUEHUS, OMeKy N NONevYnTeNbLCTBO.

Mpn ypoctoBepeHUN [OOBEPEHHOCTEN  OOSMKHOCTHbIM  JIMLOM  MECTHOro
camoyrnpaBfeHnsl OCyLLeCTBNAEeTCS MpoBepka [[eecnocoBHOCTU U3MYeCcKnx nuu,
y4acTBYHOLLMX B COBEPLLUEHNN HOTApUanbHOro AENCTBUA.

Mpn npoBepke [eecnoCOBHOCTU rpaXaaHWHa LOOSMKHOCTHOE JIMUO MECTHOro
camMmoyrpaBneHnsa OOSMKHO UCXOAUTb M3 TOro, YTO B COOTBETCTBMU C NyHKTamMu 1 un 2
ctaTbk 21 ['paxgaHckoro kogekca Poccuiickon ®eagepaunn:

AEeecnocobHOCTb rpakgaHWHa BO3HWMKaET B MOSMIHOM ObbemMe C HacTynneHuem
COBEpLLEHHONETUS, TO €CTb MO AOCTMXEHUN BOCEMHAALUATUNETHEro BO3pacTa;

B CNnyyae, Koraa 3aKkOHOM [OMnycKaeTca BCTynfieHWe B Opak OO0 OOCTMXKEHMUS
BOCEMHagUaTU NeT, rpaXaaHwH, He AOCTUruKM BOCeMHauaTUIETHEro BO3pacTa,
npuobpetaeT geecnocobHOCTb B NOMIHOM O06bemMe CO BpeMeHu BCTynsieHus B Bpak;
npuobpeTeHHas B pesynbTaTe 3akntodeHns bpaka 0eecnoCoOHOCTb COXpaHsaeTcs B
nonHom obbeme M B criydyae pacTopkeHus Opaka A0 LOCTMXKEHUst BOCEMHaLaTK
neT; nNpu npuaHaHun Gpaka HeaencTBUTENbHLIM Cyd MOXET NPUHATL pelieHne ob
yTpate HEeCOBEPLUEHHONETHUM CyMnpyroMm MOfHOW [eeCnoCOBHOCTU C MOMEHTa,
onpeaensieMoro cyaom;

HecoBepLUEHHONETHUN, OOCTUMLUMA LIEeCTHaaUaTh fneT, MOXeT OblTb 06bsABMEH
MONHOCTLIO AeecnocobHbIM, eCnn OH paboTaeT No TPyAOBOMY LOrOBOPY, B TOM YnCre
No KOHTPaAKTy, WNU C cornacua poauteneun, YCbIHOBUTENEW Wnn nonevntens
3aHMMaeTCca NpeanpuHMMaTesibCKOM AeATENbHOCTLIO MO PELLUEHUI0 opraHa Oneku u
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noneynTenbcTBa WNM cyaa; OObABNEHWE HECOBEPLUEHHONETHEro MOMHOCTbIO
AeecrnocobHbIM  (dMaHcMnaumsa) npPou3BOAUTCA MO PELUEeHUIO opraHa oOnekn u
noneynTenbCcTBa - C cornacua oboux poauTenemn, yCbiIHOBUTENEN UMW NonevuTens
nmnbo Npu OTCYTCTBMM TaKOro Cornacus - No peLleHnto cyaa;

AeecrnocobHOCTb HEeCcOBEpLUEHHOMNETHUX B BO3pacTe OT ueTblpHaguatn Oo
BOoceMHaguUaTn net onpefenseTca ctatben 26 [paxgaHckoro kogekca Poccuinckon
depepaumn 12;

Ans  3aWwuTbl NpaB M MHTEPECOB HeOeecnoCOOHbIX WM He MOJSIHOCTbIO
AEeecnocobHbIX rpaXaaH yCTaHaBnMBalOTCA oneka W noneyntenbcTBo. OnekyHbl m
nonevymTenu BbICTYNalT B 3awWuMTy MNpaB M WHTEPECOB CBOMX MOOOMNEYHbIX B
OTHOWEHMAX C nobbiMM nuvuamu, B TOM 4ucne B cydax, 6e3 cneuuwanbHOro
NONMHOMOYMS.

2. [ins topuanyeckmx nuu;

MpepctaBuTenb(nn) OPULMYECKOrO Nvua B NOATBEPXKAEHME CBOUX NMOSTHOMOYNIA
MOXeT (MOryT) CaMOCTOATENbHO NPeaCTaBUTb:

yypeauTenbHble OOKYMEHTbl OPUOMYECKOro nuua, Kpome cnyyaeB, Korga
topnanyeckoe nnuUo eNcTByeT Ha OCHOBaHUWN TUMOBOIO YCTaBa;

AOKYMEHTbl,  noaTrBepxgawowme ero  (ux) un3bpaHme  (HasHadeHwue),
COCTaBfieHHble B  COOTBETCTBMM C  MNOPSAKOM  u3bpaHust  (HasHa4vyeHus),
YCT@HOBMEHHbBIM YYpeanTeNibHbIMU AOKYMEHTAMU HOPUANYECKOrO Nvua (Hanpumep,
npoTokon obuwero cobpaHusa, NPOTOKON 3acedaHust npasneHns o6 wu3bpaHum
(Ha3Ha4vyeHun), NpmkKkas 0 Ha3Ha4YEeHUN ONPEKTOPOM (reHeparnbHbIM OUPEKTOPOM).

B noateepxaoeHMe NOMHOMOYMMA NpeAcTaBuUTENsd  IOPUAMYECKOro  nuvua,
AENCTBYIOWEro MO [AOBEPEHHOCTU HOPUANYECKOrO nuvua, AOSMKHOCTHOMY nvuy
MECTHOro camoynpaBneHnsa A0MKHbI ObITb NPeaCTaBMEHbI:

AOBEPEHHOCTb OT UMEHU PUOMYECKOrO Nnua C NOLMUCBHID ero pykoBoauTens
WU MHOTO NNLA, YNOMHOMOYEHHOMO Ha 3TO ero ydpeanTenbHbiMM AOKYMEHTaMU;

A0roBop mMexay npeacraButTenem n npeacraBnsemMbim, mMexay
npeacTtaBnsseMbiM U TPETbUM NULOM NMBO pelleHne cobpaHus KPMANYECKOrO Nnvua B
cnyyae, ecrnv nosiIHOMouYKns NPeaCcTaBUTENS COAEPXKaTCA B yKa3aHHbIX AOKYMEHTaX.

B cnyyae ypoctoBepeHWss [OOBEPEHHOCTM OT WMEHW HOPUANYECKOro nuua
NPOBEPSIOTCH €ro NPaBOCNOCOOHOCTL, a TakKe NOHOMOYUNS ero NpeacTaBUTENS.

3. opurmHana AOKYMEHTa, TpeOytoLlero HOTapuanbHOro
3acBMOETENbCTBOBaHMSA, M €ero konun (npu oOpalleHun 3a COBEpPLUEHMEM
HOTapuManbHOro 3acBMAETENbCTBOBAHMS BEPHOCTU KOMUA JOKYMEHTOB U BbIMMUCOK M3
HUX);

4. pokymeHT 006 ynnate rocyaapCTBEHHOM MOLWSIMHbI UM HOTapuanbHOro
Tapuda (npm HeobxoanmMocTn).

[Ona nogTeepXgeHus NOSTHOMOYMIM NpeacTtaBuUTENs(en) topuandeckoro nvua,
nmetoLlero(mx) npaBo AenctBoBaTb 6€3 OOBEPEHHOCTU OT UMEHU HPUONYECKOro
nmua, AO/MKHOCTHOE §NULO MECTHOro CaMOyMpaBrieHUs1 3anpalnBaeT CBefeHus,
cogepxawumecs B EanHom rocyaapCcTBEHHOM peecTpe tpUanYeCcKnxX nuL.

2.7. MWcuepnbiBawowmn nepeyYeHb [OOKYMEHTOB, Heo6XoguMbIX B
COOTBETCTBMU C HOPMaTUBHbLIMU NpPaBOBbLIMW aKTamMu ANA npenocTaBrieHUs
MYHULMUNANbLHOMW YCNyru, KOTOpble HaXo4ATCA B pacnopsikeHMU OopraHoB
BnacTu

AOMuHUCTpaums CaMOCTOSTENTbHO B pamkax MeXBe4OMCTBEHHOIO
B3aMMOOENCTBUSA 3anpaluvMBaeT creaylwme AOOKYMEHTbl (MX KONUKW, CBEAEHWUS,
cogepxalumecs B HUX):

- B PepgepanbHyto HanoroByk crnyxby Poccun (cBegeHusi, cogepkawmecsa B
EaovHoM rocynapCTBEHHOM peecTpe topuanyeckux nuu);

- B YnpaBsneHue denepansHoro kasHayvencrtea no Kypckon obnactu (cBegeHus
06 ynnaTte rocygapCTBEHHOWN NOLMMHBI UM HOTapuanbHOro Tapuda).
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2.8. YKa3zaHue Ha 3anpeT TpeboBaTb OT 3asiBUTENA.

AOMUHUCTPauUMs He BnpaBe TpeboBaTb OT 3aABUTENS:

1) npegcraBneHns JOKYMEHTOB M MHPOPMaLUKN NN OCYLLIECTBIIEHUS EUCTBUN,
npefocTaBfieHne UM OCYLLIECTBIIEHNE KOTOPbIX HEe NpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTaMu, pPerynupyrownuMm OTHOLLIEHUS, BO3HMKaKWMe B CBA3N C
npegocTaBfeHMeM MyHUUMNANbHOW YCNyri;

2) npeacTtaBrieHUs OOKYMEHTOB M WHgOpMauuKn, KOTopble Haxoaatrcs B
pacrnopsKeHUn OpraHoB, NpPeaoCTaBAWMX MyHUUMNANbHbIE  YCIYrK,  UHbIX
rocy4apCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro  camoynpasrieHus  nmbo
noaBeaOMCTBEHHbIX opraHusauun, y4acTBYHOLUMX B npegocTaBneHnn
MYHULMNANbHbLIX YCNyr, B COOTBETCTBUM C HOPMAaTUBHBLIMA MPaBOBbLIMW aKTaMu
Poccuiickon  depepaumn, HOPMATMBHbIMM  MNPaBOBbIMW  akTamMn  CyObeKkToB
Poccunckon depepauumn, MyHUUUNanbHbLIMM NPaBOBbIMU akTaMu, 3a WUCKITHOYEHMEM
AOKYMEHTOB, BKIMIOYEHHbIX B oOrpefesieHHbIM YacTbto 6 ctaten 7 defepanbHOro
3akoHa ot 27.07.2010 roga Ne 210-®3 «O6 opraHusaumMm npenocTaBrieHuns
rocyaapCTBEHHbIX W MyHuuunanbHbix ycnyr» (PegepanbHbin 3akoH Ne 210-93)
nepeyeHb JOKYMEHTOB;

3) npeactaBneHNa OOKYMEHTOB W WHQopMauuwn, oTcyTcTBue wun (unu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanvcb Npu nepBoHavanbHOM OTKase B npueme
AOKYMEHTOB, HEOBXOOUMbIX ONA NpefoCcTaBneHns MyHUUMnanbHOW ycnyru, nubo B
npegocTaBfieHnn  MyHUMUMNanbHOW  yCriyrn, 3@  UCKMYEeHWEeM  cryvaeB
npeayCcMOTPEHHbIX MYHKTOM 4 Yactu 1 ctaTtbn 7 ®PegepansHoro 3akoHa Ne 210-93.

3asBuTenb BnpaBe MpPeACTaBUTb YyKasaHHble OOKYMEHTbl M MHOopMauuilo B
opraHbl, NpegocTaBnsoLwmMe MyHULUNAanbHY ycnyry, no CO6CTBEHHON MHMUMaTuBe.

HenpencraBneHve 3assutenem (npencrasuTteneM 3adBuTens) YyKasaHHbIX
AOKYMEHTOB He SBMSIETCA OCHOBaHMEM AN OTKasa 3asBuTesnio (npeacraBuUTESNO
3aaBuTENS) B NpeaocTaBneHn MyHULMNAIbHOW YCyTri.

2.9. WUcuepnbiBawowmn nepeyvyeHb OCHOBAHMM ANA OTKasza B MNpueme
AOKYMEHTOB, Heo6XxoAUMbIX ANs NpeAoCcTaBIeHUs MyHULMNanbLHOM yCrnyru

WNcyepnbiBalolwmii nepedeHb OCHOBaHWI Ansi oTkaza B MNpuvemMe [OKYMEHTOB,
HeobxoanMbIX AN NpeaocTaBneHus MyHUUMNanbHOW YCIyri:

- HenpeacTaBneHne 3asBUTENEM JOKYMEHTa, YAOCTOBEPSIOLLErO ero IMYHOCTb;

- HenpeacTaBreHne npeacTtaBUTenem 3aaBuTens [OKYMEHTa,
YAOCTOBEPSIOLLErO €ro IMYHOCTb U MOSTHOMOYUS.

2.10. UcuepnbiBalowmi nepevyeHb OCHOBaHUM Ansi NPUOCTAHOBMEHUA UNn
OTKa3a B NpefocTaBrNeHUn MyHULMNanbHOM ycrnyrm

2.10.1. MNMpepocTaBneHne MyHMLUMNANbHOW YCyrn MOXeT ObiTb MPUOCTaHOBMNEHO
B Crlydae OTCYTCTBMS AOKYMEHTOB, YAOCTOBEPSIOLMNX JIMYHOCTb 3asiBUTENS, a Takke
B Cfyyae HeynnaTbl rocyfapCTBEHHOW MOLWIIMHbI 32 COBEepLUeHne HOoTapuarbHOro
OencTeus.

CoBepLueHne HoTapmanbHOro eNCTBUSA MOXET OblTb OTIIOXKEHO B Crnyyae:

- HeobxoanmMocTn nctpeboBaHna AONOSTHUTENBHbLIX CBEOEHUIA OT PUNYECKUX U
topUANYECKNX Nnu;

- HanpaBeHUs AOKYMEHTOB Ha 3KCMNepTU3y.

CoBeplueHne HoTapuanbHbIX OENCTBUN AOMKHO OblTb OTMOXEHO, ecnu B
COOTBETCTBMM C 3aKOHOM HEeoOX04MMO 3anpoCUTb 3aMHTEPECOBaHHbIX nuy, 06
OTCYTCTBUM Y HUX BO3PaXXEHUN MPOTMB COBEPLLEHUNS 3TUX OEUCTBUN.

CpOK OTNOXEeHN COBEPLLEHUS HOTapuarnbHOro 4ENCTBUSA HE MOXET NpeBbILWaTh
Mecsua CO [HA BblHECEHUS TMOCTaHOBMEHUA 06 OTNOXEHMM COBEpLUEHNS
HOTapuarnbHOro 4eENCTBUS.
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Mo 3aaBneHno0 3aMHTEpPEeCOBaHHOIO nNuua, ocnapuealoLero B cyge npaso unm
dakT, 3a y4OCTOBEPEHNEM KOTOPOro obpatunocb Apyroe 3amHTepecoBaHHOE NuUO,
COBEpLUEHNE HOTapuanbHOro OEWCTBUA MOXET OblTb OTNOXEHO Ha CpoK He bonee
aecsatu gHen. Ecnn B TedeHne aToro cpoka OT cyda He ByaeT nonyvyeHo coobuieHne
O NOCTYNMEHWN 3asBNEHNSA, HOTapuanbHoe ENCTBME AOSMKHO ObITb COBEPLLEHO.

B cnyyae nonyyeHuss oOT cyga cooOLeHWs O MOCTYNfeHun 3asaBreHus
3aMHTEPECOBaHHOrO nuua, ocrnapusarollero npaBo unu gakt, o6 ygocToBepeHun
KOTOPOro, MpOCUT OpYyroe 3avHTEPECOBaHHOE IMLO, COBEpPLUEHWE HOTapuasribHOro
AEeNCTBUS NpUOCTaHaBMBaETCA 40 pa3peLleHns aena cyaom.

[OmKHOCTHbIe nuua AAMUMHUCTPAUMM HEe nNpPUHMMAalT Afd  COBEpLUEHUs
HOTapuarnbHblX OEACTBUW OOKYMEHTbI, UMellWmne noavYnCTKM nnbo  Npunmncku,
3a4YepKHYTble CIfloBa U MHble HEOrOBOPEHHbIE WCMPAaBIIEHUs, a Takke LOKYMEHThI,
NCMNOJSTHEHHbIE KapaHOalloM.

2.10.2. [omkHOCTHble rnvua AOMWHUCTPaLMW OTKasbiBalOT B COBEpPLUEHUMU
HOTapuanbHOro AENCTBUSA, ECIN:

- COBEpLUEHME TaKoro AENCTBUS NPOTUBOPEYUT 3aKOHY;

- OENCTBME NOANEXUT COBEPLUEHMIO AOSMKHOCTHbIM NUUOM AAMUHUCTpaUuK
APYroro NoceneHus UNu MyHUUMNanbHOro panoHa (MPUMEHUTENBHO K MPUHATUIO Mep
K OXpaHe HacnegcTBEHHOro uMyLlectBa W B crnyyvae HeobxoaMmocTn Mep Mo
yrnpaBneHuto M) UM HOTapmnycowm;

- C Npocbbon O CoBepLUEHMN HOTapmarbHOro AENCTBUS 0bpaTunca rpaxxgaHuH,
NPU3HaHHbLIN CyAOM HeneecnocobHbIM WM OrpaHMYeHoO [OeecnocobHbIM, nMbo
npeactaBuTenb, HE UMELWMA HEOBXOAUMBIX MONTHOMOYNIA;

- COenka He coOTBETCTBYET TpeboBaHNAM 3aKOHa;

- cogepxaHue OOKyMeHTa, 3a CBUAETEeNbCTBOBAHNEM NOAMMHHOCTM NOANUCK Ha
KoTopoM obpaTtunocb U3MYEeCKOe WU  OPUANYECKOE NULO, NPOTMBOPEYUT
3akoHogaTternbHbIM aktam Poccunckon degepauuu;

- OOKYMEHTbI, NpeAcTaBrfieHHblE ANSA COBEPLLUEHNA HOTApManbHOro ENCTBUSA, HE
COOTBETCTBYIOT TpeboBaHNAM 3akOHOAATENbCTBRA.

- (baKTbl, W3NOXEHHble B [OOKYMEHTax, NpPeACTaBfEHHbIX ONsi COBEpPLUEHUS
HOTapuanbHOro AeNCTBUS, He NOATBEPXKOEHbI B YCTAHOBMEHHOM 3aKOHO4ATETbCTBOM
Poccunckon depepauumn nopsigke npu ycrioBun, YTO NOATBEPXAEHue TpebyeTtcsa B
COOTBETCTBUM C 3aKOHOOaTeNbLCTBOM Poccuickon ®egepaunn.

[omkHocTHOEe nuo AgMUHUCTpPauMn No npocbbe nuua, KOTOPOMY OTKa3aHO B
COBEPLUEHNN HOTapUanbHOro OEWCTBUA, AOOSMKHO W3MOXUTb MNPUYMHLI OTKa3a B
NMMCbMEHHON QOPME M pPas3bACHUTbL MOPSAOK ero obxanoBaHus. B atmx cnydasx
AOMMKHOCTHOE NNUOo AOMUHUCTPaAUUK He No3aHee YeM B AECATUOHEBHbIN CPOK CO OHS
obpalleHnsa 3a CoBEPLLUEHMEM HOTapUarnbHOroO AENCTBUS BbIHOCUT NOCTaHOBEHNE 06
OTKase B COBEPLUEHUM HOTapmarbHOro 4ENCTBUSI.

B noctaHoBneHun o6 otkase AomkHbl ObiTb YkasaHbi:

- JaTa BbIHECEHUSI MOCTaHOBMNEHMS;

- damunusa, wnHUUManbl, LOIMKHOCTb JNuvua, YMNOSIHOMOYEHHOro CcoBepLuaTb
HOTapuanbHble 4ENCTBUS, HAMMEHOBaHe AgMUHUCTPaLMN;

- damumnunga, uMmg, oT4yecTBO (MocnegHee - NpU  HanMyuumn) rpaxgaHvHa,
obpaTuBLLErOCs 3a COBEpLUEHMEM HOTapuanbHOro AEeWCTBUS, agpec MecTa ero
XutenbctBa (NOMHOE HauMeHOBaHWe W agpec (MeCTO HaxOXAEHWs) MNOCTOAHHO
AENCTBYIOLWEro WCMOMHUTENBHOIO OpraHa puauyeckoro nuua, npeacraBUTento
KOTOpPOro 0TkasaHo B COBEPLUEHNN HOTapuanbHOro 4eNCTBNS);

- HOTapuanbHOe OeNCTBME, O COBEPLUEHNN KOTOPOro Npocun oopaTnBLLNNCS;

- OCHOBaHMe OTKa3a CO CCbISIKOM Ha OeNCTBYIOLEee 3aKOHO4ATENbCTBO;

- NOPSIAOK U CPOKKM 0BXanoBaHMa oTKasa.

[MocTaHoOBNEHME cCOCTaBnsieTCA B ABYX MOAJSIMHHBIX 3JK3EeMMspax, Kaxabln
AK3EeEMMNSIAP NOAMNUCHIBAETCS OOSMKHOCTHBIM NUUOM AOMUHUCTPALMN C MPUSTOXKEHUEM
OTTMCKa nevatn AgmuHucTpaumn. [locTaHOBRNEHWE pPerucTpupyeTcsa B KHUre
ncxogswen KoppecnoHgeHUmn.



MocTtaHoBneHne 06 oTkase BpyyaeTcs nvuy, KOTOPOMY OTKa3aHO B COBEPLLEHUM
HOTapuManbHOro AenNCTBUS, UM HanNpaBnNAeTCa eMy NoCPeACTBOM NOYTOBOW CBA3MW.

Mpn BpyyYyeHUM nuuy, KOTOPOMY OTKa3aHO B COBEPLUEHUN HOTapuarbHOro
AEeNCTBUSA, TMOCTaHoBreHMs 06 oTkase, YykasaHHOe JIMUO Ha 3K3emnnspe
NMOCTaHOBIEHNSA, XpaHslWwemca B genax AOMWHUCTpauuKW, pacnucbiBaetca B
Nony4YyeHnn NOCTAHOBIEHUS U CTaBUT ATy BPYYEHUS.

2.11. lNopsagok, pasMep M OCHOBaHUA B3WUMaHWUS rOCYyAapCTBEHHOW MOLUSIMHbI
WM MHOW Nnathbl, B3aMMAaeMOW 3a NpeoCTaBeHne MyHULMNAIbHOM YCIyrn

MyHuuMnanbHaa ycnyra nNo  COBEPLUEHUK  HOTapuanbHbIX — OEWCTBUN
npegocTaBnseTca Ha MnatHOM OCHOBE B COOTBETCTBUM C  OEUCTBYHOLLMM
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

Onnata HoTapuanbHbiX [OEACTBUWA, CcOBepllaeMblX [AOSMKHOCTHBIM — NIULOM
afMUHUCTpaLuMK, MPOU3BOAUTCA B MOpsAdKe, YycTaHOBNEeHHoM CcT. 22 OcHoB
3akoHogaTtenbcTBa Poccuiickon degepaumm o HoTapuaTe.

3a coBeplUeHe HOoTapuarnbHbIX OEUCTBUKW, AN KOTOPbIX 3aKOHOAATENbCTBOM
Poccunckon depepaumm npegycMoTpeHa obsAsaTtenbHas HoTapuanbHas dopma
AOJDKHOCTHOE NULO agMUHUCTpauUUKW, B3UMaeT roCyLapCTBEHHYH MOLUSNHY MO
cTaBKaM, YCTaHOBIIEHHbIM 3akoHoAaTenbCcTBOM Poccuinckon denepaumnm o Hanorax u
cbopax (ctatbss 333.24 Hanorosoro kogekca Poccuickon degepaumm (4acTb
BTOpas).

3a coBeplUeHe HOoTapuarnbHbIX OEUCTBUNW, AN KOTOPbIX 3aKOHOAATENbLCTBOM
Poccunckon depepaumm He npeagycMoTpeHa obsasaTenbHas HoTapuanbHasi gopma,
AOJDKHOCTHOE MU0 aAMUHUCTpauMM B3UMaeT HoTapuarnbHbld Tapud B pasmepe,
YCT@HOBMIEHHOM B COOTBETCTBUM C TpeboBaHusmm ctatbn 22.1  OcHoB
3akoHopaTtenbcTBa Poccuinckon degepaumm o HoTapuaTe.

3a HoTapuarnbHble OENCTBUS, COBEPLUAEMble BHE NOMELLEHUS aaMUHUCTPaLK,
rocygapCTBeHHasa MOLWMHA ynrayvmMBaeTca B pasMepe, YyBenvyeHHOM B MonTopa
pasa.

Mpn ygoctoBepeHnn 4OBEPEHHOCTU, BblAaHHOM B OTHOLLEHUM HECKOSTbKUX N,
rocyaapcTBeHHasi NoLWnHa ynnadymBaeTcsi O4HOKPaTHO.

2.12. MakcumanbHbI CPOK OXMAAHWA B oYepean npu nogade 3anpoca o
npegocTaBNeHnn MyHUUMNAanbHON YCNyru

Bpema oxugaHua noceTutenen Ana MOfyyYeHUs MyHULMNANbHOW YCNyrn He
OOJMKHO npeBbiwaTb 15 MUHYT.

2.13. Cpok n nopsagok permcTpauumn 3anpoca 3asdBuTeNs O npefocTaBneHun
MYHULMNANbHON YCIyru.

[oKyMeHTbl, nognexaiwime perucTpauuun, OOSMKHbI OblTb YYTEHbl B XXypHane
pernctpauun BXOOSAWENA KOPpPeCnoHAeHUMM B [OeHb WX MOCTynneHus, 3a
UCKMIOYEHNEM [OOKYMEHTOB, MoAnexawmx crneunanbHOMy y4deTy, MOCTYMMBLUMX MO
nouyre.

Ha p[pokymeHTe B nNpaBOM HWKHEM YrAy nNepBOM CTPaHULbl CTaBATCA
perncTpaunoHHbI HOMEP MO XypHany perncrtpaumm BXoAsALWen KoppecnoHOeHUMN n
AaTa perucrpauumn.

[okyMeHTbl, noanexawimMe creumnanbHOMY Yy4yeTy, MOCTynuBLUME MO nouTe,
CHayana perucTpupyroTcs B XypHane permctpaumm BXoslen KoppecnoHgeHumn, a
3aTeM - B KHUre crneuyunarnbHOro yyeta.

[OKyMEHTbI, NMPUHATBIE HA JIMYHOM MpuemMe M noafnexaiwume cneumanbHOMY
y4yeTy, B XXypHare perncrpaumm Bxogsiien KoppecrnoH4eHUNN He PerucTpupyoTcs.

2.14. TpeboBaHua K MOMeELWEHUs M, B KOTOpbIX MpefocTaBnaeTcs
MyHUUMNanbHas ycryra, K 3any oXxugaHus, MectaMm Ans 3arnofIHeHUsi 3anpocoB O
npegocTaBfeHMM MyHUUUNANbHOW YCNyrn, UHAPOPMALUNOHHBLIM CTEHAAM C NepeyvyHeM
AOKYMEHTOB, HeobXxoauMbIX [Afs8 NpefocTaBneHns MyHUUMNanbHOW yCcnyru, u
obpasuamy uX 3anofHeHusi, B TOM u4ucre K obecneyeHuto AOCTYNHOCTM Ans
WHBaNMAOB YKa3aHHbIX 00BHEKTOB B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickom
depgepaumm 0 coumanbHOM 3aliuTe UHBaNMaoB



lMpepocTaBneHne MyHMUMNANbHON YCMYrM OCYLLIECTBMNSETCA B chneuuanbHO
BblAENEHHbIX N5 3TUX Lenen nomeweHnax AGDMUHUCTpaLnn (ganee - NoMeLLEHUS).

Ona 3aasutenen (npepcraBuTenen 3asButend), AOMKHO ObiTb obecneyeHo
yOooOCTBO C TOYKM 3pEHUS NeexogHOn AOCTYMHOCTM OT OCTaHOBOK O6LLECTBEHHOIO
TpaHcnopTa.

B cnyyae ecnu nmeeTcsa BO3MOXHOCTb OpraHn3aumm CTOAHKM (NapKoBKK) BO3ne
34aHusa (CTPOEHUs1), B KOTOPOM pa3MeLLEHO NMOMELLIEHME, OPraHM30BbIBAETCA CTOSHKA
(napkoBka) onst NMYHOrO aBTOMOOWUITBLHOrO TpaHcnopTa. 3a Nonb30BaHME CTOSIHKOW
(napkoBkOM) ONs NMUYHOrO aBTOMOOWMBHOrO TpaHcnopTa nnaTta C 3adABuTEnen He
B3nMaeTcs.

[ns napkoBku cneumanbHbiX aBTOTPAHCMOPTHLIX CPEeACTB WHBANMAOOB Ha
KaXkgon cTosiHke Bblgensetcs He meHee 10% mecT (HO HE MeHee OOHOro Mecta),
KOTOpble He OOMMKHbI 3aHMMAaTb MHbIE TPAHCMOPTHLIE CPEACTBA.

B nomewieHnsx obecneunBaeTcsl co3gaHue WMHBanNMAaam YCroBUW LOCTYMHOCTM
06BHEKTOB B COOTBETCTBMM C TPeOOBaAHNAMM, YCTAHOBNEHHBIMWN 3aKOHOAATENbHLIMU U
WHbIMM  HOPMaTUBHBIMW MPaBOBbLIMW akTamMuM, B TOM 4UCfE: BO3MOXHOCTb
OecnpenaTCTBEHHOr0 Bxoda B OObEKTbl W BbIXOAA W3 HUX; BO3MOXHOCTb
CaMOCTOATENBHOIO NepeaBMXeHns no Tepputopum obbekTa B Lendx AocTyna K
MECTy NpeaoCTaBfEeHUs ycnyrm, B TOM 4ucre C NOMOLbo paboTHUKOB 0OBLEKTA,
NpefoCTaBNAKWMX YCIYrn; BO3MOXHOCTb MNOCagKuM B TPaHCMNOPTHOE CpencTBO W
BbICaZKM M3 HEro nepen BXo4oM B 0OBLEKT, B TOM YMUCEe C UCMONMb30BaHMEM Kpecna-
KOJIAACKM M, Npy HEOBXOAMMOCTH, C NOMOLLbIO PaboTHMKOB 0OBbEKTA; CONPOBOXAEHNE
WHBaNnOoB, MMEKLNX CTOMKME HapyLIeHUs OYHKLUUN 3PEHNA U CaMOCTOATESTbHOIO
nepeaBmXeHNs No TeppuTopumn obbEKTa; COOENCTBUE MHBaANMQy Npu Bxoae B 00beKT
N BbIxoAe W3 Hero, WHPOPMUMPOBAHWE WMHBaNMAa O AOCTYMNHbIX MapLlpyTax
obLLecTBEHHOro TpaHcnopTa; obecrneyeHme pJonycka Ha OOBLEKT, B KOTOPOM
npegocTaBnaAlTCa  ycnyri, cobaku-NnpoBOAHWKA NPU  HanNnumMM  OOKYMEHTa,
noaTBepXxaarLero ee crneunanbHoe obydyeHune, Bbi4aHHOro nNo dopMe 1 B nopsigke,
YyTBEPXAEHHbIX NpMKka3omM MuHucTepcTBa Tpyda M coumanbHOM 3awmTbl Poccumnckon
depepaumm ot 22 moHa 2015 roga Ne 386H (3apeructpupoBaH MuHMCTEPCTBOM
toctnuunmn Poccuinckon ®epepaumm 21 nona 2015 roga, peructpauymoHHbii N 38115).

B cnyuasx, ecnu 3gaHue, B KOTOPOM NpPenocTaBnsAeTcs ycnyra, HEBO3MOXHO
MONTHOCTBLIO NPUCNOCOBUTL C y4eTOM NOoTpebHOCTEN MHBANMAOB, COGCTBEHHNKM 3TOrO
30aHNa OO0 €ro PEeKoOHCTPYKUUM WM KanuTanbHOro PEMOHTa [LOMKHbl MPUHMMATb
COrnacoBaHHble C OAHUM U3  OOLIEeCTBEHHbIX OObeaAWHEHU WHBaNMOOB,
OCYLLECTBNAOLWNX CBOK [OEATENbHOCTb Ha TEPPUTOPUM MNOCENEHNA Mepbl Ans
obecneyeHnsa gOocTyna MHBaNUAOB K MeCTy npegocTaBneHus ycnyrm nubo, korga ato
BO3MOXHO, o6ecneuntb npegocTaBneHme HeobxoauMbIX yCryr N0 MECTY XUTENbCTBA
WHBanuMaa unv B ANCTaHUMOHHOM peXxunme.

B cnyyae npegoctaBneHunsa ycnyrm B apeHayembiX Ans NpegocTaBreHns ycnyr
3[aHusAX, KOTOpble HEBO3MOXHO MOMHOCTbI MPMCNOCOBUTL C y4eToM noTpebHocTewn
WHBANWAOB, YyYpeXxaeHne nNpUHMMaeT Mepbl MO  3aKITHYEHMIO  OO0MNOSTHUTENbHbIX
cornaweHun c apengopgateneM nubo MO BKITHOYEHMIO B MPOEKTbI [AOrOBOPOB UX
apeHabl yCNoBUM O BbINOMHEHMM COOCTBEHHMKOM o0Obekta TpeboBaHun no
obecneyeHnto ycrnoBmi 4OCTYNHOCTU ANsi MIHBANWAOB OAHHOrO obbekTa.

Bxon B 3paHue (CTpoeHwe), B KOTOPOM pasMeLLEHO MNOMELLEHNe, LOMKEH
obecneunBatb cBOOOAHLIN AOCTYN 3asiBUTENen (npeacraButenen 3assurtensi), ObiTb
obopyaoBaH ygoGHOM NECTHULEN C MOPYYHAMM, LUMPOKMMW MNPOXodaMu, a Takke
naHgycamu ons nepensukeHns Kpecen-Kossicok.

Ha 3pgaHun (CTpoeHun), B KOTOPOM pasMeLLleHO NMoMeLleHne, psaoM C BXO4OM
AOMKHa ObITb pasmMelleHa WHgopmaumoHHast Tabnuyka (BbiBecka), coaepkalias
cneayoLLyo MHOPMaLmIo:

- HAaMMeHoBaHNe AOMUHUCTPaLNW;

- MECTO HaxoXOeHus 1 rpnandecknn agpec AoMMHUCTpaumu;

- pexum paboTbl AQMUHUCTPaUMK;
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- HoMepa TeneoHoB ANA cnpaBok AQMUHUCTPaLUN;

- agpeca odmymarnbHbIX CanToB agMUHUCTPaLIUM.

dacag 3gaHusa (CTPOEHMs), B KOTOPOM pa3MeLLeHO nomMeleHne, OOormKeH ObiTb
obopyaoBaH  OCBeTUTEfNbHbIMKM  Npubopamn,  NO3BONALWMMW  NOCETUTENAM
O3HAKOMUTBLCA C UHPOPMALMOHHBIMKU TabnNn4kamu.

[MomelleHns npuemMa 1 Bblga4y OOKYMEHTOB AOSDKHbI nNpegycMaTpuBatb MecTa
Ana  oXkngaHuda, MHPOPMUPOBAHUA W npuema 3assutenen (nNpeacraBuTenemn
3assutend). B mectax ana uHdopMmpoBaHus [OMKeH ObiTb obecnedyeH [OCTyn
rpaxgaH ans 03HakKoOMSIeHUs ¢ MHpopMaunen He TONbKO B Yackl NpMeMa 3asBreHuMn,
HO 1 B paboyee Bpems, Korga npuem s3asButenen He Be4eTCs.

B nomeweHnn npmema un BblgauM [OOKYMEHTOB opraHmsyetca paboTa
CrpaBOYHbIX OKOH B KONMyecTBe, obecneymsaroLlemM NOoTpebHOCTU rpaxaaH.

XapakTepucTukn NoOMeLLEHNA Npuema n Bbiga4m JOKYMEHTOB B YacTh 06 beMHO-
NMIAHNPOBOYHbBIX N KOHCTPYKTUBHBIX peLleHuI, OCBELLEHUS, NOXapHOW 6e3onacHoCTH,
NHXXEeHEePHOro obopyaoBaHUSA AOMKHbI COOTBETCTBOBATL TPeOOBAHNAM HOPMATUBHbIX
AOKYMEHTOB, OENCTBYIOLMNX Ha Tepputopum Poccuinckon degepaumn.

MomeweHns npuemMa Bblgadm AOKYMEHTOB obopyaytoTcs cTteHgamu (CTomkamm),
cofepXalimmmn nHpopmaumio o Nopsiake NpegocTaBeHns MyHULMNanbHbIX YCIyT.

B mectax ana oxumaaHus ycTaHaBnMBalOTCA CTynbsA (KpecenbHble CeKuum,
Kpecna) ans sassutenen (npeactaBuUTenemn 3aaButens).

B nomeweHnn npuvema u Bblgaun OOKYMEHTOB BblOenseTcs MecTo Ans
0dOpMIiEHMsT OOKYMEHTOB, MpedycMaTtpuBalollee CcTonbl (CTOMKM) € BrnaHkamm
3a8BNEHNN N KaHLENSPCKUMN NPUHAANEXHOCTAMMN.

B nomelweHnsx npvema v Bbligauyn OOKYMEHTOB MOryT ObiTb pasmeLleHbl
nnaTexHble TepMUHarbl, MMHN-OUCHI KPEAUTHBIX YYPEXOEeHU No npueMy nnatbl 3a
npegocTaBneHne MyHUUMNanbHbIX YCIYT.

MHdopmaums o damunum, UMeHW, OT4ecTBE W AOSMKHOCTU COTpyAHMKa
AOMUHUCTPaUMKN gomkHa 6bITb pasmelieHa Ha NIMYHON MHOPMaLMOHHON Tabnnyke
1 Ha paboyem mecTe cneuumanucra.

Ana 3assutena (npegcrtaBuTensa 3asBUTENs), HaXOASALWErocss Ha npueme,
AOJMKHO ObITb NPegyCMOTPEHO MECTO ANs packnagkm JOKYMEHTOB.

Mpyvem komnnekTa [OOKYMEHTOB, HeobXxoauMMbIX AONfs  OCyLeCTBIieHUs
MYHALMNANbHON YCAyrn Mo MPUCBOEHMIO agpeca OObekTaM HeaBMKUMOCTU, U
Bbldaya AOKYMEHTOB MPU Hanmymm BO3MOXHOCTU OOSDKHbI OCYLLECTBNATLCS B pPa3HbIX
OKHax (kabuHeTax).

lll. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbINOSTHEHUSA
aaMUHUCTPATUBHbIX Npoueayp (aencTtemMn), Tpe60BaHUA K NOPAAKY UX
BbINOJSIHEHUSA, B TOM YUCSie OCOGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeBun) B aneKTpoHHou chopme

3.1. NpepocTaBneHne MyHULMNanNnbLHOW yCnyru BKIoYaeT B cebs
crnegyrowme agMMHUCTPaATUBHbIE Npoueaypbl:
- NpyeM 3aaBuTens;
- YCTaHOBNEHME JIMYHOCTU 3aABUTENS;
- COBEpLIEeHME HoTapuanbHOro Aencteusi, nMbo O0TKka3 B COBEPLUEHUMU
HOTapuarnbHbIX 4ENCTBUN.
3.2. Bnok-cxema npefocTaBfIeHUA MYHULMNANBLHOWN yCIyru

brnok-cxema  nocnegoBaTenibHOCTM  aAMUHUCTPATMBHBIX — Npouedyp  no
npefoCTaBfEHNIO  MyHMLMNANbLHOW ycryrn npuBegeHa B npunoxeHun Ne3 Kk
aAMWUHUCTPATUBHOMY pErfiaMeHTy.

3.3. MNpuem 3assutens

OcHoBaHveM ansa  Havana npoBedeHust agMWHUCTPATUBHOW npouenypbl
ABNSAETCA YCTHOE WM NUCbMEHHOe obpalieHre 3assutend. JInyHbin  npuem
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3asBUTENSA OCYLLECTBISAETCA LOIMKHOCTHBIMU NULAMW B COOTBETCTBUM C rpadouKkom
npuema rpaxgaH. AMUMHUCTpPaATMBHas npouegypa no  npuemy  3adBuTens
OCYLLIECTBNAETCA B Te4eHne 5 MUHYT C MOMeHTa obpalleHnst 3asaBUTens.

PesynbTat agMuUHMCTpaTUBHOW Npoueaypbl: JIMYHbIA NpUeM 3asaBuUTens.

3.4. YcTaHOBNEeHue NMYHOCTU 3aaBuTens

OcHoBaHveM [ansi Havana npoBefeHus aAMWHUCTPATMBHOM npoueaypbl
ABNAETCS NUYHbIV NpUeM 3asiBUTENSI.

[lomkHoCcTHOE  nMUO  AOMUHMACTpauUMM NpU  COBEPLUEHUN  HOTapuarbHOro
AEeNCTBUSA yCTaHaBNMBAET NIMYHOCTb rpaXKaaHuHa, NpeacTaBUBLLEro AOKYMEHTbI.

YCcTaHOBMNEHNE NIMYHOCTU OOSMKHO MPOU3BOAUTLCS HAa OCHOBAHWMMW [OKYMEHTOB,
yKasaHHbIX B 2.6. HacTosiwero AQMUHUCTPATMBHOMO pernameHTa.

YOoCTOBEPEHNE NIMYHOCTU 3asiBUTENS OCYLLECTBNSIETCH B TeYeHne 5 MUHyT c
MOMEHTa npuema 3asiBUTens.

PesynbtaT agMWHUCTPATMBHOM  Mpoueaypbl:  YOOCTOBEPEHWE  JIMYHOCTWU
3as8BUTENS.

3.5. CoBeplieHMe HOTapuanbHOro AeMCTBUA:

3.5.1. CBuaeTenbLCcTBOBaHNE BEPHOCTU KOMUN JOKYMEHTOB U BbINUCOK U3 HUX

OcHoBaHMeM p[nsi HOTapuanbHOro 3acBUAETENLCTBOBAHUS BEPHOCTM KOMUM
AOKYMEHTOB U BbINMUCOK M3 HUX SABMAETCA YCTHOE WM NUCbMEHHoe obpalleHue
3asaBUTENS.

AOMUHUCTPATMBHas npouedypa Mo HoTapuarbHOMY 3acBMOETENbCTBOBAHUIO
BEPHOCTM KOMWM [OKYMEHTOB W BbIMMCOK M3 HUX NUBO OTKady B HOTapuarbHOM
3acBNOeTenbCTBOBAHUN  BEPHOCTU  KOMUWA  OJOKYMEHTOB W BbIMUCOK U3 HUX
OCyLLECTBNAETCA B TeyeHMe 15 MWHYT C MOMEHTa OKOHYaHWS YCTaHOBMEHUS
NINYHOCTU 3asBUTENS, HO He no3gHee 20 MUHYT C MOMeHTa obpalleHnsa 3aaBuTens.

[omkHocTHOEe nuuo  AOMUHUCTPaAUUKM  CBUAETENbCTBYET BEPHOCTb  KOMWUK
AOKYMEHTOB M BbIMUCOK U3 HUX, BblAaHHbIX OpraHamMu rocygapCTBEHHOW BracTu B
COOTBETCTBUM C 3akoHopaTenbCcTBOM Poccuinckon ®epepaunn, HOpUgUM4ecKumMm
nmuamMmun, a Takke rpaxgaHamu, npu ycrioBuu, YTO 3TU AOKYMEHTbl He MpoTuBopeYar
3akoHogaTtenbHbIM akTam Poccunckon degepauum.

BepHoCTb KkOnNuUM [OKYMEHTa, BbIJAHHOrO rpaXgaHWHOM, CBUAETENbLCTBYETCA
AOIPKHOCTHBLIM NMLOM AAMWHUCTPaUUKU B TeX Criyvasx, korga nogfvMHHOCTb Noanmucu
rpaxxgaHuHa Ha [JOKyMEHTe 3acBuaeTenbCTBOBaHa HOTApUyCoM, [OOSMKHOCTHbLIM
AMUOM opraHusauum no mecty paboTbl, y4yedbl UNM XUTENbCTBA rpakgaHuHa,
AOJDKHOCTHBIM ~ JIMLIOM ~ MECTHOrO  caMoynpasfeHusd,  LOOSMKHOCTHbIM  FINLOM
KOHCYnbCKoro ydpexaeHus Poccuimnckon ®epepaunn.

CeuaetenbcTByemas Konus OOKYMEHTa WM BbINUCKA M3 HEro crnuyaeTtcs C
NOOSIMHHUKOM OOKYMeHTa. TeKCT Konuu [OSfKEeH [OCNOBHO COOTBETCTBOBaATb
NOASIMHHUKY .

HomkHocTHOE nuuo AOMUHMCTPaUMM MNpU  CBUAOETENbCTBOBAHUN BEPHOCTU
KOMWA OOKYMEHTOB W BbIMMCOK W3 OOKYMEHTOB YCTaHaBnuBaeT JIMYHOCTb
rpaxgaHuHa, npeacTaBMBLUErO AOKYMEHTbI, MpyM 3TOM NU4YHas siBKa Bragenbua
AOKYMEHTOB He TpebyeTcs.

BepHocTb KOnun ¢ KONMM OOKYMEHTa CBMAETENbCTBYETCS LOMKHOCTHBIM NNLIOM
AOMUHMCTPaAUMM MpU YCIIOBUW, €CNXM BEPHOCTb KOMUM 3acBUAeTenbCTBOBaHa B
HOTapuManbHOM MopsiAKe WK KOMUS OOKYMEHTa BbldaHa HpUAMYECKUM NMLOM, OT
KOTOPOro UCXOAWUT MNOANWHHBIA AOKYMEHT. B nocnegHem cnyvae Konus OOKYMeHTa
AOIPKHA OblTb M3roToBMEeHa Ha GnaHke AaHHOro KPUMAMYECKOro nuua, CKpenneHa
OTTUCKOM €ro nevyatu, a Takke MMeTb OTMETKY O TOM, YTO MOAMVHHbIA OOKYMEHT
Haxo4uTCs y topnanyeckoro nuua.
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[oKyMeHTbI, NpeacTaBreHHble AN CBUOETENbCTBOBAHMSA BEPHOCTM KOMUIA UK
BbIMUCOK N3 HUX, OBbEM KOTOPbIX MpeBblllaeT OAWH JIUCT, OOMXHbl BbITb MNPOLWNTI,
NPOHYMEepPOBaHbl U CKpensieHbl OTTUCKOM MNeYvyaTy opraHu3aumm, OT KOTOPOW UCXOOAT
OOKYMEHTbI.

BepHocTb BbINUCKM MOXET ObiTb 3acBMAETENbCTBOBAHA TOMbKO Torga, korga B
OOKYMEHTe, M3 KOTOpPOro AenaeTcsa BbINWCKa, COOepXaTCs peLleHUs HECKOSNbKUX
OTAENbHbIX, HEe CBA3aHHbIX Mexay cobon BonpocoB. Bbinucka [omkHa
BOCMNPOW3BOANTL MOSIHbIA TEKCT YacTu AOKYMEHTa Mo onpeaeneHHoOMY BOMpocCy.

CBuMaeTenbCTBYst BEPHOCTb KOMUIA AOKYMEHTOB M BbIMUCOK U3 HUX, AOJPKHOCTHOE
nuo  AAMMHUCTpauuK He noaTBepXOaeT 3aKOHHOCTb COAepXaHus [OOKYMEHTa,
COOTBETCTBME WU3MOXEHHbIX B HEM (pakToB AENCTBUTENBHOCTU, JIMYHOCTD,
AeecnocobHOCTb U MOMHOMOYMS  NOAMNUCaBLUMX €ero  nuvd, npaBocnocobHOCTb
IOPUANYECKOrO NiMua, OT KOTOPOro UCXOAUT AOKYMEHT.

3.5.2. YgocTtoBepeHue JOBEPEHHOCTH

OcywecTBnserca B TeyeHue 25 MWH, C MOMEHTa OKOHYaHWA YyOO0CTOBEPEHUS
NMYHOCTM 3aaBUTENS, HO He no3dgHee 40 MMHYT C MOMeHTa obpalleHns 3asBuTens

Bpemsa oxupgaHua 3aaBuTenss Ana NOMyYeHUss MyHUUMNanbHOW YCryrn He
OOJMKHO npeBbiwaTb 15 MUHYT.

YpoctoBepeHve OOBEPEHHOCTU coBepllaeTcs Npu npegbsBneHun OOKYMeEHTa,
yOOCTOBEPAOLEro fMYHOCTb W ynnaTte rocyaapCTBeHHOM nownuHel. OnnaTta
HOTapuanbHOro [OeWCTBUA NPOM3BOAUTCA B MNOpsAgKke, YycTaHOBMEHHOM cT. 333-
24 Hanorosoro kogekca Poccunckon denepauum

Mpn coBepLlleHUN yOOCTOBEPEHUS OBEPEHHOCTN NPeoCcTaBNATCS SbroThbl MO
ynnarte rOCMOLUSNHbI ans du3nyeckmx n topuanN4eCcKnx nmu,
yCTaHoBMeHHble nognyHktamn 11, 12 craten 333-35, ctatbent 333-38 Hanorosoro
Kogekca Poccuickon denepaumn.

Mpn  ypocToBepeHUW  OOBEPEHHOCTENW  BbISICHAETCS  0eeCnoCcOoBHOCTb
U3NYECKMX NnL, YHaCTBYIOLLMX B COBEPLLUEHMM HOTapmManbHOro encteus. B cnyyae
YOOCTOBEPEHUA OOBEPEHHOCTU OT UMEHU HPUOANYECKOrO Nuua MNPOBEPSIIOTCA ero
NpaBOCNOCOBHOCTb, a TaKkKe NOSTHOMOYUS ero NpeacTaBUTENS.

Mpn  BbIAICHEHMM  OEEeCcrnoCOOHOCTM  rpaxgaHuHa  AOSMKHOCTHOE  NUUO
AOMUHUCTPaAUMM OOIMKHO UCXOANTb M3 TOTO, YTO:

B COOTBETCTBMM CO cTaTben 21 MpaxgaHckoro kogekca Poccuiickon egepauunm
AeecnocobHOCTb rpaxdaHnHa BO3HMKAeT B MOMHOM O6beMe C HacTynfeHnem
COBEpLLEHHONETUS, TO eCTb MO AOCTMXEHUN BOCEMHALLUATUNETHEro Bo3pacTa;

B CNnyyae, Koraa 3aKkOHOM [OMnycKaeTca BCTynfeHne B Opak OO0 OOCTMXKEHMS
BOCEMHagUaTN NneT, rpaxaaHwH, He AO0CTUruKM BOCeMHauaTUMeTHEro Bo3pacTa,
npunobpeTtaeT AeecnocobHOCTb B NOIHOM 0O6bEME CO BPEMEHUN BCTYNNEHUs B Gpak.

B noateepxgeHve MNONHOMOYMM NpeAcTaBuTend  IOPUAMYECKOro  nvua,
nMetrowero nNpaBso AencteoBatb 6e3 AOBEPEHHOCTM OT MMEHWU pUANYECKOro nuua,
AOJDKHOCTHOMY nnuy AOMUHUCTPaUMN OOMKHbI BbITb NpeacTaBnieHbl:

- ydpeanTenbHble JOKYMEHTbI FOPUAMYECKOrO Nnua;

- [OOKYMEeHTbl, noaTsepxpawlwme unsbpaHne (HasHayeHue) npeacTaBUTens
IOpUONYECKOro nuvua, COCTaBfeHHble B COOTBETCTBMM C NOPSAKOM M3bpaHus
(Ha3Ha4veHus1), yCTaHOBIEHHbIM YCTAaBOM OpMANYECKOro nuua (Hanpumep, NpoTOKO
obwero cobpaHus, NpPoTokon 3acedaHus npasneHns o6 n3bpaHum (HasHaveHwuwn),
npukas 0 Ha3Ha4YeHUN JUPEKTOPOM (reHeparibHbIM ANPEKTOPOM).

B noateepxgeHve NONMHOMOYMM NpeAcTaBuTend  IOpUAMYEcKoro  nvua,
AENCTBYOWEro Mo [AOBEPEHHOCTU HPUANYECKOrO nuvua, AOSMKHOCTHOMY  nvuy
AOMUHMCTPaUMM OOSMKHbI ObITb NPeaCTaBEHbI:

- yypeauTenbHble JOKYMEHTbI FOPUANYECKOro Nnua;

- JOBEPEHHOCTb OT MMEHUN KOPUONYECKOro Nnua 3a NOANUCHID Ero PYKOBOAUTENS
WNM WMHOrO Nuua, YMNOMIHOMOYEHHOrO Ha 3TO ydpeauTenbHbIMU LOKYMEHTaMu, C
NpUNoXXeHWeM OTTUCKA NeYvaTn 3TOM opraHm3auuu.
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B oTHOWweHun duanyecknx nuy B TeKCTe HOoTapuanbHO YOOCTOBEPSEeMOro
AOKYMeHTa ykasblBaloTCcsa paMunnsg, UMsA, OT4ecTBO (MocnegHee - Npu Hanuyuu),
gata M MeCTO pOXOEHUsS, T[paXOdaHCTBO, MOJSl, HaMMEHOBaHME W PEKBU3UTHI
AOKYMEHTa, YAOCTOBEPSAIOLLErO NIMYHOCTb, aApec MecTa XUTernbCcTBa.

B oTHOWweHMn ropuandeckoro nuua B TeKCTe HoTapuarnbHO YAOCTOBEPSEMOro
AOKYMEeHTa yKasblBalOTCA MOSMIHOE HauvMeHOBaHue, WOEHTUUKAUMOHHBLIN HOMep
HarnoronnaTesbLlnKa, OCHOBHOW FOCYAapCTBEHHbIN perncTpaumMoHHbIA HoOMep, AdaTta
rocyaapCTBEHHOW perucTpaumm, HammeHoBaHWe oOpraHa, OCYLIEeCTBUBLUEro TaKyr
perucTpauuio, Ko npUYMHbI MOCTAHOBKM Ha Yy4yeT, agpec (MecTO HaxoXOeHus)
NMOCTOAHHO [OEWCTBYIOLLEro WCNOSIHUTENbHOro opraHa (B criydyae OTCYTCTBUS
NOCTOSIHHO AEWCTBYIOLLErO0 WCMNOMHUTENBHOIO OpraHa - WMHOro opraHa wnu nvua,
MMeoLNX NpaBo AeNCTBOBATbL OT MMEHU IOpUaNYeCcKoro nuua 6es3 JOBEPEHHOCTN).

[loBepeHHOCTbIO MpU3HaeTCcs NMUCbMEHHOE YMOSTHOMOYME, BblAaBaemMoe OAHUM
AMUoOM pyromy nvuy unu gpyruMm nuuam ana npeacraButenscTBa nepen TpeTbMMin
nmuamu.

[loBepeHHOCTb JOIMKHa coaepKaTb:

1) HanmeHoBaHue - "[JoBepeHHOCTL" ;

2) yKasaHue Ha MecCTO ee coBeplueHusa (ropoa (ceno, NOCeriok, panoH), Kpawn,
obnactb, pecnybnuka, aBTOHOMHas o00nacTb, aBTOHOMHbIA OKPYr MOMHOCTbIO). B
crnyyae yaoCTOBEPEHUS LOBEPEHHOCTU BHE MOMELLEHUS MECTHOW agMWHUCTpauun
U noceneHus - agpec yaoCTOBEPEHNS;

3) paTty ee coBeplleHus. Yucrno, Mecsy M rog CoBeplleHUss OOBEPEHHOCTU
yKasblBalTCA Mponucbio. [JoBepeHHOCTb, B KOTOPOM He YykasaHa pjaTta ee
COBEpLUEHNs, HUYTOXHA. Ecnn B [OBEPEHHOCTN He yka3aH CpoK ee OeWCTBUS, OHa
COXpaHseT cury B TeyeHMe roga Cco [HA ee coBepweHusa. [JoBepeHHOCTb,
npegHasHayeHHas ANs COBEepLUEHUs OeUCTBUM 3a rpaHuuen u He cofepxalias
yKasaHue O CpoKe ee OeNCTBUA, COXPaHSeT CUny A0 ee OTMEHb! JIMLOM, Bbl4aBLUUM
AOBEPEHHOCTD;

4) cBegeHus o NnpeacTaBnseMom 1 npeacrasuTene.

5) nonHomouus, nepefaBaemble NpeacTaBUTENIO;

6) nognuceb npeacTtasnsiemMoro. [JJoBEpeHHOCTb OT MMEHU puaMyYeckoro nuua
noanncbLIBaeTCHa ero pykoBoaAUTENEM UAN UHBIM JIMLIOM, YNOSTHOMOYEHHbIM Ha 3TO B
COOTBETCTBUWN C 3aKOHOM U y4peanTeribHbIMU AOKYMEHTaAMM.

B TekcTe OOBEPEHHOCTM OT MMEHU (PU3NYEeCKoro nuua AOMMKHbI ObiTh yKasaHbl
MeCTo W JaTa ee cocTaBfeHusa (nognucaHus), damunusi, uMms, oT4ecTBO (Mpwu
Hanuuun), gata U MecTo POXOEHUS, rpaXxaaHCTBO, MOM, agpec MecTa XUTenbCcTBa
unu mecta npebbiBaHUA nvua, BblAaBLLUEro JOBEPEHHOCTb, a Takke nuua, Ha UMs
KOTOpOro oHa BblaaHa.

B TekcTe 4OBEPEHHOCTM OT MMEHU IOPULMYECKOrO Nvua AOMKHbI BbITh YKa3aHbl:
MECTO W pfaTa ee COoCTaBfneHus (nognucaHus), HaumeHoBaHue, (UPMEHHOe
HanmMeHoBaHue topuaMYeCcKoro nmua, NOEHTUPUKALMOHHBIN HOMeEp
HaroronnaTesnbLlUnka, OCHOBHOW rOCyAapCTBEHHbIN PEerncTpaumoHHbIn HOMep, AaTa
rocy4apCTBEeHHOW perucrpauumn, HauMeHOBaHWe opraHa, OCYLUECTBMBLUEro TaKyko
perucTpauuio, Ko MpuyYMHbl MOCTAHOBKM Ha Yy4yeT, agpec B npegenax Mecrta
HaxOXOEeHWs IpUanNYeckoro nuua, ykasaHHbli B EQUHOM rocygapCTBEHHOM peecTpe
opugndecknx nuy, dammnusa, MMma, OT4ecTBO (MpM Hanuumm), gata M MecTo
POXOEHUS, rPaXXdaHCTBO, MOM, agpec MecTa XuTernbCcTBa uUnv mecta npebbiBaHUSA
nvua (nuu, AeNCTBYHOLNX COBMECTHO UMW pa3fenbHO), YNONMHOMOYEHHbIX BbICTyNaTh
OT UMEHM OPUAMYECKOTO NNLA, a Takke Nuua, Ha UMs KOTOPOro OHa BblAaHa.

B oTHOweHnn domsmyeckoro nuua B AOBEPEHHOCTU peKoOMeHOyeTCsa yKasblBaTb
WHble CBEOEHUs, UHOUBUOYaNUM3MpylLWMe JIMYHOCTb, B 4aCTHOCTWU, AaTy U MeCTO
POXOEHUSN; faHHble AOKYMEHTA, YAOCTOBEPSIOLEro MNYHOCTb.

[loBEpEHHOCTb TaKkKe MOXET COAepXaTb CPOK, Ha KOTOPbIA OHa BblAaHa WU
ykaszaHme Ha npaBO unAM 3anpeT nepefoBepus, BO3MOXHOCTb WKW 3anpeT
nocrieayoLlero nepeaosepus.



N3noxeHne nNofiHOMOYMMN B AOBEPEHHOCTU HEe AOSMKHO Bbi3blBaTb pasfnmnyHoe
NOHVMaHWue.

He ponyckaetca yoocToBepeHue OOBEPEHHOCTEN Ha coBeplleHue OeCTBUWN,
KOTopble B Cuily 3akoHa MoryT ObiTb COBeplleHbl TONMbKO nu4HO. Hanpumep,
COBepLUEeHME 3aBeLlaHns Yepes npeacTtaBuTens He AonyckaeTcs.

[MonHoMo4Ms, N3NOXEHHbIE B JOBEPEHHOCTU, HE MOTYT BbIXOOUTb 3a npeesbl
NpaBoOCNOCOBHOCTN  NpeacTaBnsemMoro, npeayCMOTPEHHOW  3aKOHOAATENbCTBOM
Poccunckon ®epepaunn.

HomKHOCTHbIE Nua AOMUHUCTPALMK BrpaBe yOOCTOBEPATb JOBEPEHHOCTU OT
WMEHN OLHOrO UIM HECKOSbKNUX JNL, Ha UMS OAHOIO MW HECKOMbKUX JnLL.

[loBepeHHOCTb MOXeT ObITb BblAaHa HECKONbKMMU NML@MN COBMECTHO U MOXET
OblTb yOoCTOBepeHa TONMbKO B TOM Clyyae, ecnv AeWCcTBUs, NpeayCMOTPEHHble
AOBEPEHHOCTLIO, KacalTCa OOHOPOAHbIX WHTEPECOB BCeX M, BblOaroLNX
AOBEPEHHOCTb (HanpumMmep, 4OBEPEHHOCTb Ha BeleHne OAHOro aena B cyae).

B cnyyae Bblgauv OBEPEHHOCTN HECKOMBbKUM MPEeACTaBUTENSM KaXabl U3 HUX
obnagaeTt NOMHOMOYMSMU, YKa3aHHbIMU B JOBEPEHHOCTU, €Cnv B JOBEPEHHOCTU He
npeaycMoTpeHoO, YTO NpeacTaBUTENN OCYLLECTBASAOT MX COBMECTHO.

[loBepeHHOCTM OT MMEHM HEeCOBEPLUEHHONETHUX, He AOCTUMLMX YeTblpHaguaTn
netT, a Takke OT WMEeHM TrpaxgaH, nMpu3HaHHbIX B cyaebHom nopsake
HeoeecnocobHbIMM, MOTyT COBepLlIaTb TOMbKO WX poauTenu (YCbIHOBUTENMW),
onekyHbl. B [oBepeHHOCTSX, BblaaBaeMbix poauTensamu (yCbIHOBUTENAMM),
OoneKkyHamu OT MMEHU HECOBEpPLUEHHONETHUX, He OOCTUrIUX YeTblpHaguatu netT, u
HegeecnocobHbIX rpaxaaH, He MOryT coAep)XaTbCA MOSIHOMOYMS ApYrux nuy no
COBEPLUEHNIO COENOK.

[loBEPEHHOCTM OT MMEHN HECOBEPLLUEHHONETHMX B BO3pacTe OT YeTbipHaguaTu
[0 BOCeEMHaauaTu neT yaoCTOBEepPSATCA NPU HanMyum NMCbMEHHOrO COrfacus Kak Ha
Bbldayy OOBEPEHHOCTU, Tak U Ha COBEpLUEHME NPEeAYCMOTPEHHbLIX B HEN COENOK MX
3aKOHHbIX NpeacTaBuUTenen - pogutenen, yCoblHOBUTENEW UK NONeYnTenen.

Bes cornacusi 3aKOHHbIX NpeacTaBUTENEN Ha COBEpLUEHME cOernkn MOoryT ObiTb
yOOCTOBEPEHbI AOBEPEHHOCTH:

Ha pacnopsikeHune 3apaboTkoM, CTUNEHANEN U UHBIMU AOXO4aMM;

Ha OCyLleCTBMeHWe MpaB aBTOpa MPOM3BEOEHUS Hayku, nuTepaTypbl UMK
NCKycCTBa, W300pETEeHMS MM MHOMO OXPaHSEMOro 3akOHOM pe3ynbTaTta CBOEW
WHTENNEeKTyanbHON OeATENbHOCTY;

Ha pacnopsXeHne BKragamn B Kpe4UTHbIX OpraHn3aumnsx;

Ha coBepLUeHMEe MEeNKMX BbITOBbLIX COENOK, a TakKe COENOoK, HanpaBneHHbIX Ha
6e3B03mMe3qHoe Nosfy4YeHne Bbirogbl, He TPebyoLWwmnx HoTapuanbHOro ya4oCToBEPEHUS
nnbo rocyaapCTBEHHON perncrpauuu.

[loBepeHHOCTb, BblgjaBaemMass B Mopsigke  nepefoBepusi,  MOANEXWUT
yOOCTOBEPEHMIO MO NPeACTaBEHUN OCHOBHOW AOBEPEHHOCTU, B KOTOPOW OrOBOPEHO
npaBo nepegoBepusi, MO0 MO NpeacTaBneHMM [OoKasaTenbCTB  TOro, 4To
npeactaButeNlb MO OCHOBHOW  [AOBEPEHHOCTM BbIHYXOEH K 3TOMYy  CWIIOH
06CTOATENLCTB A1 OXpaHbl WHTEPECOB BblaBLUEro [LOBEPEHHOCTb (Hanpumep,
Tshkenass ©onesHb npegctaBuTens, CcTtuxuiHoe 6eacTBMe, B CBA3M C YeEM
npeactaBuTeNb He MOXET BbIMOMHUTL MOPYYEeHME) N AOBEPEHHOCTb He 3anpeluaet
nepegosepue. [loBepeHHOCTb B MOpPSiAKE NepefoBepus He [OSMKHa coaepxaTb B
cebe Gonblue Npa., YeM NpeaocTaBeHo N0 OCHOBHOMW JOBEPEHHOCTH.

Ecnn vHoe He ykaszaHO B [JOBEPEHHOCTM MMM HE YCTAHOBIIEHO 3aKOHOM,
npeacTaBuTenb, NepedaBLInii NONIHOMOYNS APYroMy nuuy B Nopsigke nepenoBepus,
He yTpadnBaeT COOTBETCTBYHOLUMX NOSTHOMOYUNA.

CpoK AencTBMs AOBEPEHHOCTU, BblAAHHOW B NOpsiaKe NepesoBepusi, He MoXeT
npeBbILWaTh CpoKa AEeNCTBUS JOBEPEHHOCTN, HA OCHOBaHMM KOTOPOW OHa BblaHa.

B poBepeHHOCTW, yoocTOBEpSieMOM B MOpsiAKe nepenoBepus, AOMKHbI ObiTb
yKa3aHbl peKBM3UTbI JOBEPEHHOCTU, Ha OCHOBaHUW KOTOPOW OHa BblAaHa.



[Mepepaya NOMHOMOYUW NULOM, NOSMYYUBLUMM 3TU MOSTHOMOYUA B pesynbTaTe
nepegoBepuvsi, Apyromy nuuy (nocneaytowiee nepenosepue) He OONycKaeTcs, ecnm
WHOE He MpedycMOTPEHO B MepBOHa4arbHOW OOBEPEHHOCTU WS He YCTaHOBMEHO
3aKOHOM.

[loBEPEHHOCTb MOXET ObiTb OTMEHEHa NWLOM, BblAaBWWM €e, UMM OAHUM U3
Ny, BblOaBLUMX [OOBEPEHHOCTb COBMECTHO, NpM 3TOM OTMEHa [AO0BEPEHHOCTU
coBeplUaeTca B TOW e ¢opme, B KOTopon Obina BbigaHa OOBEPEHHOCTb, NGO B
HOoTapuanbHoOn oopme.

Jlnuo, koTOpOMy BblaHa OOBEPEHHOCTb, BO BCAKOE BpeEMS MOXeET OTKasaTbCs
OT MOSIHOMOYMI, a NMUO, Bbl4aBLlee JOBEPEHHOCTb, MOXET OTMEHUTb AOBEPEHHOCTb
UM nepegoBepue, 3a UCKIIKOYEHMEM Criyvas, €ecrnv [OOBEpPeHHOCTb SBMnsieTcs
0e30T3bIBHON. Be30T3biIBHasi AOBEPEHHOCTb MOXET ObiTb BblgaHa TOSMbKO Mpu
OAHOBPEMEHHOM Hanuuuu [OBYX YCNOBUW: [OBEPEHHOCTb BblgaeTca B Uenax
UCronHeHns wnn obecneyeHnss UCNoONHeHUs obsi3aTenbcTBa MNPEeACTaBSEMOro
nepen npeacrtaBuTeneM WnuM nuuamuv, OT UMEHUM WNU B UMHTEpecax KOTOpbIX
AencTByeT npeacrtaBuTeNnb M [OBEPEHHOCTb BbILAETCA B CrlyyasiX, €Cnu Takoe
00513aTenbCTBO CBA3aHO C OCYLLECTBEHNEM NpeanpUHUMaTENbCKON OeATeNnbHOCTH.

B AOMuHMUCTpaumMm OOMmKHaA BECTUChb PEECTPOBasi KHUra ydeTa HOTapuarnbHbIX
AEeNcTBMA, B T.4. [OOBEPEHHOCTEW, YAOCTOBEPEHHbIX AOSPKHOCTHbIMK nvuamMu
ALMUHUCTpaUu.

PeectpoBas kHuMra y4yeta pgoimkHa  ObITb  MPOLWIHYpOBaHa,  JIACTbI
NPOHYMEepPOBaHbI. 3anucb O KONMMYECTBE NIMCTOB AOSMKHA ObiTb 3aBepeHa NoAanuChbio
rnaebl AOMUHUCTPAUUK C MPUSIOXKEHMEM OTTUCKa nevaTtn AQMUHUCTPaLUN.

Peructpauuss  HOTapuanbHOro  OEWCTBUA B  peecTpe  NpoM3BOAUTCSA
AOJDKHOCTHLIM NMUOM AOMWHUCTPaALMKN YepHUNaMmm (LLapuKoBOW PYYKOW) CUHEro unm
MONEeToOBOro LBETa U TONMbKO MOCMNe TOro, Kak yooCTOBEpUTENbHAA HaANUCb UMK
BblAaBaeMbl [OKYMEHT MM noanucaHbl. 3anucb KapaHgawoM W MOAYUCTKM B
peecTpe He OoMnycKakTCs.

HoTapuanbHble [OencTBusi coBepluialTca B noMeweHun AOMUHUCTPaLNN.
HoTapuanbHble encTBmst MOryT BbITb COBEpPLUEHLI BHE NOMELLEHNA AOMUHUCTpaLn
B UCKITIOMUTENbBHBIX CAyYadax - ecnv rpaxgaHe, Ans KOTopblIX OHW COBepLlaloTCs, B
CBSI3M C TSKENOWn BOMNe3Hbo, NHBANMAHOCTBLIO MW NO APYTON YBAXXUTENBbHON NPUYNHE
He MOryT sIBUTbCA B nomelieHne AgMunHucTpaumn. Ecnu HoTapuanbHble OencTBus
COBEpLLAKTCA BHE NomeleHnss AQMUHUCTpaUMn, TO B yOOCTOBEPUTENbHOW HAANUCK
Ha [JOKYMEeHTe UM B peecTpe Ans perucrpauum HoTapuanbHbIX  OEWACTBUN
3anucbiBaeTCa MECTO COBEPLLEHMSI HOTapManbHOro 4ENCTBUSA C YKkasaHMeEM agpeca.

3.5.3. CuaeTtenbCcTBOBaHUE NOANMMHHOCTM NOAMNUCK Ha JOKYMEHTaxX

AOMUWHUCTpaATMBHas npoueadypa MO  CBUAETENbCTBOBAHUIO  MOASIMHHOCTM
nognucyn Ha SOKYMeHTax OCyLLeCTBNAeTCs B TedeHne 25 MUH, C MOMEHTa OKOHYaHUs
YOOCTOBEPEHUSA JNUYHOCTM 3asiBUTENsl, HO He no3gHee 40 MUMHYT C MOMEHTa
obpalleHnsa 3asaBuTens.

[omkHocTHOE NUo AOMWHUCTPALUK CBUAETENbLCTBYET NOAMMHHOCTL MOAMNUCHK
Ha OOKYMEHTe, cofepXaHue KOTOPOro He MPOTUBOPEYUT 3aKoHOAATESNbHbIM aKTam
Poccuinckon ®epepaunmn (Hanpumep, Ha 3asiBNieHMM B HOTapuaribHY KOHTOPY,
CBAA3@HHOM C OJXOPMIIEHMEM HACMEeACTBEHHbIX NpaB, 3asiBIEHUN, CBA3aHHOM C
npaBoM COOGCTBEHHOCTM Ha uUMyLLEeCTBO (00 OTKase OT NpPeMMyLeCTBEHHOro npaea
MOKYNkK1W W Ap.), 3asiBieHMU, CBSA3AHHOM C CEMeWHbIMW MpPaBOOTHOLWEHNAMK (O
cornacum Ha pactopeHue 6paka, 06 yCbIHOBMNEHUN, O HA3HAYEeHMM ONeKyHa n ap.).

He pgonyckaeTtca cBMAeTeNbCTBOBAHME MOASIMHHOCTU MOAMNUCK HA LOKYMEHTaX,
npeacraensaWmx cobon copepkaHne CcOenku, 3a  MUCKIKYEHUEM  CIy4aes,
npeayCMOTPEHHbIX 3aKOHOM (4acTb BTopasi ctatbn 80 OCHOB).

[OMmKHOCTHOE MU0 oOpraHa MECTHOro CaMoynpaBrieHUs, CBUAETENbCTBYS
NOAMMHHOCTbL MOAMNUCU, He YAOoCTOBepsieT (PaKkTOB, M3MNOXEHHbIX B OOKYMeHTe, a
NUWb NOATBEPXKAAET, YTO NOANUCL cAenaHa onpeaeneHHbIM NIULOM.
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[ormkHocTHOe nNuuo AgMUHUCTpaUWN, CBUAETENbLCTBYS MOASIMHHOCTL NOANUCK
niua Ha BGaHkoBCKOM KapTouke, AOJTKHO
pykoBoacTBoBaTbCcsa VIHCTpyKunen LleHTpanbHoro 6aHka Poccunckon ®egepauun ot
30.05.2014 roga Ne 153-/ "O6 oTKpbITUK N 3aKPbITUN BAHKOBCKNX CYETOB, CHETOB MO
BKNagam (genosutam), 4eno3nTHbIX cHeToB" (3apernctpupoBaHa MuHioctom Poccun
19.06.2014 ropa, permctpauunoHHbin N 32813).

Ecnn 3a cBugeTenbCTBOBaHMEM MOASIMHHOCTM MNOAMUCU Ha [OOKYMEHTe
obpatuncs rpaxgaHwH, KOTOpbIN B CUNy U3MYECKUX HEeOOCTaTKOB, TSKENOW
GonesHn MnNn HerpamoTHOCTU He MOXeT COOCTBEHHOPYYHO noanucaTtb LOKYMEHT,
AOKYMEHT MO ero npocbbe MoxeT ObiTb noanucaH ApYyruM rpaXxgaHWHOM Mo
npasunam, NpeaycMoTpeHHbIM NYHKTOM 13 UHCTpyKumK.

B cnyyae nognucaHuss [OOKyMeHTa npegcraButenieM U3NYeckoro umnm
IOPUANYECKOrO Nnua, B TOM Yucne Oe/CTBYHOLWMM B CUSY 3aKOHa, NPOBEPSIOTCA ero
NOSIHOMOYMS, O YEM [enaeTcs OTMeTKa.

3.5.4. YpocTtoBepeHne cBedeHUM O nuuax B cnyvasx, npenycMOTPeHHbIX
3akoHoaaTenbcTBoM Poccunckon ®epepaunm

AOMUHUCTpPaATMBHas npoueadypa MO  CBUAETENbCTBOBAHUIO  MOASIMHHOCTM
noanucyn Ha OOKYMEHTax OCyLLEeCTBNAETCS B TedeHne 25 MUH, C MOMEHTA OKOHYaHUSA
YOOCTOBEPEHUSA JUMYHOCTM 3asiBUTensl, HO He nosgHee 40 MUWHYT C MOMeEHTa
obpalleHna 3aaBuTens.

depeparnbHbIM KOHCTUTYLIMOHHBIM 3aKOHOM, dpefeparnbHbiM 3aKOHOM, 3aKOHOM
cybbekta Poccunckon depepauum MOXET OblTb NPEeAyCMOTPEHO, YTO NpwU
nposegeHMn BbIGOPOB B OpraH rocyaapcTBeHHOM BRnactn cybbekta Poccuimckon
degepaumm, npu BbIABWXEHUN UHULMATMBBLI NPOBeAeHUs pedepeHayma cybbekta
Poccuinckon ®epgepaunn kaHangat, usbupatenbHoe obbeanHeHue, UHUuMaTMBHas
rpynna no npoBedeHuto pedepeHayma o06si3aHbl COCTaBUTb W MNPEeAcTaBUTb B
KOMMCCMIO CMNCOK N1, OcyLLecTBnaBLWNX cbop nognucen nsbupartenemn, y4acTHUKOB
pedepeHayma, HoTapuanbHO YOOCTOBEPUTb CBEAEHUSA O NULAX, OCYLLECTBSABLUMX
cbop noanucen, U NoanNUCKM ITUX NUL, a Takke NPeacTaBUTb B KOMUCCUIO CMUCOK
yKasaHHbIX NuL, B MallMHOYMTaeMoM Buae no popme, YyCTaHOBIIEHHOW KOMUCCUEN,
opraHusyowen BbIbopbl, pedepeHayM (MyHKT 16 ctaTbn 37 PegeparnbHOro 3akoHa
oT 12.06.2002 roga Ne 67-9®3 "OO6 OCHOBHbIX rapaHTUsX mM3bupaTenbHbIX NpaB u
npasa Ha y4acTue B peepeHayme rpaxnaH Poccuinckon ®egepaummn”).

3.5.5. TlpuHATME [OOMKHOCTHLIM NUUOM  AZMUMHUCTPALMM Mep MO OxXpaHe
HacneaCcTBEHHOrO0 uMyulecTBa MyTeM MpPOM3BOACTBA OMUCUM  HaCNeACTBEHHOro
nMmyLlecTea

[omkHocTHOEe Nuo AOMUHUCTpPaUMM MO COOBLLUEHUIO rpaXaaH, Hpuanyeckmx
nny, nMbo No CBOEN MHMUMATUBE MPUHUMAET Mepbl MO OXpaHe HacreacTBEHHOro
uMyuiectsa, Korga 970 HeobxoaMMO B MHTepecax HacrnegHWKoB, OTKas oT
nonyvarenen, KpeamTopoB UNU rocyaapcTea.

B cnyyae HeobxoanMmMocCTn mnu No nopyvyeHuto HoTapuyca no MeCTy OTKPbITUS
HacneacTBa (ganee - nopyyYyeHue HoTapuyca) AOSMKHOCTHOe nvuo AgMUHMCTpaumm
NPUHUMAET Mepbl MO OXpaHe HacnenCTBEHHOro uMyllecTBa MyTemM MPOU3BOACTBA
OnuUCcK HacneaCcTBEHHOro NMyLLIECTBA.

[JomkHocTHOE  nnuo  AOMUMHUCTpauUuKM, NPUHSAB  Mepbl MO OXpaHe
HacneacTBEHHOrO UMyLLIECTBa, COOBLLaeT HOTapuycy O MPUHATUM yKasaHHbIX Mep
nyTeM HanpasfieHUs1 akTa ONUCU HacnNeLCTBEHHOIO UMyLLLECTBA.

MopyyeHne HoTapuyca sBnsieTca  obsa3aTenbHbIM — ANs  UCMOSHEHUSN
AOJDKHOCTHbLIM NULIOM AAMUHUCTPALMMN.

Mpy HanMuyuM y OOMKHOCTHOrO Nnua AQMUHUCTPaUUN CBEAEHUIN O BO3DYXAEHNN
B OTHOLIEHWUW Hacnegopatens npou3sBoacTBa MO geny O 6aHKpOTCTBE OMNUCh
HacnegCTBEHHOrO UMYLLIECTBA MM HE NPOU3BOAUTCS.

[ormkHocTHOe nuuo  AgMUMHUCTpauMm Mo MeCTy OTKpbITUA  HacneacTsa
NnPUHUMaeT Mepbl MO OXpaHe HacneaCTBEHHOro uMyWecTBa M B Clyyae
Heob6XOAMMOCTN MO YNPaBEHUIO UM TaKkKe MO 3aSBNEHUI0 OAHOrO UM HECKONbKMX
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HacnegHUKOB, opraHa MeCcTHOro camoynpaBfeHusi, opraHa orneku 1 NnonevYnTensCcTBea,
NCMNOJSTHUTENS 3aBeLlaHna unn Apyrnx nuu, JEeNCTBYHOLWMX B MHTEpPEcax COXpaHeHus
HacreAcTBEHHOro MMyLLIECTBa (fanee - 3asBreHue), Korga:

1) HacneacTBEHHOE MMYLLECTBO, O MPUHATUM MeP MO OXpaHe KOTOPOoro U no
ynpaBneHuto KOTOPbIM NPOCUT 3asiBUTENb, HAXOAUTCSA Ha TEPPUTOPUN NOCENEHUS U
MYHULMNANBHOrO PanoHa;

2) N0 MeCTy OTKpbITUA HacneacTBa - B HOTapuanbHOM OKpyre, B npegenax
KOTOPOro pacrnosioXXeHO MOCefneHne UM MeXCerneHHasi TeppuTopus, OTCYTCTBYET
rocygapCTBeHHasa HoTapuarnbHas KOHTopa WM HOTapuyc, 3aHUMaloLLMNCA YaCcTHOW
NPaKTUKOW;

3) B 3aaBreHn npuBedeHbl akTbl (NMpUYnHbBI), CBUOETENBbCTBYIOLWME O TOM, YTO
HENpUHATNE He3aMeaNIMTENbHbLIX Mep Mo OXpaHe HacnenCTBEHHOro MMmyllecTsa U B
crny4yae HeobxoaMMOCTM MO yNpaBneHU0 MM HapyLlaeT UM MOXET HapyLnTb npasa
HacnegHWKoB, OTKa3 OT nonyyarenen n apyrux 3anHTepecoBaHHbIX NnL;

4) 3asBuTenb nNpeacTaBuUn  OOKYMEHT, noaTeBepxaawwun ¢akt cMepTu
Hacnegopartens (06bsiBNEeHNA ero cygoM yMepLUMM), MeCcTO OTKPbITUSA HacneacTsa,
dakT NpUHagNexXHOCTU HacnegodaTento MMyLecTBa, O NMPUHATUM Mep No OoxXpaHe
KOTOPOro 1 B criydae Heobxo4MMOCTH MO YNpaBreHNio KOTOPbLIM NPOCUT 3asdBUTENb, a
Takxe:

HacnegHuK OOKYMEHTanbHO MOoATBEPAUNT Hanuyme OTHOLUEHUMW, ABMSOLWNXCS
OCHOBaHMEeM [AS19 HacnegoBaHWa MO  3akKOHY, WM MpaBO Ha HacnegoBaHue
MMyLLLEeCTBa MO 3aBeLLaHuIo;

UCMONHUTENb 3aBeLLaHna [OOKyMeHTanbHO noATBepausn, 4YTO OH 4BndeTcs
NCNOJSTHUTENEM 3aBELLaHNS;

apyroe nuuo, AencTBylollee B WHTepecax COXpaHeHUs HacneCTBEHHOro
UMyLLLEeCTBA, OOKYMEHTanbHO MNOLTBEPAMNO Hanuyne npaBoOMOYMA OEeWCTBOBaTb B
WHTepecax CoXpaHeHUs1 HacrneaCcTBEHHOro NMyLLecTBa.

dakT cmepTn Hacrnepodatens NOATBEPXKOAAeTCA CBMOETENbCTBOM O CMepTu
Hacnegopartens, BblJaHHbIM OpPraHOM rOCyAapCTBEHHOM perncrpaumm akToB
rpaXk4aHCKoro COCTOSIHUA.

MecTo OTKpbITUA HacnegcTBa MOXET MOATBEpPXAAaTbCHA  OOKYMEHTaMu,
yOOCTOBEPAIOLWMMM COOTBETCTBYHIOLLYIO perucTpaumio Hacrnegogartena B opraHax
perncTpauynoHHoro yyeTa rpaxgaH Poccunckon degepaumm no mecty npebbiBaHus m
no MecCTy XuTenbCTBa B npegenax Poccunckon depepaumm, a ecrnm MecTo
XUTEenbCTBa yMepLLEro HEM3BECTHO - JOKYMEHTOM, B KOTOPOM COAepKaTCH CBeAeHUS
O MEeCTe HaxOXOEHWs HacneacTBEHHOro uMMyLlecTBa (Hanpumep, AOKYMEHTOM,
BblAA@HHbIM OpraHoMm (opraHusaumen), OCyLLEeCTBNSAIWUM Yy4YeT UM pernctpaumto
UMyLLECTBaA, MNpPaBOyCTaHaBNMBaKOLWMM OOKYMEHTOM Ha WMMYLLECTBO, BbINMUCKON U3
EamHOro rocygapCTBEHHOro peectpa npaB Ha HeaBWXMMOE UMYLLECTBO U CAESOK C
HUM). B cny4ae oTCyTCTBMS Y HAaCNe4HMKOB yKa3aHHbIX JOKYMEHTOB MECTO OTKPbITUSA
HacnencTea noaTBepXaaeTcsl peleHnemM cyaa ob yCTaHOBEHMM MecTa OTKPbITUSA
HacneacTea.

MoaoTBep)KAEHMEM POACTBEHHBLIX WM MHbIX OTHOLUEHWW HacnegHUKOB C
Hacnegoparenem MOFyT  4BNATLCA:  OOKYMEHTHI, BblJaHHble  opraHamu
rocyfapCTBEHHOW perncTpauum akToB [PaXOaHCKOro COCTOSHWS, BCTYyNuBLUME B
3aKOHHYI0 Cuny pelueHnsa cyga o6 ycTaHOBNEHUM dakta poACTBEHHbLIX WUMN WUHbBIX
OTHOLLEHUM.

[lomkHOCTHOE NNUo AOMUHUCTPaUUK, NofyynsLlee 3asBfieHne, B TOT Xe OeHb B
nucbmeHHon dopme nseewaet ob 3Tom TeppuTopuanbHbii opraH MuHiocta Poccum
no Kypckon obnactu.

B cnyyae, «korga  HasHauyeH ncrnonHUTeENb  3aBewaHus  (CTaTbA
1134 NpaxpgaHckoro kogekca Poccuickon ®depepaumn), AOMKHOCTHOE  NMLO
AOMUHUCTPaUMN NPUHMMAaeT Mepbl MO OXpaHe HacrneacTBEHHOro MMmyllectsa U B
cnyyae Heob6XxoOMMOCTM MO YMNPaBfEHUIO MM MO COrNacoBaHUKD C WUCMOSHUTENEM
3aBellaHus.
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[ormkHocTHOe rnuuo  AOMUHUCTpaUMW, MNPUHABLLEE Mepbl MO OXpaHe
HacneaCcTBEHHOrO MMYyLLLEECTBA M B Criydae HeobBXoOuMMOCTM MO ynpasBfieHU0 UM MO
NopyyYeHUt0 HoTapuyca, B MNUCbMEHHOW popme Wu3BeLlaeT HoTapuyca Mo MecCTy
OTKPbITUSA HacneaCcTBa O NPUHATUN YKa3aHHbIX Mep.

[ormkHocTHoe rnuuo  AOMUMHUCTpaUMW, MNPUHSABLLUEE Mepbl MO OXpaHe
HacrneacTBEHHOro UMyLLEeCTBa U B Clyyae HeobXxoOuUMOCTM MO ynpaBleHuo UM B
COOTBETCTBUN C NYHKTOM 46 VIHCTpyKunn, B NUCbMEHHOW dopMe Wu3BeLlaeT o
NMPUHATMM yKa3aHHbIX Mep COOTBETCTBYIOLLEro HoTapuyca MO MeCTy OTKpbITUS
HacnencTBa, B KOMMETEHLUMIO KOTOPOro BXOAUT Bblgaya CBMOETeNbCTBa O fnpaBe Ha
HacrneacTso. Ecnu y OMKHOCTHOrO nvua AOMUHUCTPaLMM OTCYTCTBYIOT CBEAEHUSA O
HOTapuyce, B 4Ybl0 KOMMETEHUMIO BXOAUT BblJaya CBUAETENbCTBA O MNpaBe Ha
HacrneacTBo, TO W3BELWEeHWEe O MNPUHATUM Mep MO OXpaHe HacneacTBEHHOro
nMyLiectBa M B criydae HeobXxoguMOCTM NO YNpaBfeHUIO WM HarnpaenseTcs B
TepputopmanbHbIn opraH MuHiocta Poccum no Kypckon obnacTu.

B AoMuHucTpaumm BegeTca KHUra yyeta 3asiBNeHWn (NopyyYeHuin) o MpuHATAN
Mep MO OXpaHe HacreACTBEHHOro MMyLLEecTBa, a TakkKe KHWra ydeta 3asBrieHun
(Mopy4eHnn) o NPUHATUM Mep MO ynpasfeHUo HacnegCTBEHHbIM UMYLLEeCTBOM, B
KOTOPbIX  AO/MKHOCTHbIM ~ NUUOM  AOMMHUCTpaUMM B  AeHb  MNOCTYMneHus
PEerncTpupyroTca nopyyeHns Hotapuyca unm 3asiBneHus.

KHura ydyeta 3asBneHun (nNopyyvyeHuMn) O TMPUHATAM Mep N0  OXpaHe
HacnegCcTBEHHOro UMyLLLECTBA, KHUra yyeTa 3asiBfieHnin (MopyyYeHUn) o NPUHATUMN Mep
Nno YynpaBfeHU HacrneAcTBEHHbIM MMYLLECTBOM [OSDKHblI ObiTb MPOLUHYPOBaHbI,
NNCTblI NPOHYMEpPOBaHbl. 3annCb O KONMUYEeCcTBe IUCTOB [OSfMKHA OblTb 3aBepeHa
noanuceto rnasbl ADMUHUCTPALMKM U OTTUCKOM NeYvaTu.

Mpyn NpUHATUM Mep MO OXpaHe HacnegCTBEHHOro UMyLLecTBa [OOSHKHOCTHOe
nuo  AOMUMHMCTpauUMM  OOSMPKHO  COBEpLIUTb  criedylolmne  npeaBapuTerbHble
AEeNCTBUS:

YCTAHOBUTb  HanuMyne HacneacTBEHHOro0  MMyLlecTBa, €ro coctaB U
MEeCTOHaxoXxaeHue;

NM3BECTUTb HAacCNegHUKOB, CBEAEHWS O KOTOPbIX MMEKTCA B MNOPYyYEHUM
HOTapuyca unv B 3adBfEeHUW, a TakkKe HacrnegHUKoB, CBEeOEHUSIMU O KOTOPbIX
pacnonaraetr AOMUHUCTpauUMM, O JdaTte U MecTe TMPUHATMS Mep MO OXpaHe
HacneacTea;

N3BECTUTb WUCMOSHUTENSA 3aBeLaHus, CBeAEHWs O KOTOPOM MMeKTCA B
nopyyYyeHMn HoTapuyca Unu B 3asiBfieHMU, O AaTe U MecTe MPUHATUS Mep No OXpaHe
HacneacTea;

B COOTBETCTBYWLLMX ClyyasiX W3BECTUTb MNpeAcTaBUTENEn opraHa Oneku wu
noneynTenbCTBa, OCYLLUECTBMALAOLWEro 3awWuTy npaB M 3aKOHHbIX WHTEPECOB
HeCOBEpPLUEHHOMNETHUX rpaxaaH, a TakkKe WHbIX UL, Hag KOTOPbIMU YCTaHOBIEHbI
oneka unun NoneYnTenbCcTBO, O AaTe U MecTe NPUHATUS Mep NO OXpaHe HacneacTea.

Mepbl NO OXxpaHe BXOAdAWMX B COCTaB Hacrneactesa  OrpaHUYeHHO
060POHOCNOCOOHBLIX Bellen (OpYyXusi, CUNbHOLENCTBYIOLWMX U SAOBUTbLIX BELLECTB,
HapKOTUYECKUX WU MCUXOTPOMHLIX  CPeAcTB U OpYyruxX,  OrpaHuyeHHo
006OpPOHOCNOCOOHbIX  Bellen) OCyWecTBNAlTCA € cobnogeHnem  nopsgka,
YCTaHOBMEHHOro doefiepasnibHbIM 3aKOHOM Ans COOTBETCTBYHOLLEro MMyLLLEeCTBa (MYHKT
2 ctatbu 1180 NpaxagaHckoro kogekca Poccunckon degepauun).

Ecnn pomkHocTHOMY nnuy AOMUHUCTpaUMM CTaHeT U3BECTHO, YTO B COCTaB
HacnencTBa BXOOMUT OpyXue, OIMKHOCTHOe Nnuo AOMUHUCTpaUnn He3aMeaiMTensHo
yBegomnsieT o006 3TOM  pefepanbHbidi  OpraH  UCMOMHUTENbHOW  BRacTy,
YNOMMHOMOY€EHHbIN B chepe 060poTa OpyXus, Unn ero TepputopuarnbHbii Oprax.

Mepbl No oxpaHe BXoAsALWEro B COCTaB HacnencrtBa OPYXWUS OCYLLECTBNSAIOT
drefiepanbHbI OpraH UCNOSTHUTENBHOW BNacTu, YNONMHOMOYEHHbIM B cdepe obopoTta
OPYXUS, UNN ero TeppuUTOpmUarbHbIA OpraH, KOTopble Mocsrie NonyyYeHns yBeaoMeHns
AOIMPKHOCTHOrO nvua AOMUHUCTpaUMM  He3aMeanuTeNnbHO U3bIMalT  YKa3aHHoe
UMYLLECTBO [ONA OTBETCTBEHHOro XpaHeHus (NyHKT 2 cTtaTtbu 1180 [MpakgaHcKoro
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kogekca Poccumnckon ®depepauuu, ctatba 20 degepanbHoro 3akoHa ot 13.12.1996
roga Ne 150-®3 "O6 opyxun" (CobpaHume 3akoHogaTenbctBa Poccuiickon
depepaummn, 1996, Ne 51, cT. 5681; 2016, Ne 28, cT. 4558).

Ons OXpaHbl HacneacTBEHHOro nMmyLiectea  LOOJIDKHOCTHOE nnuyo
AOMWHUCTPaLUKN NPOU3BOAMUT OMUCHL 3TOM0 MMYLLECTBA.

Onncb HacneacTtBEHHOro MMyLLecTBa MPOM3BOAUTCSA B MNPUCYTCTBUM OBYX
cBugeTenen, oTeevarowmx TpeboBaHnAM, ykasaHHbIM B NyHKTE 35 MIHCTpYKLUMK.

Mpn npownsBoaCcTBE OMUCKM MMYyLLEeCTBa MOryT MPUCYTCTBOBATb WCMOSTHUTESb
3aBellaHus, HacredHWKNn U B COOTBETCTBYIOLLUMX Criydasix npeacraBuTeny opraHa
OrMeKn 1 noneynTensLCcTea.

B akTe onucn AomkHbl 6biTb yKasaHbl:

HOMep, Mo KOTOPbIM akT ONUCK 3aperncTpupoBaH B peecTpe;

AaTa NnocTynsieHusi Nopy4YeHna HoTapuyca unm 3asiBfieHns;

AaTa Npon3BoACTBa OMNUCK;

AOJDKHOCTb, paMunins, UMsS, OTYEeCTBO (NMpW Hanuyuu) OOSMKHOCTHOrO nuvua
MECTHOro camoynpasfeHusi, NPON3BOAALLErO OMNUCH;

amunuu, nMeHa, oTyecTBa (NpU HanMuuuMM), MecTa XuTenbcTBa nuu,
NPUCYTCTBYIOLWMX NPU NPOU3BOACTBE OMNUCK;

damnnus, M4, 0T4ECTBO (MPU HaNUYKUKW) HacnegoaaTens, gata ero CMepTu;

MECTO HaxXOXAEHUs1 OMUCbIBAEMOrO0 WMYLLECTBA, AaHHble O TOM, Obino nwu
onevyaTaHo MomelleHne 0 SBKU OOSMKHOCTHOrO Nnua MEeCTHOro caMoynpaBSieHuUst U
KeM, He HapyLleHa nu nnomba nnu neyatb;

noapobHasa xapakTepucTuKa Kaxkaoro u3 nepevncrnieHHblX B HEM NpeaMeToB.

Mo 3asiBneHunto nuu, AomkHa ObiTb MO COrMalleHul0 MeXxay HacnegHukamm
npoussefeHa oueHKa HacneACTBEHHOro umyuiecTtsa. [1pn OTCyTCTBUM cornawleHus
OLleHKa HacneACTBEHHOro MMyLLEecTBa UM TOM €ro 4YacTu, B OTHOLUEHUN KOTOPOM
cornaweHue He AOCTUrHYTO, NPOM3BOANTCSA HE3aBUCUMbIM OLEHLLMKOM 3a cyeT nuua,
noTpeboBaBLWIEro OLEHKA HAcneacTBEHHOrO0  UMyLecTBa, C  Nocnegylowmum
pacrnpegeneHnemM 9TUX pPacxXodoB MeXAy HacrnegHukamuv  nponopLmMoHanbHO
CTOMMOCTW NOSTyYEHHOIO KaXXablM N3 HUX HacneacTea.

Ha kaxgom cTpaHuue akTta onucu noasBoauMTcsl oOWuMM UTOr KonmuyecTBa
npeaMeToB U, B Criydae OLEHKWU, UX CTOMMOCTb B COOTBETCTBUW C AOCTUTHYTbIM
MexXay HacnegHukamu cornaweHnem ob oueHke HacneacTBEHHOro MMyLLecTsa unm B
COOTBETCTBUM C OLIEHKOW, NPOn3BEeLEHHON HE3ABUCUMbIM OLIEHLLMKOM.

B akT onucm BKkN4aeTcss Bce WMMYLLECTBO, B TOM 4MCMe §U4YHble BeLyu
Hacrnegodatens, Haxogsueecsi B MOMELLEHUN, B KOTOPOM MPOU3BOAUTCHA OMUCH.
3asBneHns 3anHTEPECOBAHHbLIX NUL O MPUHALNEXHOCTU WM OTAENbHbIX Bellen
(NnpeomeToB) 3aHOCATCA B aKT OMWCK, MNPU 3TOM UMM pPa3bsCHAETCA MNOopsAOoK
obpalleHna B cy C 3asBfieHMeM 00 UCKITOYEHUM 3TOr0 UMyLLLeCTBa U3 OMUCH.

Ecnn npomusBoacTtBo onucn ummyllecTBa MpepbiBaeTca (nepepbiB Ha obeg,
OKOHYaHWe paboyero OHA W Tak Janee) unm nNpoJosHKaeTcsl HEeCKONbKO AHEN,
nomMewleHne Kaxablh pas onedaTbiBaeTCAa OOSMKHOCTHbIM — NIMLOM  MECTHOro
camoynpaeneHusi. B akte onucm pfenaetcsa 3anucb O MNPUYMHAX W BPEMEHWU
npekpaLleHns onucn n ee BO30OHOBMNEHUN, @ TaKKe O COCTOSIHUK NNomb 1 nevarten
npu NocneayrLmnX BCKPbITUSX NOMELLEHWS.

AKT onncu HacneacTBEHHONO UMYLLECTBA COCTaBIISIETCS HE MEHEE YeM B Tpex
akzemnnsgpax. Bce  ak3emnnsaApbl  NOANUCBLIBAKOTCA  AOSMKHOCTHBIM  JIULOM
AOMUHUCTPaAUUK, CBUOETENSMM U UHBIMW  fNiMUaMW, MNPUCYTCTBOBaBLUMMWU MpU
npounssogcTee onncu. OOMH 9K3EMMNSAP akTa OnMMCKU BblgAETCA NULy, NPUHSBLUEMY
MMYLLLECTBO Ha XpaHeHuWe, BTOPOW - HanpasfsieTCs HOTapuycy MO MEeCTY OTKPbITUS
HacnencTea (B TepputopmanbHbin opraH MuHiocta Poccun no Kypckon obnactu B
cnyyasix, NpegyCMOTPEHHbIX NyHKTaMn 46 n 47 IHCTpykummn), TpeTun - ocTaeTcs y
AOIMKHOCTHOro nimua AgMUHUCTpaLmn.


http://internet.garant.ru/document/redirect/10128024/20
http://internet.garant.ru/document/redirect/71697012/1035
http://internet.garant.ru/document/redirect/71697012/1046
http://internet.garant.ru/document/redirect/71697012/1047

B cnyyae ecnn npu BCKpbITUM MNOMELLEHUS, B KOTOPOM [JOSPKHa ObiTb
npounsBeeHa OnNuUCb, OBHApPYXeHO, YTO MMYLLEeCTBO B HEM OTCYTCTBYeT, 06 3TOM
TaKKe COCTaBnAeTCs akT.

YKasaHHble aKkTbl COCTaBMNSATCS:

€eCnun NPUHATNE Mep MO OXpaHe HacneaCTBEHHOro MMyLLeCcTBa OCYLLEeCTBSeTCA
Mo NOPYyYEHU0 HOoTapuyca - He MeHee YeM B OBYX 3K3eMnnspax, OOUH U3 KOTOPbIX
HanpaBfisieTca HOoTapuycy Mo MecTy OTKpPbITUS Hacrneactsa, ApPYyrouM - ocrtaeTcs Yy
AOIMKHOCTHOIO Nnvua AOMUHUCTpaLmK;

€eCnu NPUHATNE Mep Mo OXpaHe HacneaCTBEHHOro MMyLLeCcTBa OCYLLECTBSeTCA
Nno 3asiBMEHN0 - He MeHee 4eM B Tpex 9K3emnnspax, NepBbli M3 KOTOPbIX
Hanpasnsetca B MwuHiocTt Poccum no Kypckon  obnactn, BTOpoW - ocTaeTcs Yy
AOJDKHOCTHOrO nuua ALMMHUCTPaUUK, TPeTU (ocTanbHble) - BblOAETCA(0TCA) Unu
HanpasnseTca(loTCsA) 3aaBUTENIO(SM).

Bxogswee B coctaB Hacneactsa MMYLLECTBO, 3@ UCKIIOYEHNEM OPYXNS, OEHer,
BaNOTHbIX LLEHHOCTEN, AparoueHHbIX MeTasnnoB U KaMHeEN, U3aesiuim U3 HUX, a Takke
He Tpebyolwee ynpaeBneHus, nNOANEXUT nepedaye  [AOSMKHOCTHBIM  NIULOM
AOMUHUCTPAUMK Ha XpaHeHue nbomy M3 HacnegHUKoB, a Mpu HEBO3MOXHOCTU
nepegaTtb ero HacnegHukam - Opyromy vy no yCMOTPEHUIO AOIMKHOCTHOro nvua
AOMUHUCTpaUuN.

Mepemgaya wuMywlecTBa Ha XpaHeHue odopMngeTca nyTeM 3aKmyeHus
AoroBopa XpaHeHus B MPOCTOM NMUCbMEHHOW hopme. pocTtasa nucbMeHHas gopma
AoroBopa XxpaHeHusi bygeTt cuuTaTbCa COBNIOAEHHOW, €eCcnv MPUHATUE MMYLLecTBa
(Bewen) Ha xpaHeHwe OygeT yOOCTOBEPEHO XpaHuTernem (fMuoM, KOTOpOoMy
nepegaHo UMyLLLECTBO Ha XpaHeHue) Bblaavyen AOSMKHOCTHOMY nvuy AAMUHUCTpaL MK
COXpaHHOW pacnucku, noagnnucaHHom xpaHutenem (ctates 887 ["paxgaHCKOro Kogekca
Poccunckon ®egepaunn).

Jlnuo, koTOpOMY nepefaHO Ha XpaHeHue HacrneacTBeHHOe WMYLLECTBO,
npegynpexaaetcad 06 OTBETCTBEHHOCTW 3a pacTpaTty, OTYYXOEHWe WU COKpbITUEe
HacnegCTBEHHOro MMYLLIECTBA U 3a MPUYMHEHHbIE HacnegHnkam yobITKu.

Bxogswue B cocTtaB HacneacTBa HamnuyHble AeHbMM BHOCATCSA B AEno3uT
HOTapuyca no MecTy OTKPbITUS HacrneacTsa, a BasilOTHble LLEHHOCTWU, AparoueHHble
MeTansnbl U KaMHW, U34enna U3 HUX U He Tpebylolmne ynpaBneHus LeHHble Bymaru
nepegatotca 6aHKy Ha XxpaHeHue No A0roBopy.

3aknyeHne [JoroBopa XpaHeHWsa LUeHHocTen B 6OaHke yaocToBepsieTcs
Bblgadenn O6aHKOM AOSMKHOCTHOMY nuuy AAMUHUCTPaAUMW MMEHHOIO COXPaHHOro
AOKyMeHTa (NyHKT 2 ctatbk 921 [MpaxkgaHckoro kogekca Poccuickon depepaumm).

Ecnn B coctaBe HacneactBa MMeeTCs UMYLLECTBO, Tpelywulee He TOSbKO
OXpaHbl, HO U ynpaBneHus (NpegnpuaTne, 4ONs B yCTaBHOM (CKNagoyHOM) Kanutane
XO3ANCTBEHHOrO TOBapuLwecTBa unm obuiecTtsa, LeHHble Bymaru, UCKIYUTENbHbIE
npaea u ToMy nogobHoe), OOSMKHOCTHOE NUUO AOMUHUCTPAUMM B COOTBETCTBUM
co ctatben 1026 NpaxgaHckoro kogekca Poccuickon dPegepaumm B KadecTBe
yuypeauTtens OOBEPUTENbHOIO YrnpaBrieHUs 3akr4vaeT [AOoroBop AOBEPUTESTIbHOIO
ynpaBneHus 3TMM NMyLLECTBOM.

B cnydyae korga HacnegoBaHue OCYLLECTBNSETCH MO 3aBeLaHuio, B KOTOPOM
Ha3Ha4YeH WCNOMHUTENb 3aBelaHusi, npaBa ydypeauTenss LOBEepUTENbHOro
ynpaBneHus npuHaanexart UCMOMNHUTESO 3aBeLLaHNa N OCYLLECTBAAITCA UM JIMYHO
Unu 4epes Hotapuyca (NognyHKT 2 nyHkTa 2 cTtaTtbu 1135 MpaxgaHCKoro kopekca
Poccunckon ®eagepauun).

[JormkHocTHOEe  nuuo  AAMMHUCTpAUUKM  MPUHUMAET Mepbl MO OXpaHe
HacnegCcTBEHHOro uMMyLlectBa W MO YrpaBfleHWI UM B TevYeHne Cpoka,
onpeaensieMoro ¢ y4eTomMm xapaktepa M LEeHHOCTM HacrneactBa, a Takke BpEeMEHW,
HeobXoQMMOro HacrnegHukam Lnsa BCTYNSeHUMs BO BRaJeHue HacnegcTtBOM, HO He
bonee 4yem B TeYEHME LLECTM MECHALEB, a B Cnyvyasax, NpeayCMOTPEHHbIX MyHKTaMu
213 cratbn 1154 n nyHktom 2 ctatbu 1156 paxpgaHckoro kogekca Poccuimnckon
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depepaunn, - He 6onee 4eM B TedyeHMe [OeBATU MeCsUEeB CO [OHA OTKPbITUS
HacrneacTea.

Ecnn coctaBuTb onucb uMyllecTBa He npeacraBnsaeTcss BO3MOXHbIM
(Hanpumep, HacnegHWKK, NPOXUBAaBLUME COBMECTHO C Hacregoaartenem, Bo3paxaroT
NpoTMB ONUCK), [LOOMMKHOCTHOE nNuuo AAMMHUCTpaLMM He BnpaBe TpeboBaTb
npeabsBreHnsa umyLlecTsa K onucu. B aTom cnyvae fomkeH 6bITb cocTaBneH akT 06
OoTKase npegbsABUTb UMYLLECTBO Afs NPOW3BOACTBA OMUCK, a 3auHTEPECOBaHHbLIM
nMuam pasbsacHeH cyaebHbl Mopsag4oK 3awmThl HapyLeHHbIX NMbo ocnapmBaeMbix
npaB 1 3aKOHHbIX MHTEPECOB.

3.5.6. YoocTtoBepeHue hakTtos

OcyulecTtBnsieTca B TeyeHne 25 MWH, C MOMEHTa OKOHYaHUS YyOOCTOBEPEHUS
NMYHOCTM 3aaBUTENS, HO He no3dgHee 40 MMHYT C MOMeHTa obpalleHns 3asBuTens

Bpema oxugaHna 3saaButens aOng nosiyMeHns MyHUUMnanbHOW YCNyrn He
OOJMKHO npeBbiwaTtb 15 MUHYT.

1. YpooctoBepeHue dakta HaxoXaeHu s rpaxkgaHuHa B XUBbIX.

[omkHOCTHble nunua AZMUHUCTpaUMW  yOOCTOBEPAT  (hakT HaXOXOeHUs
rpakgaHnHa B XUBbIX.

YpooctoBepeHne akta HaxoxXOeHUs B XKMBbIX  HECOBEpPLUEHHONETHEro
npoun3BoAMTCA MO npocbbe ero 3akoHHbIX npeacTaBuTenen  (poavTenew,
YCbIHOBUTEMNEN, OMEKYHOB, NMOMNEYnTENEn), a TakKe y4YpexaeHun u opraHmsaummn, Ha
nonevYeHnn KoTopbIX HAXO0OUTCA HECOBEPLUEHHONETHUN.

®akT HaXOXAEHUS rpaXK4aHMHa B XMBbIX YCTaHaBNMBAETCH Kak Npu SBKe ero B
AOMUHUCTPaAUMIO, Tak U NpuM YOOCTOBEPEHUM B ITOM AOSMPKHOCTHBIM  FIULOM
AOMUHUCTPaAUMM MO MECTY XUTENbCTBa UMM MeCTy npebbliBaHMs B HacereHHbIX
NyHKTax Ha TeppUTOPUM NOCENEHNS NUL,, 3aperncTPUPOBaHHbLIX MO MECTY XUTENbCTBA
nnn MecTty npebbiBaHMs B AaHHbBIX HACESEHHbIX NyHKTaXx.

B  noaTtBepxaeHwe  pakta  HaxoXOEHWA  rpaxgaHuHa B XKMBbIX
3auHTEepecoBaHHbIM fNMUaM BblOaeTCs COOTBETCTBYIOLLEEe CBMAETENbCTBO, hopma
KOTOporo yteepxgeHa npukaszom Muniocta Poccumn Ne 313 (popma Ne 3.6).

Mpu yoocTtoBepeHnn hakTa HaxXoXO4eHUS rpaXaaHUHa B XXUBbIX:

a) B onucaHun (pakta ykasblBaeTcs crnegyollee:

"(Pamunus, Mma, oT4eCTBO (NPU HaANM4YMM) SABUBLLIETOCS) SABUNCS KO MHE Mo
agpecy: (ykasblBaeTcs agpec HoTapuanbHOW KOHTOPbI UM MHOMO MecTa COBEpLUEHUS
HOTapuanbHOro AOEWCTBUS) NIMYHO CErogHA B 4acoB _ MUHYT (Bpems
yKkasblBaeTcsa umudpamn).”;

0) B crniydyae ecnuv (pakT HaxoXOeHUsa rpaxaaHuHa B XXMBbIX YOOCTOBEPSETCH B
OTHOLLEHMM HecoBepLUeHHONeTHero(en), B onucaHun pakta nocne crnosa "MUHYT"
AONONHUTENBHO YKa3biBaeTCa criefytoLlee:

"B COMpOBOXAEHUM (pamMunus, UMs, OTYECTBO (NpPW Hanuyum), KoTopblv(as)
aBnsieTca (OTUOM, MaTepblo, OMNEKYHOM, MoneymTenemM) HecOoBEpPLUEHHONETHEro(emn)
(bamunuga, wums, O0T4ecTBO (NpPU  HanuMuuKu) HecoseplueHHoneTHero(en)' wn
pornornHsaeTcs ab3auem criefyowero cogepXaHus:

"MonHomMou4ns 3akoHHOro NpeacTaBuTens (onekyHa, nonevynTens) NpoBepeHb!” .

CeuaetenbcTtBo 06 yAOCTOBEPEHUN haKTa HaAXOXAEHMUS FpaXkQaHWHA B XMBbIX
odopmnseTcs B OBYX  3K3emnnspax, OOAWMH U3 KOTOpbIX  BblgaeTcs
3aMHTepecoBaHHOMY Ly, a APYrov - XpaHuTcs B genax AQMUHUCTpaumu.

2. YpocToBepeHue (hakTa HaxoXaeHUs rpaxxgaHuHa B onpegeneHHoM MecTe.

[omKkHOCTHbIE Nnua AOMUHUCTPaAUUK No npocbbe rpaxgaHuHa yooCTOBEPSAOT
hakT HaxoxgeHus ero B onpegerieHHoM MecTe.

YpoctoBepeHue dakra HaxoXxaeHus B onpenerieHHomM mecTe
HeCOBEpPLLEHHONETHEro NPou3BoANTCA MO Npocbbe ero 3akoHHbLIX MpeacTaBuTenen
(poguTenen, ycbIHOBUTENEW, OMNEKYyHOB, MoneyuTenen), a Takke ydpexgeHun u
opraHusaumn, Ha NoNeYeHnn KOTOPbIX HAXOAUTCA HECOBEPLLUEHHONETHUN.

dakT HaxoXOeHNsa rpaxgaHuHa B onpeferieHHoOM MecTe yCTaHaBnuBaeTCs Kak
npu siBke ero B AAMUHUCTPAUUIO, Tak U NpU yOOCTOBEPEHUM B 3TOM LOSMKHOCTHbLIM
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nmuom  AOMUHUCTpaUMM MO MECTY JXUTenbCTBa WM MecTy npebbiBaHus B
HacerneHHbIX NyHKTax.

B nogTtBepxaeHwe pakta HaxoXOeHUs rpaxgaHuHa B onpeferieHHOM MecTe
3aMHTepecoBaHHbIM ML AM BblAAeTCA COOTBETCTBYHLLEE CBUAETENbCTBO, hopma
KoToporo yteepxgeHa npukazom MuHiocta Poccum Ne 313 (dpopma N 3.6).

Mpu yoocTtoBepeHUn akta HaxoXaeHUsa rpaxgaHuHa B onpegesieHHOM MecTe
B onuncaHuu pakta ykasblBaeTcs criegytollee:

"(Pamnnusa, umsa, OT4ECTBO (MPVU HaNUYUKM), MECTO MOCTOSIHHOIO XUTENbCTBA
UnNn npeumMyLlecTBeHHoro npebbiBaHnd) (gata (odopmMnseTcsi CroBECHO-LUGPOBLIM
cnocobom: AeHb 1 rog apabckumn umdpamm, Mecsl, - CrIoBOM), BpeMsi (ykasbiBaeTcs
umdpamn) Haxoguncs B NoMeLLleHun no agpecy (ykasblBaeTca agpec HoTapuanbHoOm
KOHTOPbI UM MECTO COBEPLLEHNSA HOTapuanbHOro Aencreus).".

CeuaetenbctBo 06 yOOCTOBEPEHUM aKTa HaXOXAEHWUs TrpaXhaHuHa B
onpegerieHHoM Mecte odopMnsaeTca B ABYX 3K3eMnndpax, OAMH U3 KOTOPbIX
BbljaeTCcs 3aMHTEpPEeCcOBaHHOMY NULLY, @ APYron - XpaHUTCs B Aenax AgMUHUCTpaumn.

3. YpocTtoBepeHue TOXOEeCTBEHHOCTU rpaxaaHnHa ¢ NMLoM, 3obpakeHHbIM Ha
doTorpadum.

JomkHOCTHbIE nuua  AOMUHUCTPaUMM  YOOCTOBEPSAOT  TOXAECTBEHHOCTb
rpaxkgaHuHa C JMuoM, M306pakeHHbIM Ha MpeAcTaBfieHHOM 3TUM paXgaHUHOM
dooTorpadomyeckon KapToUke.

doTorpaguyeckasa kapTodka nomeLlaeTcsa B BEpXHEM NEBOM Yrily BblAaBaemMoro
aK3emnngapa cBuAeTenbcTBa, (popma KOTOporo YyTBepxaeHa npukasom MuHiocTa
Poccun N 313 (cbopma N 3.6), ckpenndetcsa NOANUCBLID OOMMKHOCTHOrO nvua
AOMUHMCTPALMM U OTTUCKOM nedvatu. Mpn 3TOM OTTUCK NeYaTn AOSMKEH noMeLLaTbCs
4YaCTMYHO Ha boTorpadmnyecKkon KapToUke, a YaCTUYHO - Ha CBUAETENbCTBE.

Mpn ypoctoBepeHun akTa TOXOECTBEHHOCTW rpaXgaHuHa C  JMLOoM,
n300paxkeHHbIM Ha poTorpaduyeckon KapToyke, B ONMMCaHUKU (pakTa ykasbiBaeTcH
cnegywouwee: "lnyo, nsobpaxeHHoe Ha HacTosiwen dgoTorpadrnyeckon KapTouke,
TOXOECTBEHHO C npeAcTaBmBWMM ee (hamunusa, uMsi, OTYECTBO (NpU Hanu4um)
npeacTaBmBLLENO KapTOuKYy, MecTO NMOCTOSAHHOIO XUTenbCTBa nnu
npenmyLecTBeHHOro npebbiBaHnA)".

CeuaeTtenbcTBo 06 yAOCTOBEPEHUN TOXAECTBEHHOCTU rpaXgaHuHa C fvLOoM,
n3o00paxkeHHbIM Ha hoTorpaduyeckon KapTodke, ohopmMnaeTcs B ABYX IK3eMMNispax,
OLMVH 13 KOTOPbIX BblAAETCA 3anHTEpeCcCoBaHHOMY nuuy, a APYron - XpaHUTCs B genax
AOMUHUCTpaUu.

4. YpoctoBepeHne TOXOECTBEHHOCTU COOCTBEHHOPYYHOW MOAMMCU WMHBanuaa
Nno 3peHuto, MPOXMUBAKOLWEro Ha Tepputopun MyHUUMNanbHOro obpasoBaHuUs
«BepxHexoTemnbcKkoe cenbckoe noceneHne» PaTexxckoro MyHMUMNanbHOro panoHa
Kypckon obrnactn, ¢ dakCMMUIibHbIM BOCMpPOM3BEAEHNEM €ero cobCTBEHHOPYYHOWM
nognmcu.

[dormkHocTHOe  nuuo AOMUHMCTpaUUKM  yOoOCTOBEpsieT  TOXOECTBEHHOCTb
COBCTBEHHOPYYHON  MNOANUCM  MHBANMAa NO  3pEHU0 C  (PaKCUMUITbHBIM
BOCNpPOM3BEAEHNEM €r0 COOCTBEHHOPYYHOW MOAMMUCKU, NPOCTABfIEHHBIM C MOMOLLbLIO
cpeAacTBa MexaHun4yeckoro konuposaHusi. COBCTBEHHOPYYHAA NognNUCb MHBanuaa no
3peHN0 1 (pakCUMUIBHOE BOCMPOM3BEAEHNE €ro COOCTBEHHOPYYHOM MOANUCHK
NPOCTaBNATCA WHBANMAOM MO 3PEHU B MPUCYTCTBUM JOMMKHOCTHOrO nuua
AoMnHucTpauun. [JormkHOCTHOE nnuo AOMWHUCTPaUUK BbldaeT CBUOETENbCTBO 06
yOOCTOBEPEHUN TOXAECTBEHHOCTM COBCTBEHHOPYYHOW MOAMMCK MHBanuMga no
3pEeHNto ¢ (bakCUMUIbHLIM BOCNPOU3Be4EHNEM €ro COBCTBEHHOPYYHOW NOAMUCH.

5. YgocToBepeHue BpeMeHU npeabsBreHna JOKYMEHTOB.

[omkHoCcTHOEe NMuo AOAMUHUCTPAUUKM YOOCTOBEPSIET BPEMSA NPeabsaBreHNa emy
AOKyMEHTA.

YpoctoBepuTtenbHaa Hagnucb 06 3Tom Aenaetcs Ha NpeacTaBfieHHOM B OBYX
aK3emnnapax OOKYMeHTe, OAWH U3 KOTOpbIX OcTaeTcda B Aene AamuHucTtpauuun. MNpu
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OTCYTCTBMM BTOPOro 3K3emnsisipa AOKYMeHTa B Aene AQMWHUCTPaUUM OCTaeTCsa ero
KOMns, Ha KOTOPOWN coBepLUaeTCsa yaoCToBepuUTENbHast HaaNuUCh.

Ecnn ogHuM M Tem e -nMuUOM OOHOBPEMEHHO NPEAbSABNEHO HECKOMbKO
AOKYMEHTOB, TO YAOCTOBEpUTENbHAsA HaONUCb COBEPLUAETCS Ha KaXOoOM W3 HUX, U
rocyaapcTBeHHasi MowfMHa B COOTBETCTBUM C 3akoHogaTenbCTBOM Poccuiickomn
denepaumm B3MmaeTcs 3a NpeabaBeHNe KaxKaoro JOKYMEHTa.

3.5.7. YpoctoBepeHMe paBHO3HAYHOCTU INEKTPOHHOrO OOKYMEHTa OOKYMEHTY
Ha OymaxHOM HocuTene W AO0KyMeHTa Ha OyMaXXHOM HocuTene 9SNeKTPOHHOMY
OOKYMEHTY

OcywectBnserca B TeyeHne 30 MWH, C MOMEHTA OKOHYaHWA YOOCTOBEPEHUS
MIMYHOCTM 3aABUTENS, HO He no3dgHee 40 MUHYT C MOMeHTa obpaLleHns 3asBuTens

1. YpoctoBepeHne paBHO3HAYHOCTWU 3MEKTPOHHOIO AOKYMEHTA AOKYMEHTY Ha
Gyma)kHOM HocuTene:

YaoctoBepeHMe pPaBHO3HAYHOCTU 3JNIEKTPOHHOINO [AOKYMEHTa [OOKYMEHTY Ha
OymMa)kHOM HocuTene oO3HayaeT MOATBEPXKAEHME TOXOECTBEHHOCTU COAepXKaHus,
N3roTOBSIEHHOIO AOSMKHOCTHBIM NULOM AOMMHUCTPAUMN 3NIEKTPOHHOIO OOKYMEHTa
COAEpXaHM0 OOKYMEeHTa, NpeAcTaBNEeHHOro AOSMKHOCTHOMY nuudy ALMUHUCTpauun
Ha BymakHOM HocuTene.

N3roToBneHHbIN AOMKHOCTHLIM NULOM AAMUHUCTPaLUKN SNEKTPOHHbIA JOKYMEHT
UMEET Ty Xe HPUANYECKYID CuMy, YTO W OOKYMEHT Ha OymaxHOM HocuTtene,
paBHO3HAYHOCTb KOTOPOMY Y4OCTOBEPEHA AOIMKHOCTHBIM NMLOM AOMUHUCTPALMMN.

He ponyckaetca yooCTOBEPEHME PaBHO3HAYHOCTU SNEKTPOHHOIO OOKYyMEHTa
AOKYMEHTY Ha OyMaHOM HocuTene B OTHOLUEHUW CAENOK, 3aKIYEHHbIX B MPOCTON
NUCbMEHHOWN hopMe, a TakkKe LJOKYMEHTOB, YyAOCTOBEPAOLLNX NINYHOCTD.

N3rotoBneHne  SnNEKTPOHHOrO  AOKyMeHTa  Ans  YAOCTOBEPEHMS  ero
PaBHO3HAYHOCTM  OOKYMEHTY Ha  OymMaxHOM  HOCuTene  OCyLlecTBrseTcs
AOJPKHOCTHLIM NMUOM ALMWHUCTPaLUKN NyTEM M3rOTOBMNEHUSA 3NEKTPOHHOro obpasa
AOKYMEeHTa Ha OymMaxHOM HocuTene wn noanucaHnsa €ero KBannguumpoBaHHOM
3MEKTPOHHOM NOAMNUCHLI0 AOMKHOCTHOMO NMua AAMUHUCTPALUN.

TpeboBaHnss Kk opmaTy SNEKTPOHHONO [OOKYMEHTa YyCTaHaBnuBakTCs
denepanbHbiM  OpraHoOM HCTULUMKM CcoBMeCcTHO ¢ ®PepgepanbHoOM HoTapuanbHom
nanaTon.

2. YpocToBepeHne paBHO3HAYHOCTU [LOKYMEHTa Ha OymMaxHoM HocuTene
3NEKTPOHHOMY AOKYMEHTY:

YpoocTtoBepeHMe paBHO3HAYHOCTM  OOKyMeHTa Ha OymaxHOM HocuTene
3MEKTPOHHOMY JOKYMEHTY O3Ha4aeT NOATBEPXKAEHME TOXAECTBEHHOCTUN COAEPXKaHNS
NnpeacTaBneHHOro AOSMKHOCTHOMY nuuy AOMUHUCTPaAUMX SNIEKTPOHHOTO AOKYMEHTa
COOEepPXXaHM0 N3roTOBIIEHHOrO AOMMKHOCTHLIM NMUOM AOMUHUCTPaUMN OOKYMEHTa Ha
OymaxxHoM HocuTene. W3roToBnEHHbIN [OMKHOCTHBIM - NMUOM  AQMUHUCTpaLUn
AOKYMEHT Ha OymaxXHOM HOCUTene WMEET Ty e IPUONYECKYID Cuny, 4YTo U
9NEKTPOHHLIN OOKYMEHT, PaBHO3HAYHOCTb KOTOPOMY YAOCTOBEpPEHa LOSMKHOCTHLIM
nuyom AgMUHUCTpaLu.

MpeacTtaBneHHbId  OOMKHOCTHOMY  nvuy  AAMWHUCTpaUUKM  SNEKTPOHHbIN
AOKYMEHT [OSKeH ObiTb NognMcaH KBannduumpoBaHHOW 3NEKTPOHHOW NOAMMUCHIO.

KBanuduumpoBaHHas anekTpoHHasi MOAMUCHL Nvua, OT KOTOPOro ucxoauT
AOKYMEHT, OofkHa ObiTb npoBepeHa W MNOATBEPXKAEHa €e MNpUHAONEeXHOCTb B
cooTBeTCcTBUM C PegepanbHbiM 3akoHOM OoT 6 anpens 2011 roga Ne 63-d3 "O6
AMEeKTPOHHOM nognucun”.

B cnyvasax, korga HoTapuanbHO odopMnsiemble AOKYMEHTbI WU3MNOXEHbl Ha
HECKOSbKMX TNUCTax, OHU [OOSMKHbl ObITb NPOWWUTLI, JIUCTbl UX MNPOHYMEPOBAHBI.
3anMcb O KOMMYEecTBe MNpOWMUTLIX NMcToB  (Hanpumep: "Bcero npowwwuto,
NPOHYMEPOBaHO W CKPENfieHO neyaTblo AecAaTb NUCTOB") 3aBepsieTCs MOAMUCHI0
AOIDKHOCTHOrO  nuua  AOMUHUCTpauMM C  MPUNOXEHMEM  OTTUCKA  nevyatu
AOMUHUCTpaumn.
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IV. MopsaAaok n popMbl KOHTPOISA 32 UCMONTHEHUEM aAMUHUCTPATUBHOIO
pernamMeHTa npeaocTaBreHUA MyHULMNANbHOW yCIyrm

4.1. NMopsaaok ocyleCcTBNEHUA TEKYLLero KOHTPOsA 3a cobnoaeHnemM u
MUCMNOJSIHEHNEM OTBETCTBEHHbIMU AOMKHOCTHLIMU SIULLIAMM MONOXEHUN
aAMWHUCTPaATUBHOIO perfnamMmeHTa U UHbIX HOPMaTUBHbLIX NPaBOBbIX aKTOB,
yCTaHaBnMBawLWmX TpeboBaHMA K NpeAoCcTaBIeHUI0 MyHULMNanbLHOM yCcnyru

AIMUHUCTPaLMS OpraHM3yeT W OCYLECTBRSIET KOHTPOMb 3a MONHOTON W
Ka4yeCTBOM NpeaoCTaBNeHUss MyHULMNANbHOWN YCIyriu.

Tekylwmii  KOHTPOSb  OCYLLUECTBNSIETCA MNyTeM nNpoBeAEeHMsI MMaHOBbIX W
BHEMMAHOBbLIX MPOBEPOK COOMIOAEHMUS W WUCMOSMHEHMST OOSMKHOCTHBIMU - NiMuamu
MOMOXEHUA aOMUHUCTPATMBHOIO perfamMeHTa M MHbIX HOPMAaTMBHbIX MNPaBOBbIX
aKTOB, YCTaHaBNMUBaKLLMX TpeboBaHUS K NpeaoCTaBNEHNIO MyHULMNANbHOM YCIYTu.

4.2. Mopsapok n NnepMoaNYHOCTb OCYLUECTBIIeHUA NNIaHOBbIX U
BHeNNaHOBbIX NPOBEePOK NONMHOTLI U KayecTBa NpeaocTaBneHus
MYHULMNANbLHOW yCcrnyrm

KoHTporb 3a NOMHOTOM M KAa4yeCcTBOM NpeaocTaBfeHNsa AOSMKHOCTHLIMU NULAMMN
MYHULMNANbHOW YCIyrn OCyLLecTBnsSeTca B (popmax MnpoBedeHNs MNpOBEPOK W
paccMoTpeHus xanob Ha genctena (6e3nencTBme) AOMKHOCTHBIX N,

[MpoBepkn MoOryT ObITb NMAHOBLIMU U BHEMNSIaHOBbLIMW. [1naHOBble NPOBEPKM
NPOBOAATCA HE pexe 0OHOro pasa B nonyroaune. Nopsiaok oCcyLLEeCTBNEHMS MAHOBbLIX
NPOBEPOK YCTaHaBnMBaeTCca pykosoauteneMm AamuHuctpauuun. Npyu npoBepke MoryT
paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHbIE C MPEeaOCTaBNEHMEM MyHMUMNANbHON
ycnyrn  (KOMMfEKCHbIe MPOBEpPKM), WM  OTAEeNbHbIA  BOMPOC, CBHA3AHHLIA C
npenocTaBfiEHMEM MyHULMNANbHOM YCNyrn (TemaTtumyeckme nposepku). [posepka
Takke MOXeT NPOBOANTLCS MO KOHKPETHOWM xanobe.

CornacHo lNpukasa MuHiocta Poccun ot 22.01.2016 roga Ne 13 "O6
yTBepxaeHun [lopsigka npoBefeHust TeppuTopuanbHbiMKM  opraHamyn  MuHoCcTa
Poccn npoBepku coBeplUeHUA HOoTapuasrbHbIX OEWCTBUMA MaBaMU  MECTHbIX
afMUHUCTPALMKA MOCENEeHUn U1 cheunanbHO YNONHOMOYEHHBIMU  OOMMKHOCTHLIMMN
nMuaMmm  MECTHOrO  camoynpaBfieHUsi  MOCENEeHUA WM - rnaBamMu  MECTHbIX
aAMUHUCTPALMIA  MYHUUMNAMbHBIX PanoHOB M creumanbHO  YNOSHOMOYEHHbLIMN
AOJDKHOCTHBIMU N A@MM  MECTHOrO CaMOyMnpaBfieHUss MyHUUMNanbHbIX panoHOB"
TepputopuanbHbi opraH MunHiocta Poccum Ha OCHOBaHUM MHAOOPMaLNK O HanM4mm
HapyweHuss 3akoHogartenbctBa Poccuickon depepaumm 0 HOTapuanbHOMU
aeaTenbHOCTM B AenctBusax (6e3genctBumn) OOSMKHOCTHBLIX WL, opraHa MeCTHOro
camoyrnpaBfeHusi, MMewLWux npaBo COBepLIaTb HOTapuanbHble OEUCTBUS B
COOTBETCTBUM C YacTblo YyeTBepTon ctatbm 1 OcHOB 3akoHodaTenbcTBa Poccuinckon
depepaumm o HoTapmaTe, NPOBOAUT BHEMNMAHOBYO NPOBEPKY.

BHennaHoBbLIEe NPOBEPKN MPOBOAATCA ANs NpeAoTBpaLLeHNa HapyLleHUn npas
rpaxkgaH W opraHuMsaumin, obpallalWmMxca 3a COBEpLUEHMEM HOTapuarbHbIX
AENCTBUA K OOSDKHOCTHLIM fUMLAM OpraHa MECTHOro camMoynpaBsfieHusi, B Lensax
NOBbILWWEHNUS KayeCTBa COBEPLUEHUSI HOTapuasnbHbIX OENCTBUN LOSMKHOCTHbIMU
nMuaMmm opraHa MEeCTHOro CcaMoOynpaBrieHusl, a Takke opraHusaumm paboTtbl no
COBEpLLEHUI0 HOTapuaribHbIX AENCTBUMN.

MpeameTom BHEMNAHOBOW NPOBEPKN ABMSETCS:

1) cobGniogeHne opraHamu MeCTHOro camoynpasneHus TpeboBaHui OCHOB
3akoHogartenbcTBa Poccunckon ®degepaumm 0  HOoTapuate npu  HageneHum
AOJDKHOCTHBLIX  fAL,  OpraHa MEeCTHOro CcaMoynpaBrfieHUss MNpaBoOM COBepLuaTb
HOTapuanbHble OENCTBUS;

2) opraHusaumsi paboTbl MO COBEPLUEHUIO HOTapuarbHbIX AENCTBUN,
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3) ucnorHeHne OOMKHOCTHbIMM fNvLaMuM opraHa MeCTHOro camoynpasreHust
npaBun HoTapuanbHOro 4enonpou3BoacCTBa;

4) cobnogeHne OO0MKHOCTHBIMM fMLAMKU OpraHa MEeCTHOro camoynpasfeHust
3akoHopartenoctBa Poccuinckon Pegepaummnm npu  COBEPLUEHUN HOTapuanbHbIX
AEeNCTBUN.

OcHoBaHMeM npoBefeHWs BHEMNIaHOBOW NPOBEPKM ABMSETCHA NOCTYNUBLLASA B
TepputopuarnbHbin opraH MuHiocta Poccun mnHgopmMauma o Hanuumm HapyllueHUs
3akoHogaTenbctBa Poccuiickon ®egepauum O HoTapuanbHOW OesATenbHOCTU B
aenctensax (6e3gencTBmMm) OOMMKHOCTHBIX NNUL, OpraHa MEeCTHOro CaMoOyrpaBrieHus,
cofepxallascs B:

obpaweHnax wn xanobax rpaxgaH W opraHMsauumi, MNOCTYMUBLUMX B
TeppuTopuaneHbii opraH MuHiocta Poccuu;

nyénvkaumax B cpeactBax MaccoBov MHdopmaumm;

3anpocax MwuHocta Poccun, obpauleHusx u 3anpocax Apyrux OpraHoB
rocygapctBeHHon Bnactu Poccuickon ®epepauuun, opraHoB rocygapCTBEHHOM
Bnactu cybbvektoB Poccuinckon degepaumm n opraHoB MECTHOMO CamMoynpaBreHust.

BHennaHoBble NpoOBepKM OeATENTbHOCTU OpPraHOB MECTHOrO CaMoynpaBrieHUs U
AOJMPKHOCTHbIX NINL, OpraHoOB MECTHOro caMoynpaBfeHuUs MOryT Takke NpoBOoaUTLCS B
COOTBETCTBUU C  Nopy4yeHusmu Mpe3ngeHTa Poccunckon  depepaunn,
MpaButenbctea Poccuiickon depgepaumm ©M  Ha  OCHOBaHMM  TpeboBaHUSA
eHepanbHOro npokypopa Poccuinickon ®epgepaumn, npokypopa cybbekta
Poccuinckon depepauum o npoBefeHUM BHEMMAHOBOM NPOBEPKN B paMKax Hagsopa
32 UCMOSIHEHMEM 3aKOHOB MO MNOCTYMNUBLLUMM B OpraHbl NpOoKypaTypbl Matepuanam u
obpalleHunsam.

Ob6palyeHuns u xanobbl, He NO3BoNsAKLWME YCTAaHOBUTL NMLO, obpaTuBLleecs B
TepputopmanbHbin opraH MuHiocta Poccun, a Takke obpauweHuss n xanobbl, He
cogepxaiume MHpopMaunm O HanmMyuuu HapyleHusa 3akoHodaTenbcTBa Poccumnckon
depepaumm 0 HoTapuanbHOW OEATENbHOCTU, HEe MOTYT CIYXWTb OCHOBaHWEM AJis
npoBegeHWs1 BHEMMAHOBOW NPOBEPKN.

BHennaHoBas npoBepka npoBoautcs B oopMe OOKYMEHTapHOW MpPOBEPKU U
(nn) BblE3AHOM MPOBEPKN.

4.3. OTBETCTBEHHOCTb AOJDKHOCTHbIX NUL, 32 pelueHns n AencTBus
(6e3pencTBUe), NpUHUMaeMble (OCyLLeCTBNAEeMbIe) UMU B Xo4e
npefocTaBlieHUA MyHULMUNANbLHOMW yCnyru

Mo pesynbTaTtaM NpPOBEAEHHbIX NPOBEPOK B Crlydae BbISIBNEHUS HapyLUEHUN
cobnogeHnsa nNonoXeHnn agMMHUCTPATMBHOIO pPEernaMmeHtTa U MHbIX HOPMAaTUBHBLIX
NpaBoOBbIX  aKkTOB, yCTaHaBnuBawwWMx  TpeboBaHMA K  NpeaoCcTaBneHuto
MYHULMNANbHOW  yCRyrk, [OOSPKHOCTHbIE fNuua HEecyT OTBETCTBEHHOCTb 3a
npuHMMaemble (OCYyLLECTBNSAEMbIE) B X04e NPeaoCTaBNeHNa MyHULMNANbHOM YCryrn
peweHns u pgencteus  (6esgenctBme) B COOTBETCTBMM € TpeboBaHusiMu
3akoHogartenbcTBa Poccunckon degepauum.

[omKHOCTHOE NnMLO, OTBETCTBEHHOE 3a MpedoCTaBfeHne MyHULMNanbHOW
ycnyru, HeceT NepcoHasnbHyH OTBETCTBEHHOCTb 3a:

- cobnogeHne TariHbl COBEPLUEHHOIO HOTapuanbHOro AenCcTBuS,

- cobntofeHne CpOKOB U Nopsiaka NpeaocTaBneHns MyHULMNanbHOW YCnyru,

- B CnyyYyae OTKasa - BblHECEHME MNOCTaHOBMeHWss 06 OTkase B COBepLUEHUU
HOTapuManbHOro AENCTBUS U BPYYEHMM €ro nuuy, KOTOPOMY OTKa3aHO B COBEpLUEHUU
HOTapuanbHOro AENCTBUA.

4.4. TlonoxeHuUs, xapakTepu3ayrouwime TpedboBaHus K nopsaaky u coopmam
KOHTpPOJS 3a NpefocTaB/IieHMEM MyHULIMNANbLHON YyCNyru, B TOM Yucre co
CTOPOHbI rpaxaaH, nXx 06 bLeanHeHUn n opraHn3auum



TpeboBaHnsMn K nOpsaKy W opmam KOHTPONS 3a npegocTaBrieHneM
MYHULMNAnNbHON YCNyrn ABNATCA:

1) He3aBMCUMOCTD;

2) TWaTenbHOCTb.

HOMKHOCTHbIE NUUA, OCYLLECTBMSAIOWME KOHTPONb 3a NpeaocTaBreHnEM
MYHULMNANbHOW YCIyrn, OOMMKHbI NPUHUMAaTL Mepbl NO NPeoTBPALLEHMIO KOHAIMKTA
WHTEPECOB NPV NPeoCTaBNeHUM MyHULMNANbHOW YCAYTN.

TwarenbHOCTb OCYLLIEeCTBNEHNS KOHTpOns 3a npegocTaBneHnem
MYHALMNANbHON YCAYyrM COCTOMT B CBOEBPEMEHHOM W TOYHOM  WCMOSHEHUU
YNOMHOMOYEHHbIMU  NUuamMu  06A3aHHOCTEN, NPeayCMOTPEeHHbIX pasgernoMm IV
aAMWHUCTPATUBHOIO perfiameHTa.

3aasutenu (npeactasutenu 3asBuUTENENn) MoryT KOHTPONMpoBaTb
npeaocTaBfieHne MyHUUMNanbHOW YCryrn nyTeM noflydeHus uHdopmaumm no
TenedgoHy, MMCbMEeHHbIM OBpaLLeHNAM, 3NEKTPOHHOM NoYTe.

V. locynebHbIN (BHeCyAeOHbIN) NOpAAOK 06XXanoBaHUA pewweHnn u (Mnm)
aencteun (6e3nencTBusl) opraHa MeCTHOro camoyrnpaBrieHust,
npeaocTaBnAOLWEero MyHUUUNanbHYH yCryry, a Takke ero AOJMKHOCTHbIX N,
MYHMLUMNaNbHbIX CRyXawmx

5.1. MpeameT nocyaedbHoro (BHecyaebHOro) o6xxanoBaHua 3aaBuTenemM
peweHnn u pencrtenn (bespgencrTens) AGMMHUCTPaLMKN, OOJHKHOCTHOIO nuua
AamMuHucTpauumu

3aaBuTenb MOXeT 0b6paTUTbCS C anobon, B TOM Yucrie B cneayowmx criyvasix:

1) HapyLLeHne cpoka perncTpauumn sanpoca o NnpeaocTaBneHnn MyHULMNAaNnbHON
ycnyru;

2) HapyLLeHne cpoka NpeaocTaBeHns MyHULMNAaNnbHOW yCnyru;

3) TpeboBaHne y 3asBuUTENd LOOKYMEHTOB WnuM  WHQopmMauum  nunbo
OCYLLECTBMNEHNS [OEeNCTBUN, NpeacTaBfeHne WnuM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW MNpaBoOBbIMW akTamu Poccuiickon ®Pepepauuu,
HOpPMaTUBHbIMW  MpaBoBbiMW  akTamun  Kypckon obnactn, MyHuLMNANbHBIMK
NpaBoOBbIMU aKkTaMu A5 NpeaocTaBneHnsa MyHUUUnanbHOW yenyru;

4) oTKa3 B NpuvemMe [OOKYMEHTOB, NpefoCTaBfieHUe KOTOpbIX NpeayCMOTPEHO
HOpPMaTMBHbBIMX MNpaBoBbIMM akTamu Poccuickon degepaumm, HOPMaTUBHLIMA
npaBoBbIMK akTamu Kypckon obnactv, MyHUUMNanbHbIMKU NPaBOBbIMU akTaMu Ans
npefocTaBfeHnss MyHUUMNanNbHOW YCIyrn, y 3asiBuTens;

5) oTkas B npegocTaBneHuM MyHULMNANbHOM YCyru, ecriv OCHOBaHWUS OTKasa
He npeaycMoTpeHbl oeaeparibHbIMU 3aKOHAMU Y MPUHATBIMU B COOTBETCTBUM C HUMMN
WHbIMW HOpPMaTMBHbIMM NpaBoBbiMM akTamu Poccunckon denepaummn, 3akoHamu U
WHbIMW HOPMaTUBHbLIMX MpaBoOBbIMU akTamu Kypckon obnactu, MyHULMnanbHbIMN
NnpaBoOBbIMU aKTaMu;

6) 3aTpeboBaHMe C 3aaBUTENSA NPU NPefoCTaBfEHUN MyHULMNANbLHOW YCryru
nnaTtbl, He nNpeaycMOTPEHHOM HOPMaTUBHLIMW MPaBOBbLIMU akTamu Poccuickon
degepaumn, HOpMATMBHbLIMKM  MpaBOBbIMM  akTamn  Kypckon obnacTtu,
MYHULMMNanbHbIMW NPaBOBbIMU aKkTaMu;

7) oTka3 AQMUHUCTPaALNK, AOMKHOCTHOMO Nvua AAMUHUCTPaUUKM B UCMpaBeHUN
AONYLEHHbIX UMW ONeYaToK M OWKNOOK B BblAaHHbIX B pe3ynbTaTe npefocTaBreHus
MYHULMNANbHOM YCAyrn JOKYMeHTax NnnMbo HapylleHne YCTaHOBMEHHOMO Cpoka Takmx
ncnpasreHun;

8) HapyweHue cpoka unu nopsigka BblgayYn OOKYMEHTOB MO pesyfnbTaTam
npegoCTaBeHNs MyHULMNANbHOW YCNYIn;

9) npuocTaHOBriEHME NpPefoCTaBfieHUs  MYHUUMManbHOW  yCryru, ecnuv
OCHOBaHUSA MPUOCTAHOBIIEHUA He MpeayCMOTpeHbl heaepanbHbIMUM  3aKOHAMU 1
NPUHATLIMU B COOTBETCTBUM C HUMW MHBIMW HOPMATUBHbLIMW MPABOBLIMU aKTaMmu



Poccunckon depepaumm, 3akOHaMM MU UHBIMWU HOPMAaTMBHbLIMW MPaBOBbLIMU aKTaMm
Kypckor obnactun, MyHMUMnanbHbIMU NPaBOBbIMU akTamu;

10) TpeboBaHue y 3aaBMTENS NpPU NPeaoCTaBNEHUN MYHULMNANbHON YCNyru
AOKYMEHTOB WMNW WMHOpMaLMK, OTCYyTCTBME U (MNM) HEQOCTOBEPHOCTb KOTOPLIX HE
yKasblBanucb Npu nepBoHavanbHOM OTKase B MNpueme OOKYMEHTOB, HEOOXOAMMBbIX
ANs  NpefocTaBfeHnss  MyHUUMNanbHOWM  ycnyru, numbo B  npefocTaBreHuu
MYHULMNANbHON YCNyrn, 3a WCKMOYEHMEM CrydaeB, NPeayCMOTPEHHbIX MyHKTOM 4
yactn 1 ctaten 7 ®epepanbHoro 3akoHa oT 27 wmons 2010 roga Ne 210-93 "O6
opraHusauumn NnpeaocTaBneHNs rocygapCTBEHHbIX U MyHULMNANbHbIX yCryr".

5.2. O6wme TpeboBaHUA K NOPAAKY NOAAYM U PACCMOTPEHUSA XKanobbl

1. XXanoba nopaetcs B nNUCbMeEHHOM opme Ha OymaxHOM HocuTene, B
3ANEeKTpOHHOW popme B AamuHucTpauumio. >Kanobbl Ha peleHus U OencTBust
(6e3pencTtBme) rnaebl AOMUHUCTPaUUK nogarTcs B AAMUHUCTpaumio  daTexckoro
panoHa Kypckon obnactu.

2. XXanoba Ha peweHus un pgenctemna (6esgencrteme) LOSMKHOCTHOrO nuua
AOMUHUCTpauuK, rMaBbl AOMUHUCTPAUUKM MOXeT ObiTb HanpasfeHa Mo noyte, C

NCrnonb30BaHNEM MHOPMALNOHHO-TENTEKOMMYHUKALIMOHHON cetn
"MIHTepHeT", ocbmuymansHOro canta AQMUHUCTpaLnK BepxHexoTemrbcKkoro
cenbcoBeta  darexckoro panoHa, eANHOro  nopTana rocygapCTBEHHbIX U

MyHULMNANbHbIX  ycnyr  nnbo permoHanbHOro  nopTtana rocyfapCTBEHHbIX U
MYHULUMNAnNbHbLIX YCAyr, a Takke MOXeT ObiTb NpuHATa Mpu NUYHOM npueme
3aaBuTENS.

3. lMopsigok nogaym n paccMOTpeHus Xanob Ha peleHuss n  OencTsuns
(6espenctBne) AoMuHUCTpaumm yctaHaenueaeTcsa [lpaButensctBoMm Poccuiickomn
depepauymn.

3.1. B cniyyae, ecnu dpegepanbHbiM 3aKOHOM YCTaHOBIEH NOPSA0K (Npouenypa)
nogayn un paccMoTpeHus xanob Ha peweHna wn pgencteus  (besgencreue)
AOMUHUCTPaAUMN, AOMKHOCTHbIX NUL, AAMUHUCTPaUMK ONS1 OTHOLEHMWI, CBA3AHHbIX C
nogaven M pacCMOTPEHMEM YKa3aHHbIX Xanob, Hopmbl cTaTbn 11.1 ®epepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-03 "O6 opraHu3aumm npenocTaBneHus
rocyaapCTBEHHbIX M MyHULMNAMNbHbLIX YCAYr" N HACTOSALLEN CTaTbl HE NMPUMEHSIOTCS.

4. OcobeHHOCTN nogayM M pPacCcMOTPEHUN Xanob Ha peleHus U OencTBus
(6espenctene) AOMUMHMCTPAUMM UM UX OOSPKHOCTHBIX NUL  YCTaHaBnMBalOTCA
COOTBETCTBEHHO HOpPMaTUBHbIMKM MpaBoBbiMW akTamun  Kypckon obnactm wu
MYHULMNANbHbIMK NPABOBLIMW aKTaMMU.

5. XKano6a pgomkHa cogepxaTtb:

1) HanmmeHOBaHME oOpraHa, nNPeaoCTaBMAOWEr0 MyHUUMNANbHYIO yCnyry,
AOIMPKHOCTHOrO nuvua opraHa, NpedoCTaBnAsoWero MyHUUMNanbHy YCnyry, ux
pykoBoauTenen pelleHnsa n genctemns (6esgencrane) KoTopbix obxanyTcs;

2) hamunuio, UMsi, OTYECTBO (MocrnedHee - Npu Hanuyum), CBEAEHUA O MecTe
XUTenbCcTBa 3asBuTens - umamyeckoro nuua nmMbo HamMeHOBaHWe, CBEOEHUs O
MECTe HaxOXOEHUS 3asBUTENS - PUANYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3MeKTPOHHOW MouyTbl (MpU Hanuuum) wm
NMOYTOBbIV adpec, NO KOTOPbIM AOSMKEH ObITb HanNpaBneH OTBET 3adABUTENIO;

3) cBegeHuna o6 obOxanyemblX peleHusax wn aencteusx (besgenctsun)
AOMUHUCTPaAUMK, AOMKHOCTHOMO Nnvua AOMUHUCTPaLMK;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HE COrNaceH C pelleHnem u
aenctenem (6espenctenem) AAMUHUCTPALMKN, OOIMKHOCTHOrO nvua AQMUHUCTpaUmK.
3asButenem  Moryt  ObiTb  MpeacTaBneHbl  OOKYMEHTbl  (Npu  Hanu4ium),
noaTBepXxaatoLume AoBOAbI 3aaBUTENS, NMMBO X KON,

6. XXanobGa, noctynuBwas B AAMUHUCTpaUMIO, NGO BbILLECTOSALMIA OpraH,
NoaneX1T pacCMOTPEHUI0 B TeyeHne nATHaguatm pabounmx OHenm co OHA ee
pernctpauun, a B cryvyae obxanoBaHuA oOTKasa AAMWHUCTpaUUM B Mpueme
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AOKYMEHTOB Yy 3asBuUTend nNuMbo B MCNpaBfeHMM AONYLIEHHbIX OneyaTok M owmbok
unu B criydae obxxanoBaHUA HapyLLeHUs YCTaHOBMEHHOro Cpoka Takmx ncnpasneHum
- B TeYeHne NsaTn pabounx gHEN CO AHS ee permcTpaumm.

7. o pesynbTatam pacCMOTPEHMUS XKanobbl MPMHMMAETCA OAHO U3 CrieayrLnx
peLleHni;

1) xanoba ypoBneTBopsieTcs, B TOM 4ucne B OpMe OTMEHbl MPUHATOrO
peLLeHns, ncrnpaBneHnsa AoNyLEHHbIX ONeYyaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTe
npegocTaBneHns  MyHUUMNAnbHOW YCryrm [OKYMeHTax, BO3BpaTa 3asBUTENo
AEHEeXHbIX CpeACTB, B3MMaHWe KOTOpbIX He MpegyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMM akTamu Poccunckon depepauun, HOpMaTUBHLIMK NPABOBLIMU aKTaMu
Kypckorn obnactun, MyHMUMnanbHbIMU NPaBOBbIMU akTamu;

2) B yOOBNETBOPEHUN anobbl OTKasbiBaeTCA.

8. He nosgHee gHs, cnegyowero 3a HEM MPUHATUA pPeELLEHUs, 3asiBUTEN B
NMUCbMEHHOW dOpME M NO XeSaHUIo 3aaBUTENS B 3NIEKTPOHHON dOpMe HanpasnaeTcs
MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUS Kanoobl.

8.1. B cnyyae npusHaHus >xanobbl noanexailen yooBneTBOPEHUIO B OTBETE
3asBuUTEN0 gaeTcsa MHopmaums o JeNUCTBUSX, OCYLLECTBISEMbIX AAMUHUCTpaUVEN,
B Lenax He3amMeanuTenbHOro YCTPaHEHWUS BbISBMEHHbIX HapyLleHUn Npu okasaHuu
MYHULUMNANbHOMW YCRyrM, a Takke [MPUHOCATCA W3BUHEHUS 3a [OCTaBfeHHble
HeyaobcTBa M ykasbiBaeTcsa WHGoOpMauus O AanbHEWWMX [OEWCTBUSX, KOTopble
HeobX04MMO COBEPLUUTL 3asBUTESTO B LIENAX MNOMyYeHUs MyHULMNanbHOW YCnyru.

8.2. B cnyyae npusHaHug xxanobbl He noanexatllen yaoBneTBOPeHUo B OTBETE
3asBUTEN0 OalTCH aprymMeHTUPOBaHHbIE pPa3bACHEHUSI O MPUYUMHAX MPUHSATOrO
pelueHus, a Takke nHopmMauma o nopsake ob>anoBaHUA NPUHATONO peLLeHus.

9. B cny4ae ycTaHOBIIEHMS B X04€ UK No pesyfibTaTaM pacCMOTPeHuUst Xarnobbl
NPU3HaKoB coCTaBa agMUHUCTPATMBHOIO MpPaBOHAPYLUEHUS WU  NpecTynieHns
AOJDKHOCTHOE NnuUo, paboTHUK, HaAeneHHble MOSIHOMOYMSIMU MO PACCMOTPEHMUIO
Xanob, HesamMeanuTENbHO HaMpasnsAlT UMeKLWMecs MaTepuansl B OpraHbl
NPoKypaTypsbl.

10. TlMonoxeHns depepanbHOro 3akoOHa, YCTaHaBnMBawwme MNOpsaaokK
paccMOTpeHnsa >kanob Ha HapylweHua npaB rpaxgaH W opraHusauvi  npwm
npegocTaBNeHnn MyHUUMNAnbHbIX YCIyr, He pacrnpOCTPAHSAOTCA Ha OTHOLUEHUS,
perynupyemsble PegeparnbHbiM 3akoHOM oT 2 Masa 2006 roga Ne 59-®3 "O nopsgke
paccMoTpeHuns obpaleHui rpaxaaH Poccuinckon denepaumn’.

5.3. UHdhbopmaumoHHas cuctema gocyaebHoro (BHecyae6HOro)
obGxanoBaHus

B Poccuiickon ®egepaummn cosgaetca  degepanbHas  MHGopMaLMOHHas
cuctema  pgocygebHoro  (BHecyaebHoro) obGxanoBaHus, KoTopas  SABMSAeTCs
degepanbHON  rocygapCTBEHHOW  MHopmaumoHHon cuctemon. CosgaHve u
dyHKUMOHNPOBaHMe pepepanbHOM  MHMOPMAUMOHHOW  cucTteMbl  AgocyaebHoro
(BHecyoebHoro) obxanoBaHus perynupyrotca  degepanbHbIMM - 3aKOHaMU U
npasoBbiMK akTamu NpaBuTtensctBa Poccuickon ®eaepaumn.
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MpunoxeHne Ne 1

K aOMUHUCTPaATUBHOMY perfnameHTy

npegocTaBneHnUs MyHULMNAansHOM ycnyru

«CoBeplueHne HoTapuanbHbIX AENCTBUMN,
npeayCcMOTPEHHbIX 3aKOHOAATENLCTBOM,

B Clly4ae OTCYTCTBMS B CEITbCKOM NOCeneHnn HoTapuyca,
Ha TeppUTOPMM MyHUUMNANbLHOro obpasoBaHns
«BepxHexoTeMnbckoe cenbckoe noceneHne»
daTexckoro MyHuumMnaneHoro panoHa Kypckon obnactu»

MUHdopmaumsa o mecte HaxoxaeHUs n rpacuke paboTbl opraHa MECTHOro
camoynpaBrieHus, NpeaoCcTaBnAOLWEero MyHuuunanbHy ycnyry

AoMnHncTpauna BepxHexoTeMnbCkoro cenbcoeTa PaTexckoro pamoHa
(oanee — AoMuHucTpaumsa) pacnonaraetcsa no agpecy: Kypckasa obnactb, ®aTexckui
panoH, a.BepxHun Xotemnb, 4. 70.

Mpadmk paboTbl ADMUHUCTPALMK: C NOHEAENbHMKA MO NATHULY
BkntoumnTenoHo: ¢ 9.00 go 17.00.

MepepbiB ¢ 13.00 go 14.00.
Mpuewm 3assutenen: ¢ 9.00 go 12.00.
BbixoaHble gHK: cyb6oTa, BOCKpeceHbe.

B npeanpasaHuyHble OHW Bpemst paboTbl AOMUHUCTpaUMM  cokpallaeTcs Ha
OQVH Yac.

CnpaBoYHble TenedoHbl opraHa MECTHOIrO camoynpaBrieHus,
NpeaoCTaBNALWEro MyHULMNANbHYI YCNyry, opraHusauum, y4acTByOLWMUX B
npeaocTaBlieHMU MYHULMNANbLHOW YCNyru

CnpaBoyHble TenedoHsbI:

AoMunnHuctpaums: 8 (47144) 2-15-06; https://vxoteml-r38.gosweb.gosuslugi.ru/

AneKTpoHHas noyvta: holeml _adm@mail.ru
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MpunoxeHne Ne 2

K aOMUHUCTPaATUBHOMY perfnameHTy

npegocTaBneHns MyHULMNAansHOM ycnyru

«CoBepLueHmne HoTapuanbHbIX 4ENCTBUN,
npeayCMOTPEHHbIX 3aKOHOAATENLCTBOM,

B Cly4ae OTCYTCTBMS B CEITbCKOM NMOCeneHnn HoTapuyca,
Ha TeppUTOPMM MyHUUMNANbLHOro obpasoBaHns
«BepxHexoTemnbckoe cenbckoe noceneHne»
daTexckoro MyHuumMnaneHoro panoHa Kypckon obnactu»

HopmaTuBHble NnpaBoBble aKTbl, perynupylolime npegocraBneHme
MYHULMNanNbLHON ycnyru

- KoHctntyums Poccunckon ®epepaumn // «Poccuinckas raseta» ot 25.12.1993
Ne 237; ot 21.01.2009 Ne 7, «[llapnameHTckaa raszeta» ot 23.01.2009 Ne 4,
CobpaHue 3akoHogaTenbctBa Poccunckon ®epepauumn ot 26.01.2009 Ne 4 cT1. 445,
or 03.03.2014 Ne 9 ct. 851, ot 04.08.2014 Ne 31 c1. 4398, «OdmumansHbIN
WHTEpPHeT-NnopTan NpaBoBow MHopMaunmny (Www.pravo.gov.ru)/;

- N'paxxgaHckun kogekc Poccunckon defepaunn (aanee - Kogekc) // Tekct yactu
nepson onybnukoBaH B «Poccuickon rasete» oT 08.12.1994 Ne 238-239, B
CobpaHun 3akoHopatenbctBa Poccuickon depepauum ot 05.12.1994 Ne 32 crT.
3301, TekcT yactn BTOpOK onybnunkoBaH B «Poccuinckon rasete» ot 6, 7, 8 dpeBpans
1996 r. Ne 23, 24, 25, B CobpaHun 3akoHogaTtenbctBa Poccuinckon degepaumm ot
29.01.1996 Ne 5 cT. 410, TekcT 4YacTu TpeTben onybnukosaH B «Poccninckon rasete»
oT 28.11.2001 Ne 233, B «[llapnameHtckon rasete» ot 28.11.2001 Ne 224, B
CobpaHun 3akoHopatenbctBa Poccunckon dPepepaumm ot 03.12.2001 Ne 49 cr.
4552/;

- Hanoroebin Kopgekc Poccunickon depepaumn // «Poccuiickaa raseta» oT
06.08.1998 Ne 148-149, CobpaHue 3akoHogaTtenbcTBa Poccuinckon degepaumm ot 3
aBrycta 1998 r. Ne 31 cT. 3824/;

- ®epepanbHbin 3akoH oT 06.10.2003 r. Ne 131-d3 «O6 obwmx npuHuMnax
opraHuMsauumn MecTtHoro camoynpasneHus B Poccurickon degepaummn»// «Poccuinckas
razeta» ot 08.10.2003 Ne 202, «lMapnameHtckas raseta» oT 08.10.2003 Ne 186,
CobpaHue 3akoHopatenbctBa Poccunckon dPepepaumm ot 06.10.2003 Ne 40 cr.
3822/,

- ®epepanbHbin 3akoH OoT 02.05.2006 r. Ne 59-03 «O nopsgke paccMoTpeHust
obpaweHnn rpaxgaH Poccuinckon dPepepauumn»// «lNapnameHTckaa raseta» oOT
11.05.2006 Ne 70-71, «Poccuinckas raseta» oT 05.05.2006 Ne 95, Cobpanwue
3akoHopartenbcTBa Poccunckon Pegepauymnm ot 08.05.2006 Ne 19 ct. 2060/,

- OcHoBbl  3akoHopgaTenbcTBa Poccunickon ®depgepaumm 0 HoTapuate oOT
11.02.1993 r. Ne 4462-1 (ganee - OcHoBbl) // «Poccunckas raseta» ot 13.03.1993,
Beoomoctn cbesga HapopgHbix genytatoB Poccuiickon ®epepaunm n BepxoBHOro
Coseta Poccuinckon depepaumm ot 11.03.1993, N 10, ct. 357, exemMecsuHbIN
XypHan «3akoH» - npunoxeHue Kk rasete «M3sectuar», N 3, mapt 1999 r./;

- Mpukasz MwuHuctepctBa toctmuun PO ot 7 deBpana 2020 r. Ne16 «O6
yTBepxaeHnn WHCTpykuMn o0 nopsigke COBepLUeHUS HOoTapuarbHbIX OeCTBUN
AOJDKHOCTHBIMM  NLlaMXM  MECTHOro camoynpasneHusi» (ganee - WHcTpykuus)//
OdmumaneHbin  VIHTEpHET-NOpTan npaBoOBON MHGOPMauMM  (Www.pravo.gov.ru)
12.02.2020/;

- Mpwukas Munuctepctsa toctmumnn Poccuiickon ®epgepauum ot 16.04.2014 r. Ne
78 «O6 yTBEpPXAEHUN NpaBun HOTapuanbHOro genonpoudsoacTtea» // «Poccuiickas
raseta» ot 25.04.2014 Ne 95/;
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- Npukas MunuctepcTBa toctuummn Poccunckon depepauyum ot 17.06.2014 r. Ne
129 «O6 yTBepxaeHUn nopsiaka BedeHUd peecTpoB e€AUHON WMH(OPMaLMOHHON
cuctembl HoTapuartay //«Poccuinckas raseta» ot 20.06.2014 Ne 136/,

- YctaB MyHuumnanbHoro obpasoBaHust — «BepxHexoTemnbckoe cenbckoe
nocenexHve» ®datexckoro MyHuuMnanbHoro pamnoHa Kypckom obnactm (B

AENCTBYIOLLEN peaakumnn).
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MpunoxeHne Ne 3

K aOMUHUCTPATUBHOMY perfameHTy

npegocTaBneHnsa MyHMLMNanbHOW yCnyru

«CoBepLueHne HoTapuarnbHbIX JENCTBUNA,
npeayCMOTPEHHbIX 3aKOHOL4AaTENbCTBOM,

B Clly4ae OTCYTCTBMS B CETIbCKOM NMOCENeHnn HoTapuyca,
Ha TeppuTOpUN MyHULMNANsHOro obpasoBaHus
«BepxHexoTeMnbcKkoe cenbckoe noceneHne»
daTtexckoro MyHuMumMnansHoro panoHa Kypckon obnactmny»

BJIOK-CXEMA MNMOCJIEAOBATEJIbHOCTU ﬂE?ICTBVIVI
Nno MNPEOOCTABJIEHUIO MYHULIUNATIBHOU YCIIYTU

1. OBpaleHWe saAEMTSAA

!

2. TpMWem W NpoBepKa AOKYMEHTOE, YAOCTOBSPAILMY AMYHOCTE
SaABMTENA, NOAHOMOYMA NPEACTAEMTENR HOPMAMYECKOTo AMUa,
HadWYMe KEMTaHUMKM No ONAETS roc NoWAMHE

I

3. YCTAHOBAEHWE OTCYTCTEWA OCHOBaHWKM 4R OTKasa B
NPeAoCTAaEASHUM YCAYTA

!

4, Bbloada HeoBXoOuMbIX OOKYMEHTOE
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MpunoxeHne Ne 4

K aOMUHUCTPaATUBHOMY pernameHTy

K aOMWUHUCTPaATUBHOMY perfnameHTy

npegocTaBneHns MyHULMNansHOM ycnyru

«CoBepLueHne HoTapuanbHbIX 4ENCTBUN,
npeayCMOTPEHHbIX 3aKOHOAATENLCTBOM,

B Clly4ae OTCYTCTBMS B CEITIbCKOM NMOCeNeHnn HoTapuyca,
Ha TeppuMTOpPUK MyHULMNANbHOro obpasoBaHms
«BepxHexoTeMnbckoe cenbckoe noceneHne»
daTexckoro MyHuumMnaneHoro panoHa Kypckon obnactu»

BITOK-CXEMA NOCNEAOBATENbHOCTU OEUCTBUN
MO MPEOOCTABNEHMIO MYHULIMNANBHOW YCIYTU
OXPAHA HACJNIEACTBEHHOIO MMYLLECTBA U B CITYYHAE
HEOBXOAMMOCTU MEPbI MO Ero YNPABJIEHUIO

1. OBpaulsHde saaeuTans

!

2. MpWem W NpoBepKa JOKYMEHTOE, YAOCTOESPAOWME JHMUHOCTE
SaABMTENA, NOAHOMOYMA NPEACTABMTENA HOPMOWMHECKOro AMUa, Haamqme
KEMTEHLMK MO ONAaTS roc, NowAMHE

U

3. YoTaHOBAEHWE OTCYTCTEMA OCHOBaHWM AN OTKa3a B
NPenocTaEASHUK YCAYTK

U

4, MaeelleHWe B NMCEMEHHOM GopMe TEpEUTORManEHOM cayKbEl
rocyAapCcTEEHHOM permcTpaUmu, KadacTpa W kapTorpadumm ob
M SEITTEM CA SAA R SHLALK

U

5. CoBeplIeHME NpedBEapHTenbHEIX AeMCTEMA (YCTaHOBAEHME
Ha/M4YMA HAacNeaCTEEHHOMO MMYLLECTBAE, M0 COCTAaEa M MecTOHaxXoH ASHWA,
M3BEU|EHUE HACASAHMKOE, M3BSLeHME MCNOAHMTENA SaBellaHks, OpraHoe

OMEKM W NONEYUTENECTES O JaTE M MECTS NPMHATHMA MEp No OXpaHs
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7. ZaKarqeHue:

— OoroBcpa XpaHeHWs MMYLWeECTEa C Bblaadyei coXpaHHOoM
PECTMCKKM, NOONWMCaHHOM XPaHWUTENEM WM Npeayn pes deHWEM
xpaHuTena of OTBETCTEEHHOCTM 3a ero yTpaTy (¢ oaHMM 1S

HacNeAHWKOE, APYIMM AMLUOM MO YCMOTPEHMKD J0NAHOCTHOrO AMUa);
— [OroBopa XpaHeHWsa BaitoTHBIX LUEHHOCTEM, Opar. MeTannoE,
KamHeM, LeHHeIX Bymar (c BaHkom);




